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Penen3enThr:

OpnoBa MapesiHa EBreHbeBHa, KaHOUAAT 3KOHOMHUYECKUX HAYK, JOLEHT
Kadeapsl OyxraaTepckoro ydyera, aHajiusa U ayura

Yepkamuna Omus HukonaeBHa, KaHOMIAT MeJarorHueCKUX HayK, JOLEHT
Kadeapbl MapKeTHHTa

Pabouass mnporpamma gucuumuimasl bl.b.17  «Yupasienue KaapoBoH
nestensHocThIO» [Teker] / coct. A.B. Mopaosun; PeruoHanbHeiii (pHHAHCOBO-
IKOHOMHUYECKUH MHCTUTYT. — Kypck, 2016. — 46 c.

PaGoyass nporpamma cocTaBjieHa B COOTBETCTBHM C DejepaibHbIM
rOCyJapCcTBCHHBIM 00pa30BaTENbHBIM CTAHJAPTOM BBICIIETO O00pa30BaHUA IO
HanpagiieHnro 1noarotoBkd 38.03.02 MeHeHKMEHT, YTBEPKIESHHOTO MPHUKA30M
MunucrepcTBa obpaszoBanuss ¥ Hayku Poccuiickoit ®enepauuu ot 12 sHBaps
2016 1., Ne 7, ¢ yueToMm mipopuis «YTipaBiIeHHE MaJIbIM OU3HECOM.

PaGouass mporpamMma mpemHazHadueHa Ui METOJHYECKOrOo oObOecreyeHus
OUCHUUAIUIMHBL OCHOBHOW TIpod)eCCHOHAIIBHOW 00pa3oBaTeIbHOM IPOrpaMMbI
BBICIIET0 00pa3oBaHWs IO HampapieHUr0 moarotoBku 38.03.02 MeHemxMeHT,
npopuie «YpaBieHHE MaJIbIM OH3HECOMY.

«12» deppans 2016 .

CocraButens: b sl Mopnosun Apkaaui Biiaginenosuy,
/ //t% KaH/IMJIaT SJKOHOMHYECKHUX HAYK,

TOILIEHT Kadeapbl MEHEKMEHTA

© Mopaorun A.B., 2016
© PeruonanbHbBIH (PUHAHCOBO-3KOHOMHYECKHAN HHCTUTYT, 2016



Jlner coritacoBanus padoyei nporpaMmal
AHCHHUILIMHBI « Y IpaBlIeHHe KAAPOBOi NeSITeIbHOCTHIO»

Hanpasnenue noarorosku: 38.03.02 MeHe»KMEHT
[Ipodune: YopasieHue MaiblM OM3HECOM

Keanudukauus: bakanasp

DakymbTET SIKOHOMHYECKHHA
Ounas u 3a04Hast GopMbl OOYHEHHUS

2015/2016 yuebHbIi rox

Pabouas nporpamma yTBep)kK[AeHa Ha 3acellaHMM Kadeapbl MEHEeIKMEHTa,
nporokoi Ne 7 or 12 despans 2016 1

H.o. 3aB. kadenpoit %&}/fizu{aﬁ’—‘ A1l ITapmmna

CocrapuTenu: f////f’yf".l A.B. MopaosuH
= 7
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Havanpauk YMY,, 7
{?‘1 IO.B. Kynuna, «12» despans 2016 1.
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3aBeyoLHii OTIEIIOM KOMILIEKTOBAHUS HAYYHOU OMOIHOTEKH
' O.H. HoBukosa, «12» ¢espana 2016 r.
/

Hpeﬂce%g METOJAMYECKOH KOMUCCHH 10 ITPOQITIO
o E.U. Yepuuxkos, «12» despans 2016 r.
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HN3menenus B padoueii nporpamMmme
AUCUMILVIMHBI «YNIpaBJIeHHEe KA/JAPOBOM AeATEJIbHOCTHIO»
Ha 2016 — 2017 yu. rog

YT1Bepxkaaro
JlekaH/5KOHOMHUYECKOTo (haKkyIbTeTa
i a FO.U. Tletpenko

« 29 » aprycra 2016 .

PaGouas nporpamma yTBepkeHa 0€3 U3MEHEHU .

PabGouass mporpamma yTBepXkjeHa Ha 3acelaHuu Kadeapbl MEHEIKMEHTA,
npotokod Ne 1 ot «29» aBrycra 2016 1.

3aB. xadeapoi M{/ww&./ M.T". Cepreena

CorjacoBaHo:

Hauvanpanuk YMY

 /
IKHT i 1O.B. Kynuna, «29» aprycta 2016 r.

[Ipencenarens METOAUYECKONH KOMUCCHUH 10 TIPODHITIO

ﬁ E.W. Yepnukos, «29» aBrycra 2016 r.
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HN3menenus B padoueii nporpamMmme
AUCUMINIMHBI «YNpaBJIeHHE KA/JAPOBOM AeATEJIbHOCTHIO»
Ha 2017 — 2018 yu4. rox

YT1Bepxkaaro
JlekaH/5KOHOMHUYECKOT O (haKyIbTeTa
i FO.U. Tletpenko
«28» aBrycra 2017 .

B pabouyto nporpaMmy BHOCATCS CIEAYIOIINE U3MEHEHUS:
1) BHECEHBI U3BMEHEHUS B CITUCOK JIUTEPaATypPhl
2) BHECEHBI U3BMEHEHHUSI B TECTOBBIE BOMIPOCHI

PabGouass mporpamma yTBepXkieHa Ha 3acelaHuH KadeIpbl MEHEIKMEHTA,
npotokoa Ne 1 ot «28» aBrycrta 2017 r.

3aB. kadenpoii .ﬂ(ﬂ}/tao&.z M.T". Cepreena

CorjacoBaHo:

Havansauk YMY
/
P‘i 10.B. Kynuna, «28» aBrycta 2017 r.

[Ipencenarens METOIUYECKON KOMUCCUU TIO TIPODUITIO

@f E.WN. Yepnukos, «28» aBrycra 2017 r.
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INOACHHUTEJIBHASA 3AIIUCKA

1. Heas 1 3a1a49u M3yYeHUsT AMCHUUILTHHBI
[{enbI0 OCBOCHHMS JMCLMIUIMHBL « YTIPABJICHHE KaapOBOH MEITEIBHOCTHION
SBISIETCS NPHOOPETEeHHEe 3HAHUI U HAaBBIKOB, HEOOXOAUMBIX Uit (DOPMHUDPOBAHMA
LEJIOCTHOTO TIPEACTABIEHUS O KaJpOBOM JICJONPOMU3BOJICTBE KAaK OJIHOIO M3
HEOOXOAUMBIX 3JIEMEHTOB CHUCTEMBl YIPAaBICHHUA TPEANPHITHEM, a TaKKe
pa3BUTHE HABBIKOB BEIEHHUS KaJpPOBOW JOKYMEHTAIMH, KaK OJHOI0 Wu3
OCHOBOIIOJIAralIMX MpodecCHOHATLHBIX KAYeCTB.
3anauu U3y4CHHS TUCIHTLIHHEI:
— O3HAKOMJICHHE OOYYaloIUXCSd C 3aKOHOIATEIBCTBOM, PEryIUPYIOMIHM
KaJI[pOBYIO JESATEIBHOCTh OPraHUu3allnu;
— HM3y4YEHHE OCHOBHBIX IPHEMOB YIIPaBJICHUS KaJIJpOBOH JIeATEIbHOCTHIO,
— OCBOCHHC CIIyIIATEJIIMH OCOOEHHOCTEH JOKYMEHTOB NpH paboTe B OTHele
KaJIpOB M IIPABOMHCAHUS IPA UX COCTABJICHHUM.

2. IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs MO TUCHHUILIHHE,
COOTHECEHHBIE ¢ MJIAHHPYEMBIMH Pe3yJIbTATAMH OCBOCHHS OCHOBHOI
npogeccHoHAIBLHOM 00pa3oBaTe/ILHOH IPOrPaMMBbI

[Ipouecc w3ydeHWs  JUCUMIUIMHBI HampaBieH Ha  (GopMHUpoBaHHE
CJIEIYIONINX OOMIEKYIBTYPHBIX U MPO(ecCHOHAIBHBIX KOMIIETeHIIHH:

- BJIaJICHHE HaBBIKAMM IIOMCKA, aHa/lM3a U HCIOJIb30BaHUS HOPMATHBHBIX H
[IPaBOBBIX JOKYMEHTOB B cBOEH npodeccuoHanbHou nesreaproctr (OTIK-1);

- CIIOCOOHOCTE NMPOEKTHPOBATH OPraHU3AIIHOHHBIE CTPYKTYPBI, y4aCTBOBAThH B
pa3pabOTKE CTpaTerwii yIpaBlICHUS 4YeJIOBEYECKHMH pecypcamMi OpraHHM3allHi,
IUIAaHUPOBAaTh W OCYILECTBJIATH MEPONPHATHS, pAacHpeleNsiTh U JeIerHpoBaTh
IIOJIHOMOYMST C Y4YETOM JIMYHOW OTBETCTBEHHOCTH 33 OCYIICCTBIISIEMBIC
meponpusitus (OITK-3).

B pesysbrate U3y4eHus JUCHHAILUIMHBI 00yJaroUiCs! T0JDKEH:

3HaTh:

— HOPMaTHBHO-TIPaBOBYIO 0a3y KaJpoBOTO Aesionpou3soactea B PO (3-1);

— IOCYJapCTBEHHBIE CTAaHIAPTBI, PErjJaMEHTUPYIOIIHE BOMPOCHI CO3AaHHS,
TEXHOJIOTHIO 00pabOTKH U XpaHEHHs Ka/[POBOU JOKyMeHTaluH (3-2);

— OCHOBBI OpraHM3alMu JOKYMEHT0000poTa (3-3);

— OCHOBHBIE IIpaBWJIa M MOAXOJABI K IOCTAaHOBKE TEKYIIErO0 W apXUBHOIO
XpaHeHHus JOKYMEHTOB I10 JITYHOMY cocTaBy (3-4);

— MEPCIEKTUBHbIE TEHJICHLMM pAUMOHAIM3AIMM W KOMIBIOTEPH3ALHH
COBPEMEHHOM CHCTEMBI ayJIUTa YEIOBEUECKHUX PECYPCOB U JIMATHOCTHUKH
OPraHU3alMOHHON KYJIBTYPHI (3-3).

YMerTs:
— paspabarbIBaTh U OPOPMIIITE KAJIPOBYIO JIOKyMeHTarmio (Y-1);
— BECTH JOKYMEHTAIHIO 110 JITYHOMY COCTaBY, TPYJAOBBIM OTHOIIEHUSIM (Y-2);



— QHAIM3UPOBATh W CHCTEMAaTH3UPOBaTh HHOOPMAIMIO 1O OpTraHU3ALUH
XpaHEeHHs JOKYMEHTOB, COJEPKaIllMX NEepCOHAJIbHBIE JaHHBIE, COOMI0AaTh
OCHOBHBIE TpeOoBaHMs HH(DOPMALIMOHHOH Oe3omacHocTH (Y-3);

— CaMOCTOATEIbHO pa3padaThiBaTh HOPMATUBHO-METOAMYECKHE JIOKYMEHTHI
ApPXHBOB I10 JTMIHOMY cocTaBy (V-4);

— OCYWIECTBJIAITH M OPraHHU30BBEIBATH TEKYIIEE XPaHECHHE JIOKYMEHTOB 10
JTUYHOMY COCTaBY, SKCIEPTHU3Y IIEHHOCTH, TOJArOTOBKY K apXWBalUd U
JIpyrue BUAbLI padoT 10 KaJpoOBOMY JIEJIOIPOU3BOACTBY (Y-5);

— CaMOCTOSTEIBHO COCTaBJIATH M PaboTaTh ¢ HAYYHO-CIIPABOYHELIM arlapaToM
0 KaJpoBo# AesaTenbHOCTH (Y-6).

Biiagets:

— TEOPETHYECKUM HHCTPYMEHTAapHEM KaJpOBOTO JIeJonpor3BoicTBa (B-1);

— TEPMHUHOJOTMYECKHM HHCTPYMEHTApHUEM KaJIpOBOIr0 AEJIONpPOU3BOACTBA (B-
2);

— COBpPEMEHHBIMU TEXHOJIOTHSIMH YIIpaBJIeHUs nepcoHaaom (B-3).

3. MecTto mucumiuinebl B cTpykrype OIIOIT BO

Jucuunuaa BKiroyeHa B 6aszopyto yacts OITOIT BO.

K ucxomuaeiM TpeOGoOBaHUAM, HECOOXOHUMBIM I W3YYCHHS JIUCLMUILIMHBI
«Y1paBiieHHe KaJIpOBOU JesATEIbHOCTHIO», OTHOCITCS 3HAHUS, YMEHHUS U HaBBIKH,
c(hOpPMHPOBAHHBIE B X0J1€ U3yUCHHs JAUCIUILIAHBI « Y IpaBIeHHUE JOKYMEHTAMM.

3HaHus, MMOJIyUYEeHHbIE B pe3yJIbTaTe W3y4YeHUsl JaHHOW MUCIHIUINHBL, OyAyT
NOJIE3HBI JUISI TPO(ECCHOHAIBHOM JIESTENIBHOCTH OYIylero crnenHajimcra |
MIO3BOJIUT €My OCYIICCTBIATh KBATHU(DHUIMPOBAHHBIC NEHCTBUA W TPHHUMATh
000CHOBaHHBIE PEUICHHS B Pa3IMYHBIX chepax, CBA3aHHBIX C MpodecCHOHATBHOU
HESTEIIbHOCTBIO.



COJEPKAHME JTUCIUATLINHEI

4. Conepanue JUCUMILINHBL, CTPYKTYPHPOBAHHOE 110 TeMaM (pa3jenam) ¢
yKa3aHHeM OTBEJEHHOT0 Ha HUX KOJIHYeCTBA aKaJdeMHUYeCKHX U/
ACTPOHOMMYECKHX YaCOB M BUIOB Y4eOHbIX 3aHATHHA

Cxema pacnpeaesieHusi y4eOHOro BpeMeHH 0 BHAaM y4eOHo# padoThl

Obmast Tpy10EMKOCTh AMCIHUIUIMHBI TIPU OYHOM (GopMe 00yueHusi — 4 3a4eTHbIE
equHdIe! (144 akageMHYECKMX vaca)

OOmas TpyI0€MKOCTh TUCIUTIIAHBI ITPU 3a09HON GopMe oOydeHuss —4 3a4eTHbIC
eauHuUb! (144 akaneMu4ecKux yaca)

Cxema pacnpeiesieHHs1 y4eOHOr0 BpeMeHH Mo ceMecTpaM U Kypcam

OuHas popma o0yuenus

TpynoemMkocTh, Uac
Buabl yueoHoit padoTsl 8 cont. Beero

Oob11as TPYA0EMKOCTh 144 144
AyauTopHas paboTa 44 44
B TOM YHUCJIE:
JTEKUHU 18 18
IIPaKTUYECKHUE 3aHATUA 26 26
CamocTosiTe/ibHasI padoTa 64 64
IlpomexkyTouHas arTecTanus (IK3aMeH) 36 36

3aouynas popma o0ydeHHsA

TpynoemkocTs, yac
Buabi yue6Hoii padoTsl S RYDC Beero

O01mas Tpya10eMKocTh 144 144
AynnTopHas patora 8 8
B TOM YHCIIE:
JAEKIUU 4 4
IIPAKTHUYECKHUE 3aHATHS 4 4
CamocrositenibHas padora 127 127
IIpome:xyTouHasi aTTecTanms (IK3aMeH) 9 9




TemaTn4yeckuii nian
Ouynas ¢popma 00yueHus

Obmasn B Tom ynciie Camocr | IIpomex

No Paznennl 1 TeMbl TPYA0OeM ayIHTOPHBIX osiTe]Ib | YTO4YHAs

n/n AHCIHILIHHBI KOCTh, | BCEro H3 HHX: Had aTTecTal

yac Jeklu. | mpakr. | pabora At
OcHoBHBIE IIOHSATHS

1. | yopaBieHHS KaJpoOBOH 10 4 2 2 6
NS TeNbHOCTHIO.

Mecto kazapoBoil ciyXObl B
CHCTEME yIIpaBJIeHHsI
IEPCOHATIOM.

3amau KanpoBOH CIIyKOBI B

2. | AOKYMEHTAIlHOHHOM 10 4 2 2 6
odecneueHun yIIpaBlIeHHS
[IEPCOHAIIOM. [Tonstue
KaJJpOBOTO
JEOTPOH3BOJICTRA.

YHuduuupoBanHas —cucTeMa

3. | mokymeHTamu. Odopmienue 10 4 2 2 6
CI1yKeOHBIX TOKYMEHTOB.

" Opranuzaims CI1yKOBI 10 4 ) ) 6
JIeJIONPOM3BOICTRA
Cucrema pacnopsiIUTelLHOM

5. | AOKyMEHTaluH, ee 10 4 2 2 6
Ha3HAuUEHHE U COCTaB.

6. Jenmonpou3BoacTBO no 12 6 ) 4 6
JINYHOMY COCTaBY.

Tabens dopM TOKYMEHTOB 1O

- | THUOBBIM  yIPaBICHYCCKHM 12 6 2 4 6
curyanusMm.  Ilougtue o
JIOKYMEHT0000pOTE.

XapakTepucTuka

8. | KOMILIEKCOB KaJpoBOH 10 4 2 2 6
JTOKYMEHTAIUH.

HorogopHasl,

o | bacropsnmTenthas, yuerHad, 10 4 ’ ’ 6
OTYeTHAas KaJipoBad
JOKYMEHTaIHsL.

JloKyMeHTHPOBaHUE

10. KaJpOBOH JEeATEIILHOCTH. g 5 ’ &
Ilepconanehas
JIOKYMEHTAITHS.

11. | TpyroBble KHUKKH. 6 2 2 4
[TpomerxyTounas arTecTalus 16 36
(ox3ameH)

Hroro 144 44 18 26 64 36




3aounas ¢popma 00yueHUs

Oomast B Tom uncie Camoct | Ipomex

Ne Paznennl n TeMbl TpyAoeM ayAMTOPHBIX osiTeIb | YTOYHAS

n/n JHCIHILIHHBI KOCTh, | BCEro H3 HHX: Has aTTecTan

qac Jeku. | mpaxr. | pabota HA
OcHoBHBIE HOHATHSA

1. | ynpaBnenus Ka/IpOBOIi 14 2 2 12

IeATEeNBHOCTBIO.

Mecto kazxpoBoi ciayxObl B

cHUCTEME ylpaBJIeHUst

[IEPCOHAIIOM.

3amaun KampoBoil ciayxObl B 12 12

2. | DOKyMEHTallMOHHOM
obecrieyeHUH yIpaBJIeHUs
NIEPCOHATIOM. [lonstue
Ka/IpOBOTO
JIEJIONPOU3BOCTRA.

YHuduuupoBanHas cHcTeMa 12 12

3. | mokymentanuu. OdopmiieHue
CITYKeOHBIX TOKYMEHTOR.

4 Opranuzanus CITyKOBI 12 12
JIEJIOITPOU3BOICTBA
CucTtema pacnopsiiaTelIbHON 12 12

5. | IOKyMEeHTaLHH, ee
Ha3HA4YeHHUE U COCTAB.

6. Jlenonpon3eroicTRO 110 15 5 2 13
JINYHOMY COCTAaBY.

Tabens hopM TOKYMEHTOB 11O

5 | THHOBBIM  yIPABJICHYCCKUM 14 2 2 12
cutyauusM.  llomatue o
JIOKYMEHT000O0pOoTE.

XapakrepucTUKa 12 12

8. | KOMIUIEKCOB KaJpoBOi
JOKYMEHTAIHH.

Jororopuas,

9 pacnopaauTenabHag, y4eTHad, 10 10
OTuUeTHas KazpoBas
JIOKYMEHTaIMs.

JloKkyMeHTHpOBaHHE

10. KaJIpOBOH JIEATENRHOCTH. 12 2 2 10
IlepconanbHas
JIOKYMEHTALUS.

11. | TpynoBbIe KHHKKH. 10 L
[IpomeskyTodHAA aTTeCTaIls 9 9
(oK3aMeH)

Bcezo 144 8 4 4 127 9




Co,uepmalme AHCIHIIJINHBI

1. OcHOBHBIEC MOHATHSA YNIPABJIEHHUSA KAaAPOBOH JeATeILHOCTBIO
Mecto mucHUIUIMHBL «YTIpaBI€HHE KagpOBOMl IEATEIBHOCTH» B YUEOHOM IUIaHE
cpeld Jpyrux KypcoB. Cojep:kaHue OCHOBHBIX IOHSTHH JTOKYMEHTALMOHHOIO
obecriedeHus  yIIpaBJICHUS: AETOTPON3BOACTBO, JOKYMEHT, HOKYMEHTHPOBAHHE,
nokyMeHToo0opot. TexHosmoruss paboTel ¢ AokymeHTamu. HOpuaudeckas cuia
nokymenta. [lommunuuk pokymenra. Konus qokymenra. CucreMa JIOKYMEHTALMH.
OpraHu3aioHHO-pacoPsIUTEIHBIE TOKYMEHTHI.
JIureparypa:
OcHoBHast — 15
Honoynurensnas — 1, 3,4, 5, 9,10, 11, 13.
HuTepuer-pecype:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®opmupyemsle komrereHyuu: OIIK-1, OITK-3.
Ob6pazoBaTenbHble pe3ynbTarel: 3-2, 3-3, ¥V-1, V-2, B-1

2. MecTo KaapoBoii ci1y:K0bI B CHCTEME YIIPpaBJIEeHHUs MepPCoHAIOM. 3a1aduu
KaJPOBOil CIyKObI B JOKYMEHTAIHOHHOM o0ecneyeHH YIPABJIeHUSA
nepcoHaioM. [loHsiTHe KAIPOBOro 1e10NPOU3BOACTBA.

[lonsiTne ®W  ompeleleHde mpolecca JOKYMEHTAIMOHHOTO — oOecredeHus
yIpaBJIeHHUs] NEPCOHAIOM OpraHu3allid, pOJIb JOKYMEHTOB B YIIPaBIECHYECKOM
AesTenbHOCTH. Poslb W 3amaun  KajgpoBOM CHy»Obl B CHCTEME YIPaBIICHHS

nepcoHanoM. [loapasaenenus kagpoBoii ciry>kObl.

KanpoBbie NOKyMEHTHI Kak COI[HAJIBHO 3HAYMMBIE JIOKYMEHTBHI OpraHHU3alld,
PETYJIMPYIOLIAE TPYIOBBIE IpaBOOTHOUIEHHs. HopmaTUBHBIE JOKYMEHTHI,
peryiMpyroume 3Ty oTHoleHus:: Tpynosoil koaekc P®, @exepansubii 3aKoH «O0
uHdopmanuy, HHPOPMANMUOHHBIX TEXHOJIOTHAX M O 3aumre HHGOpPMaLn»,
HNHcTpyKIMs 10 BEICHUIO TPYIOBBIX KHIDKEK, [IeHCMOHHOE 3aKOHOJATENbCTBO,
[Tonoxenue o denepansHON ciay)0e 3aHATOCTH POCCHH, ycTaBbl U MOJIOKEHUS O
OUCLHUILIMHE (HA JKEJIE3HOJOPOXKHOM, BOJHOM, BO3JIYILIHOM TPAHCIIOPTE H [p.).
OCHOBHBIE TOHATHUS U TEPMUHBL.

JIureparypa:

OcHopHasg — 1 —35

HononuurensHas — 1, 3,4, 5, 9,10, 11, 13.

WnTepHer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsle komnerenuun: OIK-1, OTIK-3.

Ob6pazoBaresbHble pe3ynbTaThl: Ne-1, 3-2,3-3, V-1, V-2, B-1



3. YaupuuuposanHas cucrema gjokymeHrauuu. Odopmiienue ciyxedHbIX
JOKYMEHTOB.

Odopmnenue cmyxeOHBIX JOKYMEHTOB B coOTBeTcTBHHU ¢ Tpeboanmwsmu ['OCT P
6. 30-2003. ITpaBoBble OCHOBBI pErIAMEHTALIHH BOIIPOCOB O(OPMIIEHHS CITyKEOHBIX
nokymenToB. Xapakrepuctuka ['OCT P6. 30-2003. TpeboBaHusi K pEeKBU3HUTaM
CIIy>keOHBIX JOKYMEHTOB. COCTaBJICHHE TEKCTOB CIYKEOHBIX JOKYMCHTOB. S3BIK U
CTWIb CIIYKeOHBIX JOKYMEHTOB. (Oco0E€HHOCTH O(QUIMAIBHO-/IEJIOBOr0 CTHIIA.
YrnorpebieHue OpOMUCHBIX H  CTpoyHbIX OykB. CoOCTBEHHBIC  HMMEHA.
['eorpaduyeckue  HazBaHus. HaszpaHuss  rocyaapcTB,  aJIMHHHCTPATHBHO-
TEpPUTOpUAIbHBIE HauMeHOBaHUS. HamMmenoBaHue NpasIHUKOB, MAMSTHBIX AT,
NaMsSITHUKOB CTapHHBI, TPOM3BEAECHUI HCKyCcCTBa, JUTeparypbl. EnuHoO0Opasue
MPUHIMIIOB U (HopMbI cokpatieHui. Mcnoss3oBanue yncesn.
Jutepatypa:
OcHoBHasg —1 — 35
Hononmaurensnas — 1, 3,4, 5, 9,10, 11, 13.
Wnrepuet-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®opmupyembie komnerenuuu: OIIK-1, OITK-3.
OobpazoBatenbHbIe pe3ynbTathl: 3-1, 3-2, 3-3, V-1, V-2, B-1

4. Oprasmzanusi  cay:kobl genonpou3BoacTBa. (OcHOBHBIE [IOKYMEHTBI
ylIpaBJieHHs NepCcoOHaIoM. TpedoBaHus K paspadoTke H 0popMIIEHHUIO.
CucremMa opraHu3allMOHHO-TIPABOBOM JOKYMEHTAlMH, €€ Ha3HAUCHHME MU COCTAB.
CocrtaBienue u oQopmiIeHUE OTACIBHBIX BHIOB OpPraHHU3alMOHHO-TIPABOBBIX
OOKYMEHTOB. YUpEIWTE/IbHBIE [JTOKYMEHTHI: J0roBop, ycraB. CrpykTypa
YUPEIUTENbHBIX JOKYMEHTOB, TMOPSJIOK MX COCTaBJIEHUS H OQOPMIIECHUS.
[Tonoxenue 00 yypexaeHUM (OpraHu3alluM), €ro pasjeibl, XapaKTepUCTHKA,
nopsaok obopmieHUA. [lomoxkeHue o CTPYKTYPHOM MOAPA3ACICHUH, €T0 pa3aeibl,
XapaKTEepUCTHKA, NOpsaoK odopMileHUs . JJomKHOCTHAS MHCTPYKLMS, €€ pa3aersl,
nopsiiok  obopmutenus. [lrarHoe pacnucanue. YrupuuuposaHHas (opma
MTaTHOTO pacmucanus. [lopsmok pa3paboTkm W OoGOpPMIICHHS IITATHOTO
pacniucanusi. MHCTpykuusi, ee CTpyKTypa, MHopsgok odopmiieHus. [lpapuia,
HOJIOKEHHUSL.

Jlutepatypa:

OcHoBHasg —1 —5

HonomaurensHas — 1, 3,4, 5, 9,10, 11, 13.

Hurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.



Gopmupyemsie komnerenuuu: OIK-1, OIIK-3.
OOpa3zoBaTensHble pe3ynpratel: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2

5. Cuctema pacnopsiainTeIbHOH JOKYMEHTAaI[UH, ee HA3HAYEHHE U COCTAB.
Henenue pacnopsyIMTENbHBIX JIOKYMEHTOB C  ydeToM cdepsl  JedcTBUSA.
JOKYMEHTBI, HW3/1aBaeéMble B  YCJIOBHSX  KOJUISIMAJILHOCTH.  JIOKYMEHTHI,
M3/1aBaCMbIC B YCIIOBHAX CAUHOJMYHOTO NPUHATHS perieHui. [Iponenypa nznanus
noxkyMeHTOB. [Ipoueaypa U3naHus B YCIOBHSAX KoJUIerHaiabHOCTH. CocTaBieHue u
oopmiieHHEe TMOCTAaHOBJIECHUS, pemieHus. [Ipouemypa M3maHus B YCIOBHSIX B
YCIOBUSIX eIUHOIHYHOTO MPUHATUS pemeHuil. BUabl MpUKa3oB, HX COCTaBJICHUE
u opopmiienue. PacnopsbkeHue, ykazaHue.

Jlutepatypa:

OcHoBHasg —1 —5

HononuutensHas — 1, 3, 4, 5, 9,10, 11, 13.

HuTepHeT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyembie komneteruu: OITK-1, OITK-3.

ObpazoBatenbHble pe3yibTathl: 3-1, 3-2, 3-3, V-1, V-2, V-3, V-4, B-1, B-2

6. le1onpon3BoACTBO MO JHYHOMY COCTABY.
Opranuzanuondsie  (GopMbel  paboTel € JOKyMEHTaMH: ILEHTpaJIu30BaHHasl,
JEUCHTPATN30BaHHAas, CMCIIaHHAd. T[HIIOBBIC OpPraHU3alMOHHBIC CTPYKTYPHI
CITy>kOBbl  I€NIONPOU3BOJCTBA. 3adadyd U (QYHKIUH CIIyXOBI JIeJIONPOU3BOJCTBA.
@OYHKIWHA CTPYKTYPHBIX MOJpa3fe/ieHuH [AeJIONPOU3BOACTBA. JOJDKHOCTHOU U
YUCIICHHBIM COCTaB CIy»XObl nejonpousBojcrsa. HopmatusHas pernamesTaiys
CIIy>kObl  1€JTIONIPOU3BO/ICTBA. [Tonoxxenne o cuyxbe ETONMPOU3BOACTBA.
HomxHocTHas UHCTPYKIHSA. MHCTPYKIHSA 110 TOKYMEHTAHOHHOMY 00eCIeYeHHI0
yTpaBJIeHUs], €€ CTPYKTYpa.

JIureparypa:

OcHoBHasg — 1 —35

HononuurensHas — 1, 3,4,5,9,10, 11, 13.

HuTepuer-pecypce:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupvemsie komnereHuun: OIIK-1, OITK-3.

Obpa3zoBareinbHble pe3yiasTarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2



7. Tabenb ¢gopM JOKYMEHTOB 10 THIIOBBIM YIPABJICHYECKHM CUTYAILUSM.
IlonsTHE 0 JOKYMEHTOOOOpOTE.

PasButue opranuzauuud AoKymMeHTooOopora. OCHOBHBIC NpaBWia OpraHH3AIMH
JOKYMEHTOOOOpOTa B y4upexJeHUHU. JIOKyMEHTOmOTOK. Pa3HOBUIHOCTH
JnokymeHTonoroka. [lpuwem wu mnepBuunHas oOpaborka noxkymeHToB. [Iparuia
HEepBUYHOM  00paboTrku  pokymeHToB. Ilepemada  goxymenToB. Ilopsiox
HallpaBJICHUsl JOKyMeHTa Ha wucrnonHeHue. [lopsgok pabdoTel HUCHONHUTENS C
JOKymMeHTaMd. BHyrpennue pokyMmeHtbl. Mcxomsume pokymentsl. [IpaBuiia
00pabOTKH UCXOIAIINX TOKYMEHTOB.
JIureparypa:
OcHoBHasg — 1 —5
Homnonuurensnas — 1, 3,4, 5, 9,10, 11, 13.
Hurepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru,
http://www.consultant.ru;
http://www.edou.ru.
@opmupyemsie komrerenuuu: OITK-1, OITK-3.
Oo6pazoBarenbHbie pe3yibTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2

8. Xapakrepucrnka KOMILIEKCOB KAJAPOBO JOKYMEHTALUH.
Crpykrypa kaapoBod HMHGOPMALNMOHHO-IOKYMEHTALMOHHOH CHCTEMBI.
KoMmiuiekes! KagpoBoi JOKYMEHTALIMH B OpraHM3aluy. KoMIIIEKCh JOKYMEHTOB,
UMEIONIME  LEeNIeBYK  NPUHAIKHOCTh  Pa3JIUYHBIM CTPYKTYPHBIM
OApPA3NEICHUAM IO ydeTy pabodyero BpeMEHHM H PacyeTOB C I[EPCOHAIIOM I10
oruiate Tpyja.

HopmaTnBHass ¥ HOpPMATHBHO-cIpaBo4YHasi JokyMeHTauusi. [locraHoBnenue
[IpaButensctBa PO «O TpymoBbIX KHHXKax», MHCTpYKIUA O HOPAIKE BEOEHHUSA
TPYAOBBIX KHHIKEK Ha MPEANPHUATHIX, B YUPEKICHUAX U opraHuzanusx; TapudHo-
KBaJIM(PUKALIMOHHBIE XAPAKTEPUCTHKH OOINEOTPACIEBBIX JIOJDKHOCTEH CIIyXKaIKX
1 obueoTpacieBelXx mpodeccud pabounx M T.JO. HOpMaTHBHBEIE JOKYMEHTHI,
n3naBaemble cyOpekramu P®. JlokaJbHbIE HOPMAaTHBHBIE aKThl OpraHU3aIHH
(obOsi3aTtensHble W (akynsraTuBHBIE). [l1aHoBas kKaapoBasi JOKYMeHTALMS.
JIOKyMEHTBI IEPCIIEKTUBHOIO M TEKYIIETO MPOTHO3WPOBAHUS U [UIAHUPOBAHUS B

JacTH KOMIUIEKTOBAaHHS OpraHW3allid KaJpaMH, YHCIEHHOIO COCTaBa pa3iMyHbIX
KaTEropuM’ padboyux, CITyKaIluX, 00CITyKUBAIOIIETO 1iepcoHaIa,
aIMUHHACTPAaTUBHO-YIIPAaBJIeHYECKOro nepcoHana U T.0. CocTaBieHHE ILIAHOBBIX
JOKYMEHTOB. TeXHOJIOrHsi COCTaBlIeHHUsl IUIAHOBBIX JOKYMEHTOB B 00OOIIEHHOM
Buge. Ilporpamma. Ilman. Crpykrypa u 1uratHas uuciaeHHocTh. LltaTtHoe
pacniucanue. ['paduk ormyckoB. OpraHu3anMoOHHO-NPABOBAS T0KYMeEHTAIHSL.
TexHoyorus cocTaBieHUsl OpraHU3allMOHHO-IIPABOBOM NOoKyMeHTanuu. Kommiekc
OOKYMEHTOB MO KajgpaM, perIaMeHTHUPYIOIIHNA IOPSA0K TIOCTPOEHHSs "
(YHKIMOHUPOBAHUS CUCTEMBI YIIPABJICHUS PaOOTHUKAMU opranu3anud. [IpaBuia
BHYTPEHHETO  TPYAOBOIO  paclopsiaka,  [OJIOKEHUS O  CTPYKTYPHBIX



no/pa3ieieHus X OpraHu3anuy, o0 otraene (yrnpablIeHMH, CiIykOe) IepcoHala,
JIOJKHOCTHBIE MHCTPYKIMM, MPHKAa3bl O Pa3rPaHUYEHHH IOJHOMOYHM MEMKIY
PYKOBOJAMTENISIMH, TNpaBWiIa, METOAMKM II0 IPOBEICHUIO COOECE0BaHMH,
TECTUPOBAHMIO, ATTECTALMM, AHKETUPOBAHWIO NPETEHJEHTOB Ha 3aHATHE
JOJKHOCTH | Jp.

JIuteparypa:

OcnoBnast — 1 —35

HononuurensHas — 1, 3, 4, 5, 9,10, 11, 13.

HutepHer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsie kommnerenun: OIIK-1, OITK-3.

OoOpazoBareibHbie pe3yiasTathl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

9. loroBopHasi, paclopsiiuTe/ibHas, YieTHAs, OTUYeTHAsA KaApoBas
AOKYMEHTALHSI.

JloroBopHasi nNoKyMeHTanusi. JlOKyMeHTauus, perlaMeHTHpYIOIlas IpPaBOBbIE
B3aHMOOTHOIIICHHS pa0OTHHKA W padoTojaTesss B IpolHecce HX COUMAIBHO-
TpynoBeIX oTHOmeHHH. Cornamenust. KoJuleKTHBHBIM joroBop. TpymoBoit
noroBop: croponsl T/, comepxanue T/, cpox T/[. PacmopsaurenbHas
pokymentauus. CTpyKkTypa TmpHKa3oB: Tmpoctas © ciaoxHas. Ilopsamok
ohopMIIEHUS U PETUCTpPallUK NPUKa30B. CocTaBiIeHUE IPUKA30B C YYETOM Pa3HOIO
Cpoka xXpaHeHUd. YHuUUHUpPOBaHHBIE (OpPMBI MPHUKA30B MO JIMYHOMY COCTaBY.
JloBefeHWE MPHKA30B JO CBEJACHHS paOOTHUKOB moA pocnuck. OCHOBaHUSA AIA
M3IaHUs [PUKA30B [0 JIMYHOMY COCTaBY M OCOOEHHOCTH MX XpaHEHHs B
Opra"u3alui. Y4yeTHas KajpoBasi [doKyMeHTauus. [lepBuusbie ydeTHBIC
JOKYMEHTHI - TUYHAs KapTO4yKa pabOTHUKA, JIMUHAS KapTO4yKa TOCYyJIapCTBEHHOTO
(MyHHLIIMNIATBHOTO)  CHIY’Kalllero, yd4yeTHass KapTodyka Hay4yHOrO, Hay4HO-
nearornieckoro padboruuka. [Ipon3BoaHble (BTOPUYHBIE) YUETHBIE JOKYMEHTHI -
CIIPAaBOYHO-KOHTPOJIbHBIC, CIIPABOYHO-aHAUTHYECKUE, OTYETHBIE KaJpOBbIE
JIOKYMEHTbI, KHIDKHBIE (OPMBI PETHCTPALMM YUETHBIX CBeJEHMH (anhaBuThl,
KHUTH y4eTa ! T.II.)

JoxkymenTanusi mo y4yery padodero BpeMeHH M PacyeToB C IepPCOHATIOM.
Yuudummposanueie GopMbI JOKYMEHTOB ISl yyeTa padodero BpeEMEHH U pacyera
3apaboTHOM IUIaThl: Tabenab ydera paboyero BPEMEHH, pacdeTHas BEIOMOCTb,
JIULEBOM CYET U Jp.

OT4yeTHast ¥ OTYETHO-CNIPaBOYHasA AokKyMeHTanus. DopMmbl, MepUOTUYHOCTH
(rox, kBapTayn, Mecsi). OprasHbl, B KOTOpbI€ TMPEIOCTABIAIOTCS OTYETHI
(BBIIIECTOSIIIIAST OpraHU3alMsl, OPraHbl CTATHCTHKH, CIyX0a 3aHSTOCTH W T.J.)
Cesizp  IUTAHOBOH JOKYMEHTAlMM C OTYETHOW, Y4YETHOH JIOKYMCHTAlIHEH.
BHyTpeHHsIs OTYETHO-CIIpaBOYHasl AOKYMEHTalMs (CIpaBKH, CBOJKH, IEPEYHU H



T.A.), TIpEemocTaBiigeMas  pYKOBOJICTBY OpraHM3allid ®  CTPYKTYPHBIM
110J{pa3IeIeHHSIM.

JIuteparypa:

OcHoBHasg — 1 — 5

HonomuurensHas — 1, 3, 4, 5, 9,10, 11, 13.

HutepHeT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsle komrnereHuuu: OITK-1, OIIK-3.

Ob6pazoBarenbHbie pesyisrarel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

10. lokymMmeHTHpPOBaHHE KaApoBoii AesiTeabHOCTH. [lepconanbHas

AOKYMEHTALMS.

[Topsimok odopmIiIeHNs, U3MEHEHHUs], IPEKPALIECHHUS TPYIOBBIX OTHOLIEHUN (TIpHeM

Ha paboTy, TEPEeBOJI Ha JPYryl0 padOTy, YBOJBHEHHE); MOPSIIAOK OQOPMIICHHS

MOOMIPEHUIT M HarpaK/I€HUM, HaJIOXKEHUS B3BICKaHUI, OTIIYCKOB, DPE3YJIbTaTOB

arrectauuu. OdopmiieHHe e KaJpoBOM CIy>KObI COrJIacHO HOMEHKIAType el

opranu3anuy. Mx tekyinee u apxuBHOE XpaHEHUE.

Kommiekc mepcoHalbHBIX JIOKYMEHTOB, Ha OCHOBAaHHU KOTOPBIX MPHUHHUMACTCS

pELIeHHe 0 IIpUeMe, ITepeBo/ie, YBOIbHEHUH Pa0OTHHKA:

1. 1OKyMeHTHI, BBIJIaHHBIE rpaKjaHam COOTBETCTBYIOIIHMH
rOCy/IapCTBEHHBIMH  OpraHaMi,  OpraHu3alMsIMH M IOPHIHYECKH
HOJITBEPAAAIOUIME T€ CBEICHMS, KOTOpbIE IpaxjiaHe cooOwawT o cede
(macmopT, MAOKYMEHT 00 o0Opa30oBaHHH, BOCHHBIM OWJIET, JIHCTOK
HETPYIOCIIOCOOHOCTH, MEOULIMHCKAsl CIIpaBKa, [IOBECTKAa M3 BOCHKOMATa U
T

2. TpylnoBas KHWXKKA: COJICpKAHUE Pa3iesioB, MOPSAOK 3allOJHEHUS, BEICHU,
y4eTa, XpaHECHHS, BbIIa4H.

3. IOKyMEHTHI, BblIaBacMble paOOTHMKaM OpraHu3alMeil, B KOTOPOH OH
paboraer, I MOATBEPKJACHHS Pa3IMYHBIX IPABOBBIX (PAKTOB (KONHUH
IIPHKA30B, TPYIOBBIX KHIDKEK, pa3/IMYHbIC CIIPABKH, ITOATBEPIKIAIOIINE
MecTo paboTel, MOOJLKHOCTh, 3apabOTHYIO IUIaTy, KOMaHJIAPOBOYHBIE
YIOCTOBEPEHUSI, IPOITYCK, IOYETHBIE IPAMOTHI U YIOCTOBEPEHHS O HArpaaax
M Ip.);

4. TOKYMEHTHI, COCTaBICHHBIC TpaKAaHaMH, paOOTHHKAMH H HaIpPaBIIsIeMbIC
UMH pabOTOAATEIIO HUIH B IPOQCOK3HBIE OPraHbl, KOMHCCHIO 110 TPYI0OBBIM
copaM € eI  HM3MEHEHHsi WIM  [pEKpauleHuss  TPYIOBBIX
IPaBOOTHOLIEHUH (pe3loMe, peKOMeHaTelIbHbIe IMUCbMA, XapaKTEPUCTHKH,
JTUYHBIE 3asBJCHUSA, OOBACHUTECIBHBIC 3alHUCKH, alo0bl, MHUCHMCHHBIC
oOpateHus 1 ap.);

5. cnyxeOHbIE TOKYMEHTBI, XapaKTepU3YIOIHUe TPo(eCCHOHANIBHBIC, EIOBEIE,



MopajbHbIe, TIUYHbIE KayecTBa pabOTHHKA, KOTOPBIE HE IIpeIHa3HAYCHBI JIISI
BbIaud  eMy  (IIpeACTaBIEHME K  Ha3HAYEHHUIO Ha  JIOJDKHOCTD,
aTTECTAI[MOHHBIN JIMCT, MPOTOKOJ MPOBEACHHS cOOECEIOBaHUS, PE3YIBTATHI
TECTUPOBAHMSI U AHKETUPOBAHHS, MPOTOKOJBI U PEUICHHUS] KOHKYPCHBIX H
ATTECTAIIMOHHBIX ~ KOMHCCHHM, IHCCEPTALMOHHBIX, YYEHHIX COBETOB,
3ace/IaHuH 1PABJICHUH, COOPaHUH AKLIMOHEPOB U JIP. ).

Jluteparypa:

OcHoBHas —1 —35

HonomaurensHas — 1, 3, 4, 5, 9,10, 11, 13.

Hurepuer-pecypce:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyemsie komirereHun: OITK-1, OITK-3.

O6pazoBarenbHble pe3yasTaThl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-

6, B-1, B-2, B-3.

11. TpyaoBble KHHKKH.
M3 ucTopuu BO3HHUKHOBEHHS TPYIOBBIX KHIDKEK. JeHCTByIOIIMEe HOpPMAaTHBHBIE
JIOKYMEHTBI 110 TPYJIOBBIM KHIDKKaM. OOpasipl OJaHKOB TPYIOBBIX KHHIKEK.
CrpykTypa U cojiepKaHue TPYAOBOM KHIOKKK. OO11IMe NpaBuiia BEACHU 3anMceil B
TPYAOBBIX KHMKKaX. TUTynsHBIN nucT. CBeneHus o padore. [IpaBuia 3ammcu gar,
Ha3BaHUH OpraHuU3aiui, CBeAeHHI 0 mpHeMe, nepeBoje, KBanupUKaud. 3amucu
0 paboTe 1O COBMECTUTEIBCTBY. 3amucu OO0 yBOJbHEHUH. CBEOEHUS O
HarpaxiaeHusix (moowpeHusix). JlyOnukar TpyjOBOM KHIKKH. Bxiagsimr B
TPYIOBYIO KHWKKY. BHEeceHHe McnpaBiIeHUH U U3MEHEHUH B TPYAOBYIO KHHKKY.
VY4eT u XpaHeHHE TPYIOBBIX KHHUKEK.
Jluteparypa:
OcHoBHast —1 — 5
HonomaurensHas — 1, 3,4, 5, 9,10, 11, 13.
HuTepuer-pecypce:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
dopmupyemsie komnerenun: OIMK-1, OITK-3.
Ob6pazoparensHble pesyasTarel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.



5. IlepeyeHb yueOHO-METOANYECKOTO 0OecTiedeHHs 1JIs1 CAMOCTOATENbHOMH
padoThl 00y4arOIMXCH M0 AUCHHUILINHE

1. Pa3znen, rema: OCHOBHbIE IOHATHS YIIPABJIEHUsI KAaPOBOil IeATeIbHOCTHIO.

Coaep:kanue caMOCTOATENbHOH PpadoOThI: MaiiTe KPAaTKYK XapaKTEPHUCTHKY
OCHOBHBIM IOHATHAM YIIPABJICHHUS KaJIPOBOH JIEATEIBLHOCTHIO. OXapaKTepusyinTe
OCHOBHBIC HOPMAaTHMBHO-IIPABOBBIC HCTOYHHUKH TOJOXKEHHUE OpPTaHU3AIMOHHO-
IPaBOBBIX JOKyMeHTOB. Halgure W wu3yuute oO0pasubl yUIpEIUTETBHBIX
JIOKYMEHTOB HEKOMMEPUYECKUX OPraHU3alui U X03SHCTBEHHBIX OOIIIECTB.
Jluteparypa:

OcHoBHast —1 —35

Honomaurenshas — 1, 3,4, 5,9,10, 11, 13.

HUuTepHeT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru,

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsbie komnereHuu: OIIK-1, OITK-3.

Oobpa3zoBarenbHbIe pe3ynbTatsl: 3-2, 3-3, V-1, V-2, B-1.

@opMBI KOHTPOJISI, OLIEHOYHBIE CPEJ/ICTBA: ONpoc, pedepar.

2. Paznen, tema: MecTo KapoBOi CJ1y:KO0bI B cCUCTeMe YIIpaBJieHUs
IIEPCOHAJIOM. 322491 KaAPOBOH C/Iy:KObI B IOKYMEHTAIIMOHHOM obecrieyeHnn
ynpasJieHHs nepconasiom. Ilonsrue kaapoBoro 1e;i0npou3BOACTBA.

Cogep:xaHde camMoOCTOATeNbHOH PpadoThbl: OXapaKTepU3yHTE pOIb H 3aJa4yd
KaJpOBOH CIIY)KOBl B CHCTEME YIIpaBJIeHHs mepcoHanoM. ONWIIUTE OCHOBHBIE
HOHATHS U TEPMHUHBI KaAPOBOI'0 JEJIONPOU3BO/ICTRA.

Jlureparypa:

OcHoBHast — 1 —5

Honommurenshas — 1, 3,4, 5, 9,10, 11, 13.

HNurepHer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsie komnerennun: OIIK-1, OITK-3.

ObpazoBarenbHbIC pe3ynbratel: 3-1, 3-2, 3-3, V-1, V-2, B-1.

@OopMBI KOHTPOJIS, OLICHOYHBIE CPEACTBA: OMPOC, TECT.



3. Paznen, tema: YHudpuumpopanHas cucrema fokyMeHTauuu. Odopmienne
CJIyKeOHBIX JOKYMEHTOB.

Copep:kaHue caMOCTOAITENILHOH PaGoThl: oONpeaeluTe MPAaBOBbIE OCHOBBI
periiaMeHTaIK BOIPOCOB O(hOPMIIEHHUsI CITY>KEOHBIX JOKYMEHTOB.
JIuteparypa:

OcHoBHast — 1 —5

Jomomuurensnas — 1, 3,4, 5, 9,10, 11, 13.

WuTepHer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®dopmupyemsie komriereHuu: OIIK-1, OIIK-3.

OO0pazoBarenbHble pe3ynsTarsl: 3-1, 3-2, 3-3, V-1, V-2, B-1.

DopMBI KOHTPOJIS, OLICHOYHBIE CPEJICTBA: OIPOC, TECT, KEHC-U3MEPUTEII.

4. Paznen, rema: Opranuszanms cjay:k0nl gejionpoussoacrsa. OcHoBHbBIE
JAOKYMEHTHI ynpaBjieHHus nepcoHanom. TpedoBanus k pazpadorke
o opMIIeHHI0.

Coaepikanue caMOCTOATEILHONH PadoOThI: ONUIIUTE CUCTEMY OPraHU3ALUOHHO-
paBOBOM NOKYMEHTAllMH, €€ Ha3HayeHWe M COCTaB, a TaKXKe CTPYKTypy
YYpEIUTEIbHBIX JOKYMEHTOB, MOPSI0K UX COCTABICHUS U O(DOPMIICHUS.
Jlureparypa:

OcHopHass — 1 —35

JonoyguurensHas — 1, 3, 4, 5, 9,10, 11, 13.

HuTtepHeT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyemsble komnerenuuu: OIIK-1, OITK-3.

Ob6pazoBarenbHbie pe3ynbTarsl: 3-1, 3-2, 3-3, V-1, ¥-2, B-1, B-2.

®opMBI KOHTPOJIS, OILICHOYHBIC CpPEICTBA: ONPOC,  TECT, KEHC-U3MEPHUTEIb,
pedepat/goxna.

5. Pazpen, tema: CHucTeMa paclnopsiiUTe/IbHON JOKYMEHTALUH, ee
Ha3Ha4YeHHe U COCTAaB.

Conep:xaHne  caMOCTOATEeNbHOH  pa0oThl:  NpoaHAIM3UPYUTE  JACIICHHE
pacrnopsiAUTEIbHBIX JOKYMEHTOB € YUE€TOM cephl ACHCTBHUS.
Jlureparypa:



OcHoBHast — 1 —5

Jonomuurensnas — 1, 3,4, 5, 9,10, 11, 13.

UnTepHer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsie komnereHnuu: OIIK-1, OITK-3.

Obpa3zoBarenbHble pesyibrarsl: 3-1, 3-2, 3-3, V-1, V-2, V-3, V-4, B-1, B-2.
@®opMBl KOHTpOJIA, OICHOYHBIC CPEIACTBA: OMpPOC, TPE3CHTAlMs, TecT/ Keiic-
U3MEPHUTEID.

6. Paznesn, Ttema: Jle1onpou3BoacTBO 110 JIHYHOMY COCTaBY.

Conepxkanue CaMOCTOATENLHOM padoThI: oToOpasuTe OCHOBHBIC
OpraHu3anoHHble GOpMBI padoOTHl ¢ goKyMmMeHTamu. ONHUIIATE THUITOBBIC
OpraHu3allMOHHBIE CTPYKTYPHI CITYKOBI €JI0NPOU3BOJICTBA.

JIuteparypa:

OcHoBHasg —1 —5

JlonosmmurensHas — 1, 3,4, 5, 9,10, 11, 13.

WuTtepHeT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsie komrereHnuu: OIIK-1, OIIK-3.

O0pa3zoBarenbHbie pe3ynerarel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2.
@OopMBI KOHTpPOJIS, OLEHOYHBIE CpEICTBA: OINPOC,  TECT, KEHC-U3MEPHUTEIND,
pedepar.

7. Pazpen, tema: Ta0enn popM 10KYMEHTOB 110 THIIOBBIM YNIPABJICHYCCKHM
curyauuam. Iloussitue o foKymenToodopore.

Conep:xanue caMOCTOSITETbHOM padoThI: ONUIIKUTE 3TAIIBl IEPBHYHON 00paboTKu
JIOKYMEHTOB.

Jluteparypa:

OcHoBHasg —1 —5

JononuurensHast — 1,3, 4, 5, 9,10, 11, 13.
NurepHer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsble komnetenuu: OIIK-1, OITK-3.



ObpazoBarenbHbic pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, V-3, V-4, B-1, B-2.
DopMBI KOHTPOJISI, OIIEHOYHBIE CPEACTBA: OIIPOC, TECT, KEHC-U3MEPUTEIIb.

8. Paznen, Tema: XapakTepHcTHKA KOMILIEKCOB KaJApOBOi JOKYMeHTAIUH.

CopepxxaHue caMOCTOSITEIbHONH PadOThI: IIPEICTABBTE CXEMATHYHO CTPYKTYPY
KaJIpOBOHM MH(POPMALIHOHHO-TOKYMEHTAIHOHHOW CUCTEMBI.

Jlureparypa:

OcHoBHast —1 —5

HononuurensHas — 1, 3, 4, 5, 9,10, 11, 13.

HHTepHeT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsie komnerenuun: OIIK-1, OIIK-3.

OoOpazoBarenbHble pe3ynsTatel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

@opMBI KOHTPOJIS, OLIEHOYHBIC CPEICTBA: OMPOC, TECT, KEHC-U3MEPUTEIIb.

9. Pa3zneun, Tema: JloroBopHasi, pacnopsiiure/ibHasl, y4eTHAsi, OTHEeTHAs
KaJapoBasi AOKYMeHTAIHs.

Coaep:kanue caMoOCTOSATENbHOH PadOTHI: [POJOJDKHUTE CXEMY CTPYKTYDBI
KaJIpoBOi MHPOPMALHOHHO-TOKYMEHTAITHOHHOW CUCTEMBI.

Jureparypa:

OcnoBHast —1 —5

Honomnurenshas — 1, 3,4, 5, 9,10, 11, 13.

WnuTepHeT-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

®opmupyemsbie komriereniuu: OIIK-1, OITK-3.

ObpazoBatenbHble pe3yiabTatel: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

@opMBI KOHTPOJISI, OLIEHOYHBIE CPEJICTBA: OIPOC, TECT, KEHC-U3MEPUTEII.

10. Pa3znen, tema: JIokyMeHTHPOBaHHME KAAPOBOH AeSITeJILHOCTH.
IlepconanbHas JOKYMeHTALMS.
Coaep:xkaHue caMOCTOSITEILHOM PaboOThI: PACCKAKUTE O MOPSIAKE OPOPMIICHHUS,
M3MEHEHHs], IPEKPAILEHHs TPYIOBLIX OTHOMICHUH (IIpHeM Ha paboTy, IepeBoI Ha
Apyryxo  paboTy, yBOJILHEHME), IOPAAOK OQOPMICHHS IOOUPEHUH |
HArpaXKIEHWH, HAJIOKEHUS B3LICKAHUH, OTITYCKOB, PE3YJIbTATOB aATTECTALIHH.



Jureparypa:

OcnoBnas —1—5

HonomaurensHas — 1, 3, 4, 5, 9,10, 11, 13.

Hurepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

Dopmupyemsle komnerenuuu: OIIK-1, OIIK-3.

ObpazoBarenpHble pe3ynbTaTsl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

dopMBI KOHTPOJIS, OIIEHOYHBIE CPEICTBA: OIPOC, TECT, KEHC-U3MEPHUTEb.

11. Pa3gen, tema: TpyaoBbie KHHKKH.

Conep:kaHue caMOCTOSITeILHOH pPaboOThI: ONMIIATE TIOJHOE COJACpPKAHHE
TPYINOBOM KHIDKKH. PacckakuTe 0 [JOMOTHUTENBHBIX TMpoIleccax padoThl ¢
TPYAOBON KHHXKKOM.

JIureparypa:

OcHoBHast —1—35

JomomuurensHas — 1, 3, 4, 5, 9,10, 11, 13.

HurepHer-pecype:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

dopmupyemsie komnerenun: OITK-1, OITK-3.

Ob6pazoBarenbHblie pesyisTaThl: 3-1, 3-2, 3-3, 3-4, 3-5, V-1, V-2, V-3, V-4, V-5, V-
6, B-1, B-2, B-3.

@opMBI KOHTpPOJISI, OLEHOYHBIE CPEACTBA: OMpOC, TECT, KEeHWC-U3MEPUTEITD,
pedepat/mokiian, mpe3eHTaLHS.

BOHPOCI)I AJIH CAMORKOHTPOJIHA M0 CAMOCTOATETbHO U3YYEHHBIM TEeMaM

1. CocTtaB HOpPMATUBHO-METOOWYECKOW 0a3bl KagpOBOrO AEIONPOHU3BOJCTBA.
3akoHomaTenbHbIe akThl Poccuiickoi ®enepaiinu B chepe uHPopMalnm u

JOKYMEHTAIHU (ypoBHH roCy/1apCTBEHHOM periaMeHTaI 1
JOKYMEHTHPOBAHMS, KJacCH(DUKAUS 3aKOHOIATEIbHBIX, HPABOBBIX H
HOPMATHBHBIX aKTOB, HOPMAaTHBHO-METOAMYCCKUX JOKYMCHTOB,

rOCYyJapCTBEHHBIX  CTaHJApTOB 110  OTJAEJBHBIM  HAIIPaBJICHHAM
PEryIMpOBaHMS JOKYMECHTUPOBAHUS U JOKYMCHTAIIMOHHOTO 00CCIICUCHU).



-l o

YHupuupoBaHHbIe CHCTEMBI JIOKYMEHTAIHH.

Cucrema y4eTa KaJpOBbIX JIOKYMEHTOB.

TexHoyIOrHs y4era u XpaHeHHs Ka[pOBOH JOKYMEHTAIIHH.

3amuTa TEPCOHAJILHBIX  JaHHLIX paboTHMKA. OTBETCTBEHHOCTH 3a
HapylIeHHEe HOPM, PEryJIHPYIOIIHUX 00padOTKYy M 3allUTy NEepCOHAIBHBIX
JaHHBIX PabOTHHKA.

OpraHu3allMOHHO-IIPABOBLIE,  paclopsauTe/bHble  (YHU(DUIHMPOBAHHBIE
(bopMbl), HHPOPMALIMOHHO-CIIPABOYHBIC IOKYMEHTHI, IIPOTOKOJL.

. Copzep:xaHue TpyA0BOIo JOroBopa.
. Iopsimox odopMieHHUsT H3MEHEHUs, MPEKpPaLIeHHs TPYIOBbIX OTHOIICHHUIA;

nopsAoK  oopMIEHHsT MOOLIPEHMH W HarpaxAeHWH, HAIOKEHHs
B3BICKaHUH, OTIIYCKOB, PE3yJIbTATOB aTTECTALIMH.

KouTposs kaapoBod JoKymMeHTalud (enepajibHOH HHCIEKUHMEH Tpy[a,
npodcoro3zaMu, IPOKypaTypoil.



6. @oH/I OLIEHOYHBIX CPEACTB /JIsl MPOBEAEHUS MMPOMEKYTOUHOMH aTTeCTAIMH
00y4JaroIMxcs M0 JUCIUILINHE

Cwm. ITpunoxenue Nel k paboueit nporpamme.



7. IlepeveHb OCHOBHOM U JOMOJTHUTEIbHOM JIUTEPATYPbl, HEOOXOAMMOH IS

9.

0CBOCHHUSA TUCHHITIHHBI

OcHoBHas auTepaTypa

. 3axapoa T.M. JlesonmpousBOACTBO B KaJpoBOM ciayxkbe: ydeOHO-

MeTOIMYECKHH KomIutieke / 3axapoBa T.u. — M., M3n. uearp EAOU, 2010 —
2776 c. [3JeKTpOHHBIN pecypc: TOCTyI yepe3 ibooks.ru]

Kysuenos U. H. [lenonpoun3Boacteo: YuedHo-cripaBodHoe nocodue / M. H.
Ky3nenos. — 6-e u3a., nepepad. u gon. — M.: M3narenscko-Toprosas
kopnopaius «Jlamkos u K°», 2014. — 460 c.[31eKTpoHHBIH pecypc: JOCTYII
yepes ibooks.ru]

. Kysuenop M.H. JlokymenTanMoHHoe oOecrnedeHHe yIpaBJIeHHS U

nenonpousBoAcTBo: yueouuk/ M.H. Ky3nenos. - M.: IOpaiit, 2012. - 576 c.
[anekTpoHHBIN pecypce: noctyn yepes lib2.rfel.ru]

VYupaenenue  KaJpoBOW  JIEATENBHOCTBIO:  yUeOHHWK; PervoHanbHbIH
(HMHAHCOBO-dKOHOMHYECKUM  uHcTUTYT. — Kypek, 2015, — 246
c.[anexTpoHHBIHA pecypc: moctym yepes lib2.rfei.ru]

. YmpaBiueHHE KaJpOBOH JIEATEIBHOCTBIO: TPAKTHKYM ; PervoHaasHBINA

(GUHAHCOBO-OKOHOMHUYECKHM  uHCTUTYT. — Kypek, 2015. - 79
c.[3nexTpoHHBIH pecypce: goctyn uepes lib2.rfei.ru]

JlonoJHUTe IbHA JINTepaTypa

. bacakoB M.U. [lenonpoussoacteo. KoHcnekr neknuili. YueOHoe mocobue.

Poctos u//1: ®enuxc, 2011.

bacakor M.U. Tlpuka3s u jnenooe nucbMo (TpeGoBaHMsl K OGOPMIIEHHIO H
obpasmsl gokymMeHToB corniacHo ['OCT P 6.30-2003). KoHcnekT JeKiuii.
Vuebnoe nocodue. Pocros u//1: ®enukc, 2009.

. Bacuna HO.A. Bojpwmoi crpaBouyHWK KagpoBHka. C ydyeTOM MOCIEIHHX

H3MEHEHHH B 3aKoHojarebcTBe. - MunekcMemua, 2007. - 792 c.
Hemun FO.M. JlenonpousBoactso. Iloaroroeka ciaykKeOHBIX TOKYMEHTOB:
YuebHoe nocobue. — CI16.: [Tutep, 2010.

. KaﬂpOBOG HCJIONIPOU3BOJCTBO! HAYHUHACM C HYIIA. Ay,H,I/IT CBOHMH CHIIaMH. -

M.: UHOPA-M, 2010. - 184 c. + CD-R. - ( b-xa xypH. "TpynoBoe mnpaBo
Poccutiickoit @enepanuu". Bein.7(194)).

. Murpodanosa B.B. Kaaposoe [1e/0onIpoOU3BOJACTBO B KOMMEPUYECKOM

opranu3auuu. — M.: U3narensctBo «OKk3aMmen», 2006. - 144 c.

. Homerii KpanudukarmoHHBIA CHOPABOYHUK [TOJDKHOCTEH PYKOBOIUTENCH,

CITeIIHAIMCTOB U APYIUX cIyxamux. — M.: Dkemo, 2009.

. Poroxxun M.EO. [lenonpousroictBo. Opranu3zanus apxusa NpenpusiTHs. —

CII6.; ITuTep, 2005.
Poroxun M.1O. Jlokymentaunonnoe odecnedeHue ynpasienus. - M.: TK
Benou, U3g-so Ipocnekt, 2010. - 384 c.

10.Poroxun M.1O. CripaBo4HHK 10 ACIONPOU3BOACTBY. 2-€ U3., 0OHOBJICHHOE

(+ CD). - CII6.: ITutep, 2011. - 176 c.: un.
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11.TpynoBoii kogexkc Poccuiickoit depepanuu.

12. Tpyco A. @. byxraarepckuii, HaJIOTOBBIN Y4Y€T U AEIONPOM3BOACTBO Ha
Excel mst masioro 6uszneca  (+CD). — CII6.: ITurep, 2008. — 224 c.: u.
— (Cepusi «...Ha KOMIIBIOTEPE»). [DJIEKTPOHHBIM pecypc: JOCTYN dYepes

ibooks.ru]
13.Tpyxanosuuy  JI.B.,, Ilyp A.JI.  CuopaBoyHMK 110  KaJpOBOMY
JEeJIONIPOU3BOACTRY. - 7-€ H3JaHue, rnepepad. u gom., - M.: M3garenbcTBo

«/1leno u cepsuc», 2010.
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8. Ilepeyennb pecypcoB HHPOPMALHOHHO-TEJEKOMMYHUKAIMOHHOH CeTH
«HuTepHeT» (1as1ee — ceTh «IHTEpHET»), HEOOXOAMMBbIX /I OCBOCHHS
AUCUMIUTAHBI

1. DnexrponHast bubnruoTeka PernosansHOr0 (PMHAHCOBO-3KOHOMHYECKOTO
HHCTUTYTA
http://students.rfei.ru/a/students/library.jspx;
2. OduimanbHBI HHTEPHET-TIOPTA IPAaBOBOI HHGMOPMAITHH.
['ocymapcTBeHHas cHcTEMa MPAaBOBOM MH(DOPMALIMU
http:// pravo.gov.ru/
3. CnpaBouHo-nipaBoBas cuctemMa «Koucynsranrlhirocy
http://www.consultant.ru/
4. LleHTp KOMIIETEHI[HH 10 BOIIPOCAM JOKYMEHTAHOHHOTO 00eCIeYeHH s
yIIpaBJICHHUS
http://www.edou.ru/
5. bubnmoTeka 3JIeKTPOHHBIX y4eOHBIX KypcoB MUDII
http://e-college.ru/education/lib/abc.html
6. OdurnmanpHbIN callT xypHana «Cekperapb-pedepeHT»
http://profiz.ru/sr/
7. Oepepanbubiii mopran «Poccuiickoe odpazoBaHue
http://www.edu.ru/
8. Poccuiickast I'ocyiapcTsenHas bubinoreka
http://www.rsl.ru/
9. Hayunas snexrpoHHast Oubimoreka
http://txt.elibrary.ru/
10.Hayynas 6ubimmoreka MOCKOBCKOIO IOCyJapCTBEHHOIO YHHUBEPCUTETA
uMm. M.B.JIomoHOCOBa
http://www .lib.msu.su/index.html
11.Hayunas 6udauorexka CaHkT-neTepOypreckoro rocy1apcTBEHHOIO
YHUBEPCHUTETA
http://www lib.pu.ru/
12.dynpamentansaas ondoamorexa CIIOITTY
http://www.unilib.neva.ru/rus/lib/
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9. METOI[]/[‘IBCKHE YKazaHud 1A Oﬁy‘{aIOIJ.IHXCﬂ Mo OCBOCHHIO THCHHILIIHHBI

Metonudeckue ykazaHHs IO M3YYEHHIO AMCUHUINVIMHBI NPEACTABIAIOT COO0H
KOMIUIEKC ~ peKOMeHJalMi ¥  OOBACHEHMH, IO3BOJLIOIIMX  OakaiaBpy
ONITUMAaJIBHBIM 00pa3oM OpPraHHM30BaTh MPOLECC M3YYEHHUS AAHHOM IUCLMIUIMHBI.
H3BeCTHO, 4TO B CTPYKTypEe y4EOHOIO ILIaHa 3HAYUTEIBHOE BPEMs OTBOJHMTICS Ha
CaMOCTOSITENIbHOE M3ydeHUEe MUCUHUILIMHBL B paboumx mporpaMmax AUCIHILIHH
pasMeIaeTcs NPUMEPHOE PACIPENEIEHHE YacOB ayJMTOPHOHM M BHeayJIHTOPHOM
HarpysKu 10 pa3JIMyHbeIM TeMaM JaHHOH JHUCIUIUIMHEIL.

Jliis yenenHoro ocBOeHHs AMCUMITIMHBI OaKaaBp JOJKEH:

1. ITpocaymars Kypc JEKUHH 110 AUCLUILIHHE.

2. BeINONHUTE BCe 3aJaHusA, PaCCMaTPUBAEMbIE HA NPAKTHUYECKUX 3aHATHSAX,
BKJIIOYasi pelICHHE 3a1ay.

3. BeinonHuTh BCe JOMaIlIHUE 3a/IaHUs, [TOJIydaeMBble OT IIPEro aBaTels.

4. PemmTh Bce MNpUMEpHBIE MNPAKTHYECKUE 3aJaHUsA, PACCYMTAHHBIE Ha
IOArOTOBKY K IIPOMEKYTOYHOM aTTECTALMH.

ITpy MOArOTOBKE K MPOMEKYTOUHOM aTTECTALlMM 0CO00EC BHUMAaHHE CIEAYET
00paTHTh Ha CIEAYIOIIHME MOMEHTHI:

1. BBIyuuTh OMpeIesIeHIs BCEX OCHOBHBIX [IOHSTHH.

2. [ToBTOPHUTH BCE 3a/1aHMA, PACCMAaTPUBAEMBIE B TEUEHUE CEMECTpA.

3. IIpOBEPUTHL CBOM 3HAHHS C TIOMOIIBIO TECTOBBIX 3aIaHUH.

Hias Oonee IyOOKOrO  YCBOGHHS  CTyAEHTOM  IIpEAMETa  MOXKHO
IOPEKOMEHI0BATh CJICYIOLLEE:

— paboTa ¢ y4eOHMKaMH W CIEIHAILHOMN JINTEpaTypol, U3ydeHUE MyOTUKAIHA
B Hay4yHbIX O KypHaiax (Hampumep, «[IpobieMbl TEOPHH H IPAKTUKH
ynpasieHus», «MenemxmenT B Poccuum u 3a pyoexxom», «HR - Human
Resources», «Jkcmept», «BOCC», «9KO», «Cekper ¢upmbl», «Bompocs
3KOHOMUKHY», «JlemoBeie BecTH», «KoMMepcaHT», « DKOHOMHUCT», «Bompocer
yIpaBICHUS NpeanpusaTaeM», « HoBbli MeHeKMeHT», «Biiacte» v 11p.);

— 1pd paboTe ¢ JUTEPATypol CiledyeT BECTH 3alllCh OCHOBHBIX ITOJIOKECHUH
(KOHCIIEKTUPOBAaTh OTAEIbHBIE Pa3deisl, BBIIACHIBATE HOBBIE TEPMHHBI U
PACKpBIBATH UX COJIEPHKAHUE);

— HeoOXoauMo npopaboTaTh Psijl JIMTEPATYPHBIX UCTOUHMKOB M, HIPEXKIE BCErO
yueOHBIe TOCOOWSA, B KOTOPHIX Haumbojee TOJMHO OTpPaXeHbl U
CHUCTEMaTH3UPOBAHBI Y3JIOBBIE BOIIPOCHI Kypca.
3y4yenue AUCHUNIIMHBI JIOJDKHO 3aBEPIIMTHCS OBJIAJICHHEM HEOOXOIMMBIMH

npodeCcCHOHaNbHBIMU 3HAHUSMH, YMEHUSAMH U HaBbIKAMH. DTOT PE3YJILTAT MOXKET
OBITE JOCTHTHYT TOJBKO IIOCJIEC BEChMa 3HA4YMTEIABHBIX ycunui. I[lpu sTom
BaKHBIMH OKaXYTCs HE TOJBKO CTapaHHE M CIIOCOOHOCTH, - HO M XOpOLIO
NpOJAyMaHHas OpraHu3alus Tpyda cTyaeHTa. B mepByro odepear 3TO MpaBHIIbHAS
opranMsauys BpeMeHH. [Ipy M3ydeHUM [AUCHMINIMHBI HAWMEHBIIME 3aTpaThl
BpeMEHH 00eCIIeUUT cJIeIyIomas IocIe0BaTeIbHOCTh AekcTBri. [Ipexne Bcero,
HEOOX0/MMO CBOEBPEMEHHO, TO ECTh II0CIE CHa4d SK3aMEHOB M 3a4e€TOB 3a
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IPEIIICCTRYIOUHI CeMEeCTp, BBIICHUTH, KakoH o00beM HWH(pOpMALUU CIEAyeT
YCBOUTH, KaKWe YMEHHS TPHOOPECTH I YCIELIHOTO OCBOCHUS IUCIHUIUIMHBL,
KaKhe 3aJIaHds BHIIIOJHHUTH JUIS TOrO, YTOOBI MOJYYHUTh JIOCTOMHYIO OIIEHKY.
PerynspHoe mocemieHue JIGKIUH M [NPAKTHYECKUX 3aHATHH HE  TOJIBKO
CIIOCOOCTBYET YCIEUTHOMY OBJIaJICHUI0 TMpPOo(ecCHOHANBHBIMU 3HAHUSAMH, HO H
OMOraeT HawIydiiuM o0pa3oM OpraHu30BaTh BpeMsl, T.K. BCE BUIBI 3aHATUH
pacrpesiesicHbl B CEMECTPE IUIAHOMEPHO, C YYETOM HEOOXOAMMBIX BPEMEHHBIX
3aTpar.

Y4eOHHMK, IPU BCCH €0 BaKHOCTH IS IIPOLIECCa U3YUEHHUs JIMCUMIUIMHBL, KaK
IPaBUJIO, COJAEPKHT JHIIF MHHHUMYM HEOOXOAMMBIX TEOPETHYECKHX CBEICHHH.
By3oBckoe oOpa3zoBaHue mpenoiaract doee rirybokoe 3HaHue npeamera. Kpome
TOT0, OHO MpeANoIaraeT He TOJBKO YCBOCHHE HHPOPMAIHH, HO U HOpPMHUPOBAHHUE
HABBIKOB HMCCJIEIOBATEIBCKOM padoTel. [l 3TOro HeoOXoguMO H3ydaTbh H
CaMOCTOSITEIIFHO AHANM3UPOBATh CTAThU MEPUOJIMYECKUX H3MaHui u VHTepHer-
peCypCBHL.

PaGoTy 10 KOHCIEKTHPOBAHHWIO CIEAYeT BBINONHATh, IIPEIBAPHUTEIBEHO
W3YYMB IUIAaHBI TPAKTUYECKUX 3aHATHH M TEMbl KOHTPOJBHBIX pabor. B asTOM
cllydae HUYero He OyJIeT yIylieHO M CTYIEHTY HE NPHUACTCS KOHCIIEKTHPOBAThb
HCTOYHHUK MOBTOPHO, TPAaTs Ha 3TO JparolieHHoe BpeMs. [IpaBuiibHast opraHu3aus
paboThI, YeMy JO/DKHBI CIIOCOOCTBOBATH JIAHHBIEC BBIIIE PEKOMEH/IALMH, TO3BOJIUT
CTYJACHTY CBOEBPEMEHHO BHITIOJNIHUTE BCE 3aJaHMUsI, TTONIYIUTh JOCTOHHYIO OLIECHKY
U H30exaTh, TAKUM 00pa3oM, HEOOXOJUMOCTH TPaTUTh BPEMsSI Ha MEPENOArOTOBKY
U Tepeciayy mpeaMera.

Pexomenganuu mo paéore Ha JeKINOHHOM 3aHATHH
Ha nekmnusix mpemojaBaTellb HM3JIaraeT W pa3biCHICT OCHOBHBIE, HamOolee
CJIOKHBIE TIOHATHS TEMBI, a TaKXe CBSI3aHHBIE C HEH TEOPETHYECKHUE H
NpakTUYECKHE Mpo0JIeMbl, JaeT PEKOMEHJALMH Ha CEMHHAPCKOE 3aHSITHE H
yKa3aHHs Ha CaMOCTOSATENbHYIO pabory. B xome nexkuuu ©OakanaBp HOJDKEH
BHUMATEJIFHO CJIYIIATh H KOHCIIEKTHPOBATh JIEKIIMOHHBIN MaTepual.

PexomeHaanum AJi caMOCTOSTEIbHON padoThI

CamocrosiTennpbHas padora OaxkagaBpOB — IUIaHUpyeMas ydeOHas, Hay4dHO-
ucciieoBarensekas padora, BEIIOIHSIEMAasl BO BHEAYUTOPHOE BPEMS 110 3a/[aHUIO
M Tpd METOIMYCCKOM  pPYKOBOJACTBE  IIpenojasareis, HO ©0e3  ero
HEIOCPEICTBEHHOTO YYacCTHUS.

Ilens camocrosTeNnbHONH pabOTHl OakallaBpa — HAY4YHUTBCS OCMBICIICHHO WU
CaMOCTOSATEIbHO paboTaTh CHayajga ¢ y4eOHBIM MaTepuaoM, 3aTeM C Hay4dyHOM
HH(pOopManKeH, U3y4UTh OCHOBBI CaMOOpPraHM3allMM M CaMOBOCIMTAHHS C TEM,
9TOOBI B aJIbHEHIIIEM HETIPEPBIBHO MOBBIIIATH CBOK KBAITU(DHUKALIHIO.

Llempr0 caMOCTOSITENIEHOH pPaboThl OakalaBpOB IO TUCHUIUIMHE SBIISCTCS
oBJafeHue (QyHIaMEHTAIbHBIMUA 3HAHUSAMH, TPOPECCHOHATBHBIMH YMEHHUSIMH U
HaBBIKAMH pELIeHUs] 3adad MU TEOPETHYECKMM MaTE€pUaJioM IO JUCIUILIKHE.
CamocrosiTeslbHasi  paboTa  CIIOCOOCTBYET  Pa3BUTUIO  CaMOCTOATEIBHOCTH,
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OTBETCTBEHHOCTH M OPraHU30BaHHOCTH, TBOPYECKOIO IMOAX0Ja K PELICHHUIO
pasIMYHBIX IPOOIIEM.

B 3aBUCHMOCTH OT KOHKDPCTHBIX BHJIOB CaMOCTOSATEJILHOH padoOThl,
UCIIOIB3YEMBIX B KaXJIOH KOHKPETHOW paboueil mporpamme, CIEIyeT
OPUAEPKUBATHCS CICTYIOIIUX PEKOMEHIAITHI.

Omuoii w3 ¢GopM TEKyLIero KOHTPOJIA 3HAHHUU CTYACHTOB SBIAETCA
KOHTpoJibHast paborta. KoHrposibHasi padora mnoapa3ymeBaeT 3HAKOMCTBO €
OCHOBHOM M [OTOJIHUTEIBHOM JUTEpPaTypOH, BKJIIOYAS CIPABOYHBIE H3JIAHMUS,
3apy0OeKHbIE UCTOUHHKH, KOHCIIEKT OCHOBHBIX [OJIOKEHHH, TPEOYIOMMXCS I
3allOMHUHAHUS U SBISIIOMINXCS] OCHOBOIIOJIAraloOIMMH B 3TOU TEME.

BeI10JHSs. KOHTPOJIBHYIO padoTy, HEOOXOAMMO BHUMATEILEHO 03HAKOMHTHCS
C YCIOBHSIMH 3aJaHH W HamucaTh pa3BEPHYTHIH M apryMEHTHPOBAaHHBIH
CChUIKAMH Ha HOPMATHBHBIE aKThl W JIATEparypy oTBeT. lIpu Hamucanum
KOHTPOJIBHOH paboThl HEOOXOAMMO MPOAHAIM3UPOBATH HAYYHYIO U Y4YEOHYIO
CIICLMAIBHYIO  JIUTEpaTypy, MJCHCTBYIOIIME HOPMATHBHO-IIPABOBBIE  aKTHI,
MyOIMKAIMK B TEPUOAMYECKON TevaTH, CyAeOHYI0 NMpaKTUKY, CTaTHCTUYECKHE
naHHele. B mpoiecce BwinosHeHUsT padoOThl HEOOXOIMMO ITOATBEP)KIATH CBOM
BBIBOJIBI NU(MPOBBIMH MPUMEPAMU, MPEACTABICHHBIMU B BUJIC TaOIHUI, JUarpamm,
rpadukoB, a Takke npuMepamMu cyaeOHOM nMpakTHKU. Kak 1mpaBHIIO, KOHTPOJIBHEIE
pabOThI MPOBOAATCS Ha CEMHUHAPCKOM 3aHATHH.

[ToaroToBka K HamMcaHWio pedepara NpeAnosaracT MOUCK JIMTEPATYphl U
COCTaBJIEHHE CIHCKA MCHOJIB3YEMBIX UCTOYHHKOB, U3JI0KEHHE MHEHHS aBTOPOB U
CBOETO CYXXIEHHS 110 BBIOpAaHHOMY BOIIpOCY; (OPMYJIMpPOBAHHE OCHOBHBIX
aCTIEKTOB MPOOIIEMEI.

KomnoxkBuym mpencraBiaser coOoil oaHy H3 (oOpM Y4YEOHBIX 3aHATHH,
OPHEHTHPOBAHHYIO Ha ONpeeleHHe KauecTBa pabOThl ¢ KOHCIIEKTOM JIEKIIUH,
MNOJTOTOBKM OTBETOB K KOHTPOJBHBIM BompocaM H Jp. KoO/UIOKBUYMBI, Kak
IPaBWJIO, TIPOBOAATCA B (OpME MHHH-3K3aMEHA, WUMEIOIIECTO IEIbI0 YMEHBIIMTh
CIIMCOK T€M, BHIHOCHMBIX Ha OCHOBHOW 3K3aM€H, W OLIEHUTh TEKYIIHH YPOBEHb
3HaHUM OaKalaBpOB.

[Ipu nponaroroBke K NpakTUKyMy/iaboparopHod paborte OakanaBpam
IpeajiaracTcsl BBIIOJHUTH 3a/laHHs, IIOJATOTOBUTH IIPOEKTBI, COCTABJICHHBIE
Mpero/1aBaTesIeM N0 KaK/I0H yueOHOW THCIIUIINHE.

PexoMeHaaniuM Mo MOATOTOBKE K MPAKTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO

CemuHapckoe 3aHATHE TNpeACTaBlisieT coboi Takyw ¢opMmy o0yueHus B
YUPEXKJIEHHSIX BBICHIEr0 00pa3oBaHUs, KOTOpas NPENOCTaBIsieT CTyIECHTaM
BO3MOKHOCTH JIJIs1 OOCY>KJICHHSI TEOPETUYECKUX 3HAHUH C IEJIBI0 ONpeAeeHHs UX
MPAKTUYECKOTO MPUMEHCHHS, B TOM YHCIE CPEICTBAMH MOEIMPOBAHUS
npodeccuoHanbHON  gedTenbHOCTH. (CeMUHApCKUEe 3aHATHA — CIOy)KaT U
3aKpEeIUICHUs] U3YUYEHHOI0 MaTepHalla, pa3BUTHS YMEHUI W HABBIKOB IOJTOTOBKU
JIOKJIAJIOB, COOOIEHHH, IPHOOPETEHUs OIBITa YCTHBIX MyOIHYHBIX BBICTYIUICHHH,
BEICHUS TUCKYCCUM, apryMEHTAIlMH W 3alluThl BBIIBUTAEMBIX TIOJIOKCHUH, a
TaKKe 1L KOHTPOJI MperojaBaTesieM CTENeHU IMOArOTOBICHHOCTH OakKajlaBpOB
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0 M3y4aeMOH AuCUMIUIMHE. [Ipu HaIMYMK IpakTHYECKHUX 3a/aHUi 110 U3y4aeMOu
AVCHUIIIMHE OakajiaBp BBIMOJHAET BCE YIPAXKHEHUS U 3a7add, [10IOTOBIICHHBIE
nperojasareiieM. L{ebl0 IpakTHYECKOro 3aHsITHS sBIsETCsA Oosiee YIiyOIeHHOe
M3YUCHHC OTHACIbHBIX TEM JUCHUIUIMHBI M OPUMEHEHHE  ITOJYYEHHBIX
TEOPETHUECKUX HABBIKOB Ha IIPAKTHKE.

CeMHHaApCKOE 3aHSATHE HE CBOJUTCA K 3aKPEIUICHHIO WM KOIHMPOBaHHIO
3HAHHM, MOJYYCHHBIX Ha JCKIWU. Ero 3amauv 3HAYMTENBHO IIMpE, CIIOXKHEE U
uHTepecHee. CeMHHapckoe 3aHsATHE OJHOBPEMEHHO peanusyeT ydeOHoe,
KOMMYHHKATHBHOC ¥ 1podecCHoHalIbHOEe MpeaHa3HadeHue. lloaroroeBka Kk
NPaKTHYECKOMY (CEMHHApCKOMY) 3aHATHIO HA4YMHAETCsS ¢  THIATEJLHOTO
O3HAKOMJICHHUS C YCJIOBHUSMH IPEIACTOSIIEH padoTHl, T. €. ¢ oOpalleHus K IJlaHam
CEMHHAPCKUX 3aHSTHIA.

[ToaroToBKa K NpakTHYECKHM 3aHSATHSIM JTOJKHA HOCHUTH CHCTEMATHYECKHH
XapakTep. OTO TIO3BOJMAT OakallaBpy B IIOJHOM OOBbEME BBIIOJHUTL BCE
TpeOOBaHUs MIPEIo aBaTelIs.

TmaTtensHas MOArOTOBKA K CEMUHAPCKUM 3aHIATHAM, KaK U K JICKLUIM, HMEET
oTpe/ensaIoee 3HaAUYCHUE: CEMUHAP NPOHAET TaK, KaK ayJUTOPHUs MOATOTOBHIIACH
K €ro NMpoBeACHHIO.

CamocrosiTenibHast paboTa — CTOJI, Ha KOTOPOM AEPKUTCA BCs IIOATOTOBKA I10
H3ydacMoMy Kypcy. 1'OTOBSCh K MPAKTHYECKUM 3aHSITUAM, CIEAYET aKTUBHO
M0JIB30BAThCSA  CIIPAaBOYHOM  JIUTEPATypOi:  DHUMKIONEAWSMH,  CIIOBApsMH,
anbOoMamMu cxeM W Ap. BuiajieHde NMOHATHIHBIM alnaparoM H3y4aemoro Kypca
SABJIICTCA HCOOXOTUMOCTBIO.

[Ipy moaroroBke K ceMuHApy OakalaBpbl HMEIOT  BO3MOXKHOCTb
BOCITOJTb30BAaThCA KOHCYJIBTAIIUAMH MmpernojanBaresns. Kpome ykasaHHBIX TeM
OakajaBpel BIIpaBe, MO COTJIACOBAHHIO C IIPETojaBareiieM, H30UpaTh M JIpyrue
MHTEPECYIOLINE UX TEMBI.

OnpeneauBIICh ¢ TPOOSIEMOM, MpUBIIEKalOmEed HauOoJbIlee BHUMAHUE,
ciemayeT oOpaTUTBCS K peKOMeHyeMoi aureparype. Cieayer uMeTh BBULY, YTO B
CEeMHHApe YJacTBYET BCs IpyIla, a IOTOMY 3aJaHHE K MPAKTUUYECKOMY 3aHATHIO
CJIEIYyET pacHpeleluTh Ha BECh KOJUIEKTHB. 3aJaHhe OJDKHO OBITH OXBAa4€HO
MOJIHOCTBIO M PEKOMEHIOBAHHAs JIMTEpaTypa JOJIKHA OBITh OCBOEHA I'PYIIION B
[IOJIHOM OOBEME.

JI1s1 TIOJIHOLIEHHOM NOATOTOBKH K MPAKTHIECKOMY 3aHATHIO YTCHHUS yIeOHUKA
KpailHC HENOCTAaTOYHO — B  Y4EeOHBIX IIOCOOMAX  M3/IAraroTCs  TOJIBKO
IPUHIUIIHAIBHBIC OCHOBEI, B TO BPEMs KaK B MOHOIpadusX U CTaTbsiX Ha Ty WIH
HHYIO TeMY IMOJHHUMAaeMbIH BOIPOC pPacCMaTPHBAETCS C Pa3HBIX PAKYPCOB WIIH
pakypca OHOTO, HO B JIFOOOM CiIy4dae JOCTaTOYHO MOAPOOHO W rirydoko. Tem He
MEHEee, /I TOro, YTOOb! JOJUKHBIM 00pa3oM COPHUEHTHPOBATHLCS B CYTH 3a/laHMA,
CHayajga CJICAYeT O3HAKOMUTBCS C COOTBETCTBYIOUIMM TEKCTOM y4eOHHKa — BHE
3aBHCHUMOCTH OT TOTO, MPEAYyCMOTpEeHa U JIEKIHS B JOMOJHEHHE K JaHHOMY
cemuHapy Wik HeT. OUEHNB 3aJaHue, BHIOpaB TOT WM WHOW CIOJKET, M 110100paB
COOTBETCTBYIOLIYIO JTUTEPATYPyY, MOKHO MPUCTYIIaTh COOCTBEHHO K HOAIOTOBKE K
cemuHapy. Jliis nonaydeHds Oosiee MIyOOKUX 3HAHWN OakagaBpaM PEKOMEHIYETCs
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U3y4yaTb [ONOJHUTENbHYIO JiuTepatypy. CremayeT axkTHBHO  II0JIb30BATHCH
CIIPaBOYHOM JIMTEPATYPOM: SHIUKJIONEAUSIMH, CIOBAPIMH, aTb0OMaMH CXEM H Jp.
BrnaneHue — NOHATHMHBIM — anmaparoM — HM3y4aeMoro  Kypca  sIBIsieTcS
HeoOXouMOCTbI0. B X0/1e paboThl CTYACHT J0JUKEH IPUMEHUTh NIPHOOPETEHHBIC
3HaHUSA 1NpH OOOOILIEHMH TEOPEeTHYECKOrO0 M IMPaKTUYECKOro Marepuaa,
[IPOJIEMOHCTPUPOBAaTh HABBIKH TI'PAMOTHOTO M3J0XKEHHS CBOMX MBICIEH C
HCII0JIb30BaHUEM OOIIEIPABOBON M OTPACIIEBOH TEPMHUHOJIOTHH.

CemuHap (IIpakTH4ecKoe 3aHSITHE) IMpeIojiaraeT CBOOOAHBIH 0oOMeH
MHEHUsIMHU 110 U30paHHOI Temaruke. [IpernogaBarens GopMynHpyeT Ledb 3aHITH
M XapaKTEpU3yeT €ro OCHOBHYK IPOOJIEMATHUKY. 3acCHyIIUBAIOTCS COOOIICHHS
OakanaBpos. OOcyxjeHue cooOUIEHHS COBMELIAETCSI €  PacCMOTPEHHEM
HaME4YeHHBIX  BompocoB. Kpome  Toro  3acinymmBarTCs — COOOIIEHHS,
[peAnoararole aHalu3 NyONdKalMd MO OTJEIBHBIM BOIPOCAM CEMHHapa.
[loowpsiercss  BBIABM)KEHHE W OOCY)KJIEHHE  allbTEPHATUBHBIX  MHEHHH.
[IpenogaBaTens  MOJBOAUT HWTOTH  OOCYKIEHHA M OOBABIACT  OLICHKH
BBICTYIIABIINM OakanaBpaMiu. B 1ensix KOHTpOJIA MOATOTOBICHHOCTH OaKaJaBpOB
M TIPUBUTUS MM HaBBIKOB KpPaTKOI'O IUCBMEHHOIO H3JI0KEHHSI CBOMX MBICIEH
[IpEenojiaBaTellb B X0JI¢ CEMHHAPCKUX 3aHSATUH MOMKET OCYIIECTBIATH TEKYIIHH
KOHTPOJIb 3HAaHUH B BHJE TECTOBBIX 3aJaHUil.

Ha cemunape ua€r He npoBepka Balleil MOATOTOBKH K 3aHSATHIO (IIOATOTOBKA
€CTh HEOOXOAMMOE YCJIOBHE), HO CTENEHb NPOHUKHOBCHHS B CYTh MaTepHala,
obcy:xxgaemMor mpobiemsl. IlosTomy Oecena OyaeT WATH HE TO COJAEPKAHHUIO
IPOYMTAHHBIX paboT; mpernojasareias OYAET CTaBUTh MPOOJIEMHBIE BONPOCH, HE
BCE€ U3 KOTOPBIX MOTYT IIPSMO OTHOCHTBCS K 00paboTaHHOM BaMH JIMTEPATYpE.

B xome nmpakthueckux —3aHATUM  OaxkanaBpbl MO PYKOBOJICTBOM
[IpENoJaBaTesiss MOTYT pPacCMOTPETh pa3IMYHbIC METOABl pEHICHHS 3a1ad 1o
aucuuIuinge. 1Ipogo/mKuTebHOCTh TOATOTOBKH K TPAKTHYECKOMY 3aHSTHIO
JOJDKHA COCTaBISITh HE MeHee TOro oObeMa, 4YTO OIpEeleseHO TEeMATHYECKHUM
IUIAaHUPOBAaHUEM B paboueil nporpaMme. [IpakTuueckue 3aHsATHSA O TUCHMILIMHE
MOT'YT IIPOBOJIUTHCS B Pa3IMYHBIX (hopmax:

1) ycTHBIE OTBETHI Ha BONPOCHI MPENOJAABATENSI M0 TEME 3aHATHS; 2)
[MUCHMEHHbIE OTBETHI HA BOIPOCH! MIPEIIOJaBaTelist; 3) IPYNIIOBOE 0OCYKIECHHE TOH
VI MHOM 1npoOjeMbl IMOJ PYKOBOJICTBOM M KOHTpPOJIEM TMpenojaBareis; 4)
3aciIylIMBaHus U 00CYXK/IEHHE KOHTPOJIBHOU paboTel; 5) pelenue 3aay.

IIpn pabote HeoOXOAMMO HE TOIBKO HPHUBICYb HAWOOJICEC IIHUPOKHI KPyT
AUTEpaTyphl, HO U CyMETh Ha €€ OCHOBE pa3o0paThCi B CTENEHH H3YYECHHOCTH
TeMbl. CTOWT BBISIBUTH MJUCKYCCHOHHBIE BOIPOCHI, HEPEILIEHHBIE MPOOJIEMBI,
[IOMBITATHCH BBICKA3aTh CBOE OTHOIICHHE K HUM, IIPUBECTH M apryMECHTHUPOBATH
CBOIO TOYKY 3PEHMS MJIM OTMETHTh, KAKOH M3 UMEIOIIUXCS B JIUTEPATypE TOUYEK
3pEHMS 110 JaHHOU MpoOIeMaTHKE MPUIACPIKUBACTCS aBTOP U TIOYEMY.

PexoMennanuu no padore ¢ JJuTepaTypoii

W3yyeHue JmuTEpaTypsl OYeHb TPYIAOEMKas ¢ OTBETCTBEHHAs 4acThb
IIOATOTOBKM K CEMHHApCKOMY 3aHSTHIO, HaNMCAHUIO 3cce, pedepaTa, J0KIana U
T.11. PaboTa Han nuTepatypoi, cTaThs JIM 9TO WIM MOHOrpadus, COCTOHT U3 TPEX
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3TAOB — YTCHMs pabOThI, €€ KOHCIIEKTUPOBAHUS, 3aKITFOUYUTEILHOIO 0000IIeHNs
CYTH U3y4aeMOil pabOTHL.

Pabora ¢ Jsmmreparypoi, Kak TpPaBHIO, COMNPOBOXKIAETCS 3alHCAMH B
creayomux Gopmax:

— KOHCIIEKT — KpaTKas CXeMaTH4YecKas 3alliCh OCHOBHOTO COJIEP:KaHHS
Hay4HO#l paboThl. Lleapi0 KOHCIIEKTHPOBAHUS SIBJISIETCSI BBISIBJICHHE JIOTHKH,
CXEMBI JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJOB IIPOM3BCICHUS;

— mIaH — Kpatkas GopMa 3arnucd TIPOYMTAHHOrO, IIEpeYeHb BOIPOCOB,
paccMaTpHBaEeMBIX B KHHUI'€, CTATHE, COCTABIICHHUE IIIaHA PACKPBIBAET JIOTHKY
TIPOH3BENIECHHUS, CTIOCOOCTBYET OPHECHTAIIMU B €0 COICPKAHHH;

— BBIMKMCKH — JIMOO IMUTATBI M3 TMPOU3BEICHHSI, JIMOO JIOCIOBHOE H3JI0KEHHE
MECT M3 HCTOYHHMKA, CIOCOOCTBYIOT Oojiee TIIyOOKOMY ITOHHMAHHUIO
YUTAEMOI0 TEKCTa;

— TE3UChl — CHKATOE M3JOXKEHHE OCHOBHBIX MBICIIEH W TOJIOKCHHH
IPOYMTAHHOTO MaTepuala;

— aHHOTAIMS — OYeHb KPATKOE M3JIOKEHHUE COACPIKaHUS TIPOYUTAHHON paboThl,
COCTABJISIETCS TIOCJIE TIOJTHOT'O IPOYTEHUSI U OCMBICITHBAHUS pabOTHI;

— pe3loMe — Kparkas OIeHKa T[POYHUTAHHOIO IIPOU3BEICHUS, OTpaXKaeT
HarboJsee 00IME BEIBOBI U TIOJIOKEHHUS padOThI, €€ KOHIIENITyaIbHbIE UTOTH.
[Ipexae, ueM OpaThCs 32 KOHCICKTHPOBAHUE, CKaXEM, CTaThH, ClIEAyeT eé

XOTsI OBl OJJHAX/IBI IPOYMTATE, YTOOBI COCTABUTE O HEW IIPEABAPUTEIHHOE MHEHHC,
NOCTApaThCsl BBIACIUTH OCHOBHYIO MBICTb HIIM HECKOJBKO 0a30BBIX TOUEK,
OMUpasiCh Ha KOTOPBIE MOXKHO OyIeT B HadbHEHIEM paboTaTh ¢ TEKCTOM.

KoncrekTHpoBaHue — AEI0 O4YeHh TOHKOE M TPYIOEMKOE, B OOIIEM BHJIE
MOKET OBITH OIpeIeTIeHO KakK (PUKCAIUS OCHOBHBIX ITOJIOKCHHA U OTIIMYHTEIBHBIX
4epT paccCMaTPHUBAEMOro TpPyJa BKYIE ¢ TBOPYECKOH nepepadoTKoW uuei, B HEM
cogepxamuxcs. KoncnexktupoBanue — ojuH U3 3G PEeKTUBHBIX CIIOCOO0B YCBOCHUS
IMUCBMEHHOIO0  TeKCcTa. XOTd  caMO  KOHCIIEKTMPOBAaHHE YK€  MOXKET
paccMaTpuBaThCS Kak 00OOIIEeHHEe, TeM HE MCHEE €CThb CMBICHI BBIICIHTE
mocJeiHee O0COOMIEH, MOCKOIBKY B XOJ€ 3aKIOYHTEIFHOr0 0000LIeHHs HIeH
M3y4aeMoil paboThl OKOHYATEIHLHO YTBEPIKIAKOTCS B CO3ZHAHHM W3YYaIOMIEro.
JIOCTOMHCTBOM 3aKITIOYMTEIBHOTO O0OOIICHHs KaK CaMOCTOATEIBHOIO 3Tala
pabOTBl € TEKCTOM SBISETCS TO, 9TO 3[eCh YHTATElIb, OYIY4YH aBTOPOM
00001IeHuH, OTAesIeT ceOs OT CTaThH, YTO SIBJSIETCS rapaHTHEH HE3aBHCHMOCTH
YUTATENS OT TeKCTA.

Eciu nporpamma 3aHsITHsI IpeIycMaTpuBaeT paboTy ¢ HCTOYHHUKOM, TO JTOH
CTOPOHE IMOJArOTOBKH K CEMHMHApy CIIeAyeT YAETUTh MpHUCTATbHOE BHUMaHue. B
CYIIHOCTH, pa300p UCTOYHHMKA HE OTIMYACTCS OT PabOThI C JIUTEPATYpPOH — TO Ke
YTeHHEe, KOHCIIEKTHPOBaHue, 000011IcHHIE.

PexomeHjauumn Kk HAaNUCaHUIO pedepara
Hcnone3oBanue pedepara B KA4eCTBE IPOMEKYTOYHOI'O HIJIM HUTOIOBOIO
oTYeTa CTYAEHT2 O CaMOCTOATE/IHbHOM HM3YYCHUU KaKOH-IMOO0 TeMbl y4eOHOro



Kypca TMpearoJiaracT, NpexkIe BCEro, YCTaHOBIEHHE LelNed M 3aja4 JaHHOM
paboThl, a TaKke ero (yHKIIHOHATILHOW HArpy3KH B Mpoliecce O0yUEHHUS.

Peghepam — 310 KOMITIO3ULIHOHHO-OPTaHU30BaHHOE, 0000IIIEHHOE U3JI0KEHHUE
colmepykaHUsl HMCTOYHMKA wWHQopMamuu (B y4eOHOH CHTyallud — CTarTeH,
MoHoTrpaduii, MaTepruaioB KOHGEPEHITHH, OPHUIIMAILHBIX TOKYMEHTOB H JIp., HO HE
yueOHMKa 10 JaHHON JucUUIUIMHE). Tema pedepara MOXKET ObITH HpPEMIOKEHA
IperojgaBaTeyieM WIM  BBIOpaHa  CTYACHTOM M3  padoueil  mporpaMmsl
COOTBETCTBYIOLIEH JUCIUILIMHEL.

Bo3MokHO, mOCiEe KOHCYJIbTAallMM C MpernojaBaTeneM, OOOCHOBAaHUE H
(opMyupoBaHUE COOCTBEHHON TEMBI.

Tema pechepama nopKHA OTPaXKaTh NPOOIEMY, KOTOpas JOCTATOYHO XOPOLIO
FcciesioBaHa B Hayke. Kak mpaBuiio, BHYTpH Tako# mpoOieMsl BeIOHpaeTcs UId
aHaIM3a KaKoN-TM00 eTMHUYHBIA aCTICKT.

TeMaTrka MOXET HOCUTh pa3lIMYHBIM XapakTep:
MEKIIPEAMETHBIH,

— BHYTPHIIPEIMETHBIH,

— WHTETPaTHUBHBIH,

— OBITh B paMKax NpPOrpaMMbl JHUCLUUIUIMHBI WIH PaCUIMPATH €€ COJEpKaHHe
(paccMOTpeHHE HCTOPUH MPOOJIEMBI, HOBBIX TEOpHI, HOBBIX AaclEKTOB
pOOIEMBI).

Ilenvro pepepama sBISETCA W3JIOKCHHUE KAaKOro-JIMOO BONPOCAa Ha OCHOBE
0000mIeHus, aHall3a W CHHTE3a OJHOI0 WM HECKOJIBKHUX I1epPBOMCTOYHHKOB.
Hpyramu cioBamH, pedepar oTBeyaeT Ha BONpOC «Kakas WHGOpMaLus
COJICP’KUTCS B IEPBOUCTOYHHKE, UTO M3JIaracTcsi B HEM?».

[Ipunumas Bo BHHMaHHe, 4To pedepar — oaHa U3 (HopM HMHTEpHpeTariu
HUCXO/THOTO TEKCTa OJHOTO WM HECKOJIbKMX I[EPBOMCTOYHMKOB, CIEAYeT
chopMyIHpOBaTh 3a/lady, CTOSIIYIO IIepe] CTyJeHTaMU: CO3[aTh HOBBIM TEKCT Ha
OCHOBE HMMEIOIIMXCS TEKCTOB, T.€. TEKCT O TekcTe. HoBH3Ha B JaHHOM ciydae
Imoipa3yMeBacT COOCTBCHHYIO CHCTEMATH3AIMI0 MaTepHala IPH COMOCTABICHUH
Pa3TUYHBIX TOYCK 3pPCHUS aBTOPOB M M3JIO0KEHHM HauOoJiee CyIIECTBEHHBIX
ITOJIO’KEHHUH U BEIBOIOB pedepUpyeMBbIX HCTOUYHUKOB.

1. Tpebosanus k pepepamanm.

[Tpexxiie Bcero, criejyer HOMHUTB, 4TO pedepaT He OOIDKEH OTpa)KaTh
CyOBEKTHBHBIX B3MIISI0B pedeperTa (CTyAeHTa) Ha U3JIaraeMblii BOIIPOC, a TaKKe
JaBaTh OLIEHKY TEKCTY.

OcHOBHBIMH TpecOOBaHUAMH K pedepary CUUTaIOTCS:

1. wuHbOpPMATHBHOCTP W  IIOJHOTAa H3JIOKEHHS  OCHOBHBIX  HIACH
NEPBOUCTOUHHUKA;

2. TOYHOCTH M3JIOKEHHs B3TJIAI0B aBTOpa — HEUCKAXKEHHOE (DUKCHpOBaHUE
BCCX TIOJIOXKEHHH IIEPBUYHOIO TEKCTA,

3. O0OBEKTHBHOCTH — pedepaT HODKEH  pacKpblBaTh  KOHIEMIHU
TIEPBOMCTOYHHUKOB C TOYKH 3PEHUS UX aBTOPOB;

4. M3IIOKEHUE BCETrO CYIIECCTBEHHOIO0 — «4TOObI YMETh CXBATHTh HOBOE U
cymecTBeHHOE B counHeHUsx» (M.B. JIoMmoHOCOB);



5. H3JIOKEHWE B JIOTHYECKOM II0CJIEIOBATEIBHOCTH B COOTBETCTBHHM C
0003HAaYEHHOM TeMO! M COCTABJICHHBIM IIJIAHOM;

6. co0JII0JIEHHE €IMHOTO CTHIIS — UCTIOJIB30BAHME JIMTEPATYPHOTO S3bIKA B €10
Hay4HO-CTHJIEBOH Pa3HOBHU/IHOCTH;

7. KOPPEKTHOCTb B XapaKTEPUCTHKE ABTOPCKOI0 M3JIOKEHHUS MaTepHala.

2. Buowi peghepamos.

[lo xapaktepy BocCIpou3BeAcHHUs HHPoOpMaLK pa3nnyaroT pedepatsl
PENpPOAYKTHBHBIE U MPOYKTHBHBIE.

PenponykTuBHbBle pedepaTsl  BOCIPOU3BOIAAT COIEPXKAHHUE IIEPBUYHOIO
TEKCTA:

— pedepaT-KOHCIIEKT COJAEPXKUT B OOOOIIEHHOM BHIE (aKTOrpa@uyeckyro
HHPOPMALIMIO, WUIIOCTPATHBHBIM ~ MaTepHal, CBEJEHHUS O METOoAax
WCCIICIOBAHMS, O TIOJYYEHHBIX pe3yJbTaTaXx © BO3MOMKHOCTIX HX
MIPUMEHEHHS;

— pedepar-pe3romMe IPUBOAUT TOJIBKO OCHOBHBIE TOJIOXKEHHS, TECHO CBA3aHHBIE
C TEMOM TEeKcTa.

ITponykTHBHBIE pedepaTsl NPEANOoNaraloT KpPUTUYECKOE HIJIM TBOPYECKOE
OCMBICJICHHE JINTEPATYypHI:

— pedepaT-0030p OXBATHIBAET HECKOJIBKO IIEPBHUYHBIX TEKCTOB, JaeT
COIOCTABJICHUE Pa3HBIX TOUEK 3PEHHS 110 KOHKPETHOMY BOIIPOCY;

— pedepar-goxian  gaerT  aHauM3 — MHGQOpMAalMM,  NPUBEICHHOM B

[EPBOMCTOYHUKAX, 1 O0BEKTUBHYIO OLIEHKY COCTOSIHHS IIPOOJIEMBI.
[To xomuecTBY pedepHpyeMbIX HCTOUHHKOB!

MOHOIPa(hMUECKHE — OJIMH IEPBOUCTOYHHUK;

— 0030pHBIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJHOM TEMaTHKH.

[To ynTarensCKOMy Ha3HAYEHUIO:

— o0muMe — XapaKTepUCTHKA COLECPKaHHUs B 1I€JIOM; OpHEHTAlMsl Ha MIHPOKYIO
ayJIMTOPHIO;

CHeIMaIM3UPOBaHHbIE — OPUEHTAIUS Ha CIICIIHATHCTOB.

3. Omanwi pabomel Haod pegpepamon.

1. BpiOop TeMBI.

2. 3yyeHue OCHOBHBIX UICTOYHHKOB I10 TEME.

3. Cocrasienue Oubmorpaduu.

4. KoncrniekTupoBaHue HEOOXOMMOr0 MaTepHalla Wilk COCTaBJICHUE TE3HUCOB.
5. CucremaTu3aiys 3adUKCUPOBAaHHON U 0TOOpaHHOH HHPOPMAIIHH.
6
7
8
g

. OrnpeneneHrie OCHOBHBIX MOHATHH TEMBI U aHATU3UPYEMBIX ITPOOIIEM.

. Pa3paboTka JIOrMKH HCCIIe0BaHUS IIPOOIEMBI, COCTaBICHUE I1JIaHA.

. Peanuzauus niana, HanucaHue pedepara.

. CamoaHanu3, mpeanoararomudii OLeHKY HOBHW3HBI, CTEIICHU PACKPBITHS
CYLIHOCTH IpoOIeMbl, 0OOCHOBAHHOCTH BbIOOpAa WCTOYHHUKOB M OLIEHKY 00BeMa
pedepara.

10. TIposepka odopmiieHHS CIIUCKA JTUTEPATYPHI.
11. Pegakropckasi mpaBka TeKCTa.

34



12. Odopmienue pedepaTa 1 IpoBepKa TEKCTa C TOYKH 3PCHUS TPAMOTHOCTHU
U CTHIMCTHKH.

4. Cmpykmypa peghepama.

B crpykrype pedepara BBIAEISIOTCS TPH OCHOBHBIX KOMIIOHEHTA:
oubsnorpaduyeckoe onucaHue, COOCTBEHHO pedepaTHBHBIM TEKCT, CIPAaBOYHBIM
anmapar. :

bubimorpaduyueckoe omucaHue MPEANnoaracT XapakTepUCTUKY UMEHOIIUXCS
Ha 3Ty TeMmy paboT, TEOpHid; UCTOpHOrpaduIo BOIIPOCA; BBLICICHUE KOHKPETHOIO
Bompoca (mpeaMera WCCIIeI0BaHUs); 00OCHOBAaHWE HCIOIB30BAHMS H30PAHHBIX
[EPBOUCTOYHHUKOB.

Cobcmeenno pepepamueniii mexcm:

Bgenienne — 000CHOBaHHE aKTYaJIbHOCTH TEMBI, IIPODJIEMBI; IIPEAMET, UEIH U
3aj1a4u pedepupyemMoit padoThl, IpeIBapuTeIbHOEe GOPMYIHPOBAHUE BEIBOIOB.

OcHoBHas 4YacTb — COJIEp)KaHHE, NPEICTaBIsIoIEe CcOOOM OCMBICIIEHHE
TEKCTa, AHAJTUTUKO-CUHTETHYECKOE npeoOpa3oBaHue “HpOpMaIuH,
COOTBETCTBYIOILEH TeMe pedepara.

OCHOBHYIO 4YacTb PpEKOMEHIYETCs pa3lelluTh Ha [ABa-TpU Bompoca. B
3aBUCUMOCTH OT CJIOKHOCTM W MHOTOI'PAaHHOCTH TEMBI, BOIIPOCH MOXHO
pazzenuTh Ha naparpadbl. UpeamepHoe apoOJicHHE BONPOCOB WIIM, HA00OPOT, HX
OTCYTCTBHE MPHUBOJAT K IIOBEPXHOCTHOMY H3JIOKEHHUIO Marepuana. Kaxkmblid
BOMPOC JIOJDKEH 3aKaHUYMBATHCS IPOMEKYTOUHBIM BBIBOJIOM U YKa3bIBaTh Ha CBSI3b
C IOCJIEAYIOIINM BOIIPOCOM.

3akmroueHne — 00O0OIIeHHE BBIBOJOB aBTOpa, 00JaCTh TPHUMEHEHUS
pe3yinbTaToB paboThI.

Cnpagounwiit annapam:

Cnucok JIMTepaTyphl — CIIMCOK HCIOIL30BaHHBIX aBTOpoM pedepara padoT
(MO3KET COCTOAT U3 OTHOTO U O0JIee H3TaHH).

[Tpunoxenus (HeoOs3aTenpHAs 4YacTh) — TaOJMIBI, CXEMBI, TrpaduKy,
dbororpaduu U T.1.

Pegpepam kax odpazey nucomeHHOI HAYUHOU peyl

1. KayecTBa Hay4yHOM peyu.

O yHKITMOHAIBHBIE CTHJIM Pa3IMYarOTCA:

— XapakTepoM IpeaBaeMoi HHHOPMALIUH;

— c(epoil PyHKINOHHPOBAHUS;

— ajpecaTom;

— HCIIOIB30BaHUEM S3BIKOBHIX CPE/ICTB Pa3INYHBIX YPOBHEH.

['maBHOM KOMMYHMKaTHBHOM 3agaueil pedeparta sBIAETCS BBIpa)KeHHE
HAaYYHBIX TIOHATHHA U YMO3AKITFOUEHUH.

Pedepar qoikeH ObITh HAallMCAH HAYYHBIM CTHIIEM, YTO IIPEAIIOIAraeT:
nepegady HHGOPMAIMK HAYIHOTO XapaKTepa;

— (pyHKUHOHUPOBAHHUE B 00pa30oBaTEILHOM Cpee;

— B Ka4ecTBe aJipecara MpernojaBaTess, T.e. CIEeHAIMCTa, UITH CTY/IeHTOB,
— 3aWHTEPECOBAHHBIX B MOJIYYEHHH JTaHHOH HHGOPMALIIH;
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JICMOHCTPALIMIO  XapaKTEPHBIX  SA3bIKOBBIX  OCOOEHHOCTEH  ITUCBMEHHOH
Pa3HOBHIHOCTH HayYHO-Y4€OHOT0 MOACTHIIA JIUTEPATYPHOI'O S3bIKA.
Hayunsiif cTuiabs oGiajiaer psijioM dKCTPAIMHIBUCTHUECKUX XapaKTEPUCTHK,

HJIH Ka4CCTB:

TOYHOCTB — CTPOro€ COOTBETCTBUE CJIOB 0003HAYAEMBIM [peAMETaM U
SBJICHUSIM JACHCTBUTEIBHOCTH (3HAHHE INpeaMera M YMEHHUE BBIOMpATH
HEOOXOUMYIO JIEKCUKY);

MOHATHOCTh — JIOCTYIIHOCTH peud Ui TeX, KOMY OHa aJpecoBaHa
(mpaBuIIBHOE UCIIOJIb30BAHUE TEPMHHOB, MHOCTPAaHHBIX CJIOB,
po(ecCUOHATN3MOB);

JOTUYHOCTh, TIOCJIENOBATEIBHOCTE — YETKOE CIEJNOBAHHE B H3JI0KECHUHU
JIOTHKE ¥ TIOPSI/IKY CBSA3EH B JEHCTBUTENBHOCTH (IEPBOUCTOYHHUKE);
OOBEKTUBHOCTh — OTCYTCTBHE CYOBEKTHBHBIX CYXXJICHHMII MU OLICHOK B
U3JI0KEHUH HH(POPMALIUH;

a0bCTpakTHOCTH U OOOOIIEHHOCTH —  OTBJIEUYEHHOCTH OT  YaCTHBIX,

HECYLIECTBEHHBIX MPU3HAKOB;
npeoOaaHle PACCYy)KIICHHS KakK THIAa pedYd HaJl OINHUCAaHHEM |
ITOBECTBOBAHUEM;

rpadgudeckas nHOOpMaIUsI HaTUIHUEe CXeM, rpadukoB, Tadnui, GopMyIt U T.11.
2. OcoOEHHOCTH TUCLMEHHOM Hay4YHOH pevyu

[TuceMeHHas peyb, B OTVIMYKE OT YCTHOM, TOIpa3yMeBaeT:

OTPEJICIIEHHYIO CTEIIEHb II0JIFOTOBIEHHOCTH K padore;

BO3MOKHOCTH HCITPABJICHUS U IOPAOOTKHU TEKCTA;

HaJIHYHEe KOMITO3UIIMKA CTPOSHUS], COOTHOIICHUS U B3aHMHOT'O PACIIOJIOXKEHHUS
yacTel pedepara;

BBIJIEPIKAHHOCTh CTHJISI M3JI0XKEHHWs; CTPOroe CJeNOBaHHE JIEKCHYECKUM U
rpaMMaTHYE€CKUM HOPMaM.

HomuHupyOmUM (HakTOpOM OpraHHU3aIlUH SA3BIKOBBIX CPEICTB B HAYYHOM

CTHIIC HABIACTCA HX 0606HI€HHO-0TBH€‘16HHBIﬁ XapaKTep Ha JICKCHUYCCKOM H
I'paMMaTHYCCKOM YPOBHAX SI3LIKOBON CHCTEMBI.

Jlekcuyeckuil ypoBeHb MPEAIOJIaraeT:

UCIIOJIb30BaHHE aOCTPAKTHOH JICKCHKH, TIpeoOiamaroel HaJ KOHKPETHOH:
MBINIJICHHE, OTPAXKEHUE, U3MCHACMOCTD, IIPeo0pa3oBaHue, IEMOKpaTH3aLUA |
T.IL;

OTCYTCTBHE  CAWHHUYHBIX TOHSITHH M  KOHKpPETHBIX  00paszoB, uyTo
NOAYEPKHUBACTCS yIOTPeOJEeHUEM CJIOB OOBIYHO, IOCTOSIHHO, PETYJISIPHO,
CHCTEMaTHYECKH, KOXKIBIH U T.I1.;

npeodIalaHiue TEPMHHOB pa3IMUHBIX OTpPACICH HAyKH: JIEKCHUKOJIOIHS,
KOMMYHUKAIIUs, SMIIUPHU3M, THOCEOIOT U, alanTallis U T.I1.;

MCIIOJIb30BAHUE CJIOB OOIIEHAYUYHOro yHnoTrpeOieHus: (PyHKIMS, KayecTBo,
3HAYCHHUE, HIICMCHT, TIPOIIECC, aHAIU3, JOKA3aTeIbCTRO U T.I1.;



yHoTpeOJICHHE MHOIO3HA4YHBIX CJIOB B OJHOM (peXe [BYX) 3HAYCHHUAX:
[Ipeanoarars (CYuTaTh, JONYCKATh); OKOHYaHHWE (3aBEPLICHHE), PACCMOTPETH
(pazobpath, 00ayMaTh, 0OCYIUTH) H T.IL.;

HalMuMe  creud@uueckux  Ppas3eosiorM3sMOB:  PalMOHAIBLHOE  3€pHO,
aeMorpaduyecKuil B3pbIB, MAarHUTHAS Oyp4 U T.11.;

KJIMIITHPOBAHUE: TIPEJICTaBIsET COOOM.., BKIIFOYaeT B c€0s.., OTHOCHTCH K..,
3aKJII0OYAEeTCS B.. M T.IL.;

npeoOJjagaHHe OTBJIEUEHHBIX CYUIECTBUTEIBHBIX Hall OJHOKOPCHHBIMH
rJ1aroJaMu: B3aMMOJICHCTBUE, 3aBUCHUMOCTb, KJ1accuukanus,
CHCTEMaTH3aMUs U T.II.

I'pammaTHyYecKuil ypOBEHB:

UCII0JIb30BAHUE AHAIMTUYCCKON CTENCHH CpaBHCHHUA: OoJiee CIOXKHBIH,
HanOoJiee TIPOCTON, MEHEee M3BECTHBIH U T.II. B OTVIMYHE OT IMOLHOHAJIBHO
OKpalIEHHbIX: HAUBAXKHEHIITNHI, CIIOKHCHIIMKI, OMHKAWIITHN 1 T.I1.;
IPEUMYILECCTBCHHOE YIIOTPEOICHHE TJIaroIoB 3 JIMIa €. ¥ MH.4. HaCTOSIIIETO
BpeMeHd (pexke 1 suuma Oyaylmiero BpEeMEHM CpPaBHHM, PacCMOTPHM):
HCCIIEAYIOTCS, IPOCMATPUBACTCS, IOAPa3yMEBaCTCs, JOKA3bIBAeT U T.I1.;
aKTUBHOCTH COIO30B, NPEJIOrOB, IPE/UIOKHBIX COYETAHMH: B CBS3U.., B
COOTBETCTBHH.., B KAYECTBE.., B OTHOIICHUH.., CDABHUTEJIBHO C .. ¥ T.IL.;
npeobiiajaHie TAacCHBHBIX (CTpalaTeNbHBIX) KOHCTPYKLMH: pPacCMOTPEHBI
BOIIPOCHI,

ONMCAHBI SBJICHHS, C/ICJIaHBl BBIBOJIbI, OTPA’KEHbBI IPOOIEMBI U T.IL.;
BBIpaXKEHUE YETKOH CBA3H MEXJLY YaCTSIMH CIIOKHOI'O IPEIOKEHUS: CIICyeT
CKa3aTh, 4TO..; HAOJIIOACHHUS MTOKa3bIBakOT, 4TO.., HEOOXOAUMO MOAYEPKHYTH,
YTO.. U T.II.;

YCHJICHHAs CBA3ywomlas (QYHKUHMS Hapeuydid W HapeuHbIX BBIPAKECHHH:
[IO3TOMY, UTaK, TAKUM 00pa3oM, HAKOHEII.. U T.I1.;

OCJIOXKHCHHUE TIPEITIOKEHUH 000C0O0ICHHBIMH KOHCTPYKIIHUSIMH:
«CTpeMIIEHHEM K CMBICIIOBOM TOYHOCTH M MH(OOPMATHBHOCTH OOYCIIOBJIEHO
yrnoTpedsieHe B HaAyYHOH pedd KOHCTPYKIMH C HECKOJBKMMH BCTaBKaMH H
NOSICHEHUSIMH, YTOYHSAFOIIAMH coepyKaHue BBICKA3bIBaHUA,
OIPaHUYMBAIOIIUMU €r0 00BbEM, YKA3BIBAIOIIUMHA HCTOYHHK HH(OpMALUH U
T.JL.

O06001mas OTINYUTEIIBHBIC I3BIKOBBIC OCOOCHHOCTH MUCBMEHHOTO HAYYHOIO

CTHJIA, MOXHO CKAa3aThb, YTO OH XapaKTCpU3YyECTCA!

yHOTpeOIeHUEM KHIKHOM, HEUTPaIbHOU U TEPMUHOJIOTUYCCKON JICKCHKH;
npeodiiajaHieM a0CTPaKTHOM JIEKCUKY HaJl KOHKPETHO;

YBEJIIMUEHUEM [OJIM HHTCPHALMOHAIN3MOB B TEPMUHOJIOTHH;

OTHOCHTEIBHOH OJIHOPOJIHOCTBIO, 3aMKHYTOCTBIO JIEKCUYECKOTO COCTABA,
HCYNIOTPEOUTECILHOCTEIO Pa3rOBOPHBIX U TMPOCTOPEYHBIX CJIIOB; CIOB C
OMOIMOHAIBHO-3KCIIPECCHBHOM 1 OIIEHOYHON OKPAaCKOM;

HaJMYUEM CUHTAKCHYECKMX KOHCTPYKUMH, NOJIYEPKHBAIOIIMX JIOTHYCCKYIO
CBSI3b U [10CJIEC/IOBATEIBHOCTD MBICIIEH.
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Ogopmnenue pegpepama. Kpumepuu oyenxu.
[TpaBuina odopmiteHus pedepara periramenTHpoBanbl. O0beM — He Oosee 10-
15 crp. MamMHONMCHOIO TEeKcTa, HamedaraHHoro B dopmare Word 7,0, 8.,0;
pasmep mpudrta — 14; wmHTepBan — 1,5, dopmar Oymaru A 4, CcHOCKH
OCTPaHUYHbIC, CIUIOUIHBIE; MOJIe (BEpXHee, HUXHEE, JIEBOE, MpaBoe) 2 MM;
BBLIDABHUBAHUE — 110 IIMPHHE; OpUeHTanus KHWxKHas; Wpr@T Times New Roman
Cyr.
PabGora momkHa HMETh MOJS; KaXABIA pasgen odopmisseTcss ¢ HOBOH
CTPaHHLIBL.
TutynbHBIA JIMCT OpopMIIIeTCs B COOTBETCTBUH C YCTAHOBICHHON (DOPMOH.
Ha mepBoil cTpanuie mneyaraercs IUIaH pedepara, BKIIOUAIOMUNA B ceds
oubimorpaduyueckoe ONHUCAHME, BBEJECHHME, pa3ledsl M Iaparpa@bl OCHOBHOM
YacTH, pacKphlBalOllde CYThb padOThl, 3aKJIIOUEHHE; CIHCOK JIMTEPaTyphl;
PUITOKEHUS.
B konne pedepara npencrapisieTcs CIHCOK HCIIOIb30BAHHOM JTHUTEPATYPHI C
TOYHBIM YKa3aHHEM aBTOPOB, HA3BaHUs, MECTA U I'OJla €€ U3IaHHs.
Kputepuu ouieHku pedepara.
1. CreneHp pacKpHITAS TEMBI IIPEIOJIAraeT:
— COOTBETCTBHUE IUIaHA TeMe pedepara;
— COOTBETCTBUE COAEP)KaHUs TEME U ILIaHy pedepara;
— TIOJHOTY M TJIyOMHY PacKpbITHsI OCHOBHBIX TOHSTHH;
— 000CHOBaHHOCTE CIIOCOOOB ¥ METOAOB PabOTEI C MAaTEPHAIIOM;
— yMeHHE padoTaTh ¢ JUTEPATypoi, CHCTEMAaTU3UpOBAaTh U CTPYKTYPHPOBATH
MaTepua;
— yMeHHe 0000111aTh, IeJaTh BBIBO/IbI, COITOCTABIATh Pa3IM4HbIC
— TOYKH 3PEHHUs 110 pacCMaTpUBAaEMOMY BOIIPOCY.
2. O60CHOBaHHOCTH BHIOOPA HCTOUYHHUKOB OLIEHHBAETCA:
— TMOJHOTOU HCII0JIb30BaHUs padoT 1o npobieme;
— TIpHMBIICYEHHEM HauOoJiee HM3BECTHBIX M HOBEHIIMX padoT 1o mnpobdieme
(>xypHabHBIC TyOIUKAINK, MaTEpPHUaJIbl COOPHUKOB HAYYHBIX TPYJIOB H T.11.).
3. Cobmoaenue TpedoBaHni K 0QOPMIICHHIO OIIPEICIIIETCA:
— TpaBHWIBHBIM 0OPMIIEHHEM CCBHUIOK Ha UCIIOJIb3YEMYIO JINTEPATYPY;
— OICHKOW I'PaMOTHOCTH M KYJBTYPBI U3JI0KECHHUS;
— BIIaJICHHEM TEPMHHOJIOTHEN U NOHATUHHBIM annapaToM IpodieMsl;
— coOroneHneM TpedoBaHu K 00beMy pedeparta;
— KyJBTYypO# 0(OpMIIEHHUSL.
3awguma pepepama
PedepaTsl 00BIMHO TpEACTABIAKTCS Ha 3aKIIOYUTEIBHOM JTalle MU3Y4YEHUS
JIACUMIUTMHBL KaK pe3y/JbTaT WTOrOBOM CaMOCTOSITEIBHOH paboThl CTY/IEHTA.
3amuTta pedepara  OCYUIECTBISIETCS HMJIA HAa  ayOUTOPHBIX  3aHSITHSIX,
IIPEYCMOTPEHHBIX YUeOHBIM IUIAHOM.
Ecin pedepar moapazymeBaer IMyOJMUYHYIO 3allUTy, TO BBICTYIAIOIIEMY
ClIeMyeT 3apaHee IOJATOTOBUTBCS K  pedepaTHBHOMY  COOOINEHHIO, a
MIPETIOAABATEIIIO H BO3MOKHBIM OMIIOHEHTAM — 03HAKOMHUTBCS ¢ PA0OTOM.
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PedepaTuBHOE cooliieHHe OTIMYAETCS OT caMoro pedepara Mpexke BCEro
00BEMOM U CTHJIEM H3JI05KECHHUS, T.K. YUUTHIBAIOTCS OCOOCHHOCTH YCTHOM Hay4HOH
peud W NyOJMYHOTO BBICTYIUIEHHUS B 1eJioM. B pedepaTHBHOM cOOOIMEHUH
coJep;KkaHue pedepara NpeacTaBIAeTCs MOAPOOHO (MM KPAaTKO) M, KaK [paBuilo,
BHE OLIGHKH, T.€. HU3JIOKEHUE TpHOOpeTaeT O0O030pHBINH XapakTep U peliaeT
KOMMYHHKATHBHYIO 3a/auy (mepenate B YCTHOM (opme uHbOpMAaIuio, KOTopas
JIOJDKHA OBITh BOCHPHMHSATA CIYIIATEISIMH). YUUTBIBasg IMyOJHMYHBIA XapakTep
BBICKA3bIBAHHUH, BEICTYIIAIOIIHAN TOJDKEH:

— COCTaBHTH IUIaH U TE3UCH] BBICTYTLICHUS;

— KpaTKO MPEICTaBUTh MPOOJIEMATHKY, 1IE/Ib, CTPYKTYPY H T.IL.;

— obecueyuTs MOPHUOHHYIO 1I0/1ady MaTepHala He B COOTBETCTBHH C YacCTAMH,
pa3zenamMu U maparpadamMu, a CETMEHTHPOBATh B 3aBUCUMOCTH OT HOBH3HBI
HHpOpMaLK;

— coOJII0aTh YETKOCTh U TOYHOCTH BBIp@XKEHHH, UX IMpOH3HECEHHe; o0palaTh
BHHMaHUE Ha HHTOHAIUIO, TEMII, FPOMKOCTb M T.Il. 0COOEHHOCTH MYOJIHYHOTO
BBICTYILICHUS;

— J€MOHCTPHPOBATH MIOAIOTOBICHHBIH XapaKkTep BbICKA3bIBaHUH, JIOMMyCKasi, KaK
B T1000M Ipyroit YCTHOM peyu, CJIOBECHYIO UMIIPOBU3AIIHIO.

YyeOHOo-MeTOANYECKHEe YKA3AHUSA K BBINOJTHEHHUIO TECTOBBIX 3aJaHUH

TecToBBIH KOHTPOJIb OTJIMYAETCS OT APYTHX METOJOB KOHTpOJA (YCTHBIE U
MMCbMEHHBIE 3K3aMEHbI, 3a4€Thl, KOHTPOJbHBIE pabOThl W T.I.) TEM, YTO OH
nupejacTaBisger Cco00M  CHEUAIBbHO  IOJrOTOBJICHHBIM KOHTPOJIBHBIA  HabOp
BaHaHHﬁ, HOSBOH}IIOH.[Hﬁ HaJCKHO M dJEKBATHO KOJIHMYCCTBCHHO OLCHHUTL 3HAHMA
00y4alOUIMXCsl HOCPEICTBOM CTATUCTUYECKUX METOOB.

Bce Bhlmeyka3aHHbIE IPEUMYIIECTBA TECTOBOTO KOHTPOJIS MOIYT OBITh
JOCTUTHYTHI JIMIIb IIPU UCIOJIB30BaHUN TEOPUHU INEIarorMyeckux TECTOB, KOTOpast
CJIOHJIACh Ha CTHIKE I€JIarOTMKH, [ICHXOJIOIMH M MAaTEMAaTHYECKOW CTATHCTHKH.
OCHOBHBIMH HAOCTOMHCTBAMH HPHUMEHEHUS TECTOBOI'O KOHTPOJIS ABJIAKOTCH:

— OOBEKTUBHOCTb DE3yJbTaTOB IIPOBEPKH, TaK KaKk HaJWdMe 3apaHee

OIPEEIEHHOIO ATAJOHA OTBETA (OTBETOB) KXK/BIA pa3 MPUBOAMUT K OJIHOMY

U TOMY K€ PE3YJIbTaTY;

— moBbleHne PHEKTHBHOCTH KOHTPOIMPYIOMEH NeATeTbHOCTH CO CTOPOHBI

IIPENoJaBaTells 3a CUeT YBEIUICHHUs €€ 4aCTOThI U PEryJIipHOCTH;

— BO3MOXHOCTh aBTOMATH3aLMH [POBEPKH 3HAHUH ydyallMXCs, B TOM YHCIE C

HCIOJIb30BAHUEM KOMIIBIOTEPOB;

— BO3MOKHOCTB MCIIOJIb30BAHUSI B CUCTEMaX JUCTAHIIHOHHOI'O 00pa30BaHHsI.

Tecm — WHCTPYMEHT, COCTOSILIHH M3 CHCTEMBbl TECTOBBIX 3aJaHHM C
ONMCaHHBIMM CHCTeMaMHM 0OpabOTKM ¥ OLEHKH pe3yiabTaTa, CTaHJapTHOH
poLEeAYpsl NPOBEACHUS W MpPOLENYpbl U1 M3MEPEHHs KadyecTB U CBOMCTB
JIMYHOCTH, M3MEHEHHE KOTOPBIX BO3MOXHO B IIPOIECCE CHCTEMATHYECKOIo
o0y4deHuUs.

[IpeMyIIecTBO TECTOBOIO KOHTPOJIS COCTOUT B TOM, YTO OH SBJISIETCS
HayqHO OOOCHOBAHHBIM  METOJOM  OSMIIMPHYECKOIO  MCCICJOBaHUS U B
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OmpeliesIcHHOM cdepe MO3BOJSIET MPEOJ0JAECTh YMO3PHUTEJIBHBIE OLEHKH 3HAHUMH
ctyjgeHToB. Cleayer OTMETHTh, 4YTO 3aJlaHWsl, HCIOIb3YEMBIE MHOTHUMH
[IpEenoaBaTeIsIMH M Ha3bIBAEMbIE UMW TECTOBBIMH, Ha CaMOM JI€JI€ TAKOBBIMH
BOBCE HE SBISIOTCS. B OTiIMuMe OT OOBIMHBIX 3a/lad TECTOBBIE 3aJaHUsSI UMEIOT
YCTKUH OJHO3HAYHBIA OTBET W OLICHUBAIOTCA CTAHIAPTHO HA OCHOBE LIEHHHMKA. B
caMOM MPOCTOM Ciy4ae OLIGHKAa CTYACHTAa €CTh cyMMa OaJUIOB 3a IPaBHIIBbHO
BBIMIOJTHEHHBIE 33JjaHus. TecTOBbIe 3aJaHus HODKHBI OBITH KpaTKUMH, SICHBIMH H
KOPPEKTHBIMH, HE JONYCKAIOIIMMH JBYCMbicIeHHOcTH. CaMm  Ke  TecT
IpeacTaBiIsieT coOOM CHCTEMY 3aJaHWui BO3PacTalOlEeH TPYAHOCTH. TeCTOBBIU
KOHTPOJIb MOJKET IPHUMEHSATHCS KaK CpPEJCTBO TEKYIIEro, TEMaTHUYECKOro |
pyOeXHOTO KOHTPOJIS, @ B HEKOTOPBIX CIy4asX ¥ HTOTOBOIO.

Texymiee TecTHpOBaHHE OCYIIECTBISETCS MOCIE U3YUYEHUs] OTAEIBHOM TEMBI
WM Tpynnsl TeM. Tekyliee TECTUPOBAHUE, HPEXAE BCETO, SBISAETCS OOHUM H3
3JIEMEHTOB CAaMOKOHTPOJISI M 3aKPEIUIEHHs CIIyllaTesleM MpOHIACHHOIO y4eOHOro
Marepuaia.

Buowt mecmoeswix 3a0anuii

Tectoroe 3aganue (T3) MoxeT OBITH PEACTABIECHO B OJAHOM W3 CHEAYIOIIHX
CTaHIAPTU3UPOBaHHAIX (OPM:
— 3akpeiToe T3, mpearonararomee BBIOOP OTBETOB (UCIBITYEMBIH BbIOHpaET
TIPaBWJIBHBIA OTBET (OTBETHI) M3 YHUCJIAa TOTOBBIX, IPEJIaraeMelX B 3aJaHUU
TeeTa);
— otkpeiToe T3 (McnbiTyeMblid caM (QOPMYJIMPYET KpPaTKUHA WM pa3sBEPHYTHIM
OTBET);
— T3 Ha ycTaHOBJICHHE PaBUIIBHOU [1OCIICIOBATEIbHOCTH;
— T3 Ha ycTaHOBJIEHHE COOTBETCTBHS MEXIY dJIEMEHTAMHU JBYX MHOXECTB.
3axpeimoe mecmogoe 3a0anue
3akpbiToe T3 COCTOMT M3 HENOJHOIO TECTOBOIO YTBEPKIEHUS C OJHUM
KJIIOYEBBIM 3JIEMEHTOM M MHOKECTBOM JOIYCTMMBIX BapHaHTOB OTBETOB, OJHH
WM HECKOJIBKO W3 KOTOPBIX SBJISIFOTCS IPaBWIbHBIMU. TECTUPYEMBIH CTYIEHT
ompeleNseT NMpaBUIbHBIC OTBETHl M3 JAHHOTO MHOXECTBAa. PexoMeHnyeTcd MATh
WIA [IECTh BapHaHTOB OTBETOB, M3 KOTOPBIX JBa WIH TPU SBIAIOTCS
NPaBUJILHBIMHU.

Omkpuvimoe mecmogoe 3adanue

OtkpsiToe T3 uMeeT BU HENOIHOIO YTBEPKIACHUS, B KOTOPOM OTCYTCTBYET
OIMH WU HECKOJBKO KIIOUEBBIX JJIEMEHTOB M TPeOYEeT CaMOCTOSTENIbHON
(GhOpMYIUPOBKH OTBETa TECTUPYEMOro. B KauecTBe OTCYTCTBYIOUIMX KITHOUEBBIX
9JIEMEHTOB MOTYT OBITB: 4YHCIIO, OyKBa, CJIOBO MM cioBocodeTanue. [lpu
(bopMyITHPOBKE 3a/IaHUsI HA MECTE KJIFOUEBOI'O 3JIEMEHTa HEOOXOAUMO IIOCTABUTH
IIPOUYEPK MJIM MHOTOTOUYHE.

Tecmosoe 3ad0anue Ha ycmanosieHue npasuibHOU NOCAed08aAMeNbHOCHIU

T3 Ha ycTaHOBJIEHHE NPABUIBHONH MOCIEAOBATEIBHOCTH COCTOUT W3
OJTHOPOJHBIX 3JIEMEHTOB HEKOTOPOH I'PYIIIBI ¥ YETKON (HOPMYIUPOBKU KPUTEPHS
YIIOPSIIOUEHHUS 3THX 3JIEMEHTOB.

Tecmosoe 3adanue Ha YCIAaHO8IeHUe COOMEemMCmais
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T3 na ycTaHOBJIEHHE COOTBETCTBHS COCTOUT M3 JABYX TIPYII 3JIEMEHTOB H
4yeTKOW (POPMYIIMPOBKM KPUTEPHS BBHIOOpPA COOTBETCTBHSI MEXy HHUMH. BHyTpu
K&KII0HM I'PYIIIIBI 9JICMCHTHI JOJDKHBI OBITH OJTHOPOIHBIMHU. KOIHYECTBO 3JIEMEHTOB
BO BTOPOH IPYIINE JOHKHO MPEBBIATh KOJIUYECTBO 3JIEMEHTOB MEPBOI I'PYIIIHI,
HO He Oolice ueM B 2 paza. MakCcHMaJIbHO JIOITYCTUMOC KOJIMYECTBO 2JIEMEHTOB BO
BTOPOH I'PyIIIEe HE JO0JDKHO npesbimaTh 10. KonuecTBo e 2JeMEHTOB B IIEPBOU
rpynie A0HKHO OBITh HE MEHEE JBYX.

Tpebosanusn Kk mecmoegvim 3a0aHUAM

Jiist obecriedeHnsT aIEKBAaTHOCTH OIEHKHA 3HAHHH TECTHI JIOJDKHBI 00JIajgaTh
CIIE1YIOLUMMHU CBOHCTBAMMU:

— TECT JOJKEH OBITh penpe3eHTATHBHBIM C TOYKM 3pPEHHMS H3y4aeMoro
MmaTeprasia (OTBETBI Ha BOIPOCH], MOCTABJICHHBIE B TECTE, HE JIOJDKHBI
BBIXOHMTH 3 IPEJIEIIbl JAHHOW YIEOHOM JUCIUILINHBI);

— TECT JIOJDKEH OBITh YMeCTHBIM: (DOPMYJIHPOBKA H COCTAB BOIPOCOB JIOJKHBI
COOTBETCTBOBATh OCHOBHOW 1N JTUCHHUIUTUHBI (MIPU TECTHUPOBAHUH 110
OIpE/IEIEHHON TeME BOIPOCH! JJOJDKHBI COOTBETCTBOBATE OJAHOW M3 OCHOBHBIX
3a71a4 TUCHIUTUTHHE], YIIOMSHYTHIX B TIpOTpaMMe Kypca);

— TECT JIOJUKEH OBITh O0BEeKTHMBHBIM, YTO 3aK/IIOYAeTCs B HEH30EKHOCTH
BbIOOpa IIPaBUJIRHOTO BapHaHTa OTBETA Pa3JIMMHBIMM JKCIIEpTaMH, a He
TOJIBKO IIPENoaBaTeIeM, OCTaBUBIIUM TECT;

— TeCT NOJDKEH ObITh cnmenuUYHBIM, T.€. B TecTe HE AOJDKHO OBITh TaKUX
BOIIPOCOB, Ha KOTOpbIE MOI Obl OTBETHTh YEJIOBEK, HE 3HAIOIIMHA JIAHHOM
JUCUUIUIMHBL, HO 00JIaIat0IIMi JOCTATOYHOU Iy IULIUCH;

— TECT JOJDKEH OBITh ONEPATHBHBIM, 4YTO IMPEIyCMaTPHUBAET BO3MOKHOCTH
OBICTPOro OTBETA Ha OTHEJILHBINA BOIIPOC, MO3TOMY BOIIPOCH! (POPMYJIUPYIOTCS
KOPOTKO M IIPOCTO M HE JOJDKHBI BKJIKOYATh PEAKO MCIIOJIB3YEMBIE CIIOBA,
KOHCYHO, €CJH OJTH CJIOBAa HC SBIAIOTCS TOHATHSAMH, 3HAHHC KOTOPBIX
IPEeLyCMOTPEHO B yUeOHOM TUCHUILIHHE.

Ilepeuucnennvle  ceoticmeéa  mecmogblX — 3a0anuii  obecneyusaom
HeoOX00UMbILL KAYEeCMBEHHbI YPOEEHb NPOGEOEHUS. UMO206020 KOHMPOJS, K
KOMOPOMY NpedbAsnalomcs ciedyroujue mpeoosatus.

IIpouiecc TecTHpOBaHUSI AOHKEH OBITH BAJHAHBIM (3HAaUYUMBIM), KOT/a
pe3yNnbTaThl MOATBEPKIAIOT KOHKPETHBIE HAaBBIKH M 3HAHHUs, KOTOpHIE OdK3aMeH
110/1pa3yMEBAET IPOBEPUTE.

TectupoBanue siBnseTCS O0BEKTHBHBIM, €CITH pe3ylIbTaThl HE OTpaKaroT
MHEHUS] WM CHUCXOAMTEIBHOCTH TTPOBEPSIIOIIETO.

Y0enuThcsi B HAJEKHOCTH TECTUPOBAHUS MOXKHO, €CJIHM PE3YJIbTAThI
OBTOPHO MOATBEPKIEHBI OCIEIYIOIUMI KOHTPOJIbHBIMU MEPOIIPUATUSIMH.

¢ deKTUBHOCTL TECTUPOBAHUS ONpEACTSIETCS, €CIIM €r0 BBIIOJTHEHHE U
OLICHHBAHUE HE 3aHUMAaeT OOJIbIIE BPEMEHH HIIH JEHET, YeM HEOOX0IUMOC.

TectupoBaHre MOKHO CYHTATh MNPHEMJEMbIM, €CIH CTYACHTBl |
NperojJaBaTeay BOCIPHHUMAIOT KOHTPOJBHOE MEPONPHITHE aJCKBATHO €ro
3HAYUMOCTH.
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W3ydyenue AUHAMUKH IIpOIEecca MPOBEPKH 3HAHWM C TMOMOIIBIO TECTOB
MO3BOJIIET YCTAHOBUTb HWHIAMBUIAYAJIILHOE BPEMS TECTHPOBAHUS JUIL KaXIIOTO
KOHKPETHOTO Ha0opa TecTOBBIX 3aJaHri. Hepemxo BpeMs TeCTHUpOBaHHUS IS
PasIUYHBIX JUCHHUIUIMH YCTAHABIMBAETCS OJJMHAKOBBIM Ha OCHOBAaHHMH HEKOTOPOTO
CTaHIapTa, HE IPUHKMMAas BO BHUMaHHE CIIEHU(PUKY KOHKPETHOM AUCIUILUIHHEI U ee
paziena.

Yka3aHusi 10 NOATOTOBKE K 3K3aMeHY

@®opMOIl HTOrOBOrO KOHTPOJISI 3HAHUH M YMEHHH, MOJIYYEHHBIX B IIPOLIECCE
U3Yy4EeHHUsl JUCLUIUIMHBI SBIIETCS DK3aMEH.

DK3aMEH JaeT BO3MOXHOCTH MPENogaBaTeio:

— BBIACHHTb YPOBEHb  OCBOCHMS  CTyA€HTaMM  ydeOHOW  mporpaMmsl
JUCIHAIUINHBL,

— OLICHUTH (POPMHUPOBAHUE Y CTYJAEHTOB ONpE/IEIeHHBIX 3HAHUH U HABBIKOB KX
UCIIOJIB30BaHUsI,  HEOOXOOMMBIX M JIOCTATOYHBIX Uit OyJymieH
po(eCCHOHATILHOM /e TENBHOCTH,

— OLICHUTb YMEHHME CTYAEHTOB TBOPUYECKH MBICIHUTH M JOTHYECKH MPABHUIILHO
M3J1araTh OTBETHI HA IIOCTABJIECHHBIC BOMIPOCHL.

[Ipu noAroToBKe K AK3aMEHY HE0OXOOUMO OPHUEHTHPOBATHCS HA KOHCIIEKTHI
JEKIHMH, pPEeKOMEHAYeMYro Jiteparypy W jap. Craya sk3ameHa mpeamnoiaract
[I0JIHOE TOHMMAHHE, 3allOMHHAHME U MPUMEHEHUE H3YYEHHOIO0 MarepHhalia Ha
IpaKTHUKE. [Is yCIEIHOM MOATOTOBKU K IIPOMEKYTOYHOM aTTeCTalH CTY/IEHTaM
HEOOXOAUMO BHOBbL OOpATHUTBCS K IPOHIEHHOMY Matepuany. Jlureparypa s
IIOANOTOBKM K 3K3aMeHY PEKOMEHIYeTCsl NperojaBareiieM, JHOO yKazaHa B
paboyei nporpaMme 1o AUCIHIUTHHE.

Ilpy DoaroroBKe K MNPOMEXYTOYHOM aTTECTAallid B KadeCTBE OPHUEHTHpa
CTYLEHT MOXKET HCIIOIB30BaTh IIEpE€YEHb KOHTPOJIBHBIX BOIPOCOB  JUJI
camonposepkd. [IoaroroBka 0TBETOB Ha 3TH BOIPOCHI TIO3BOJIUT:

— BBISICHUTb YPOBEHb OCBOCHHS CTYyACHTAMU YUCOHBIX IIPOTPaMM;

— OLICHUTb (DOPMHUPOBAHHUE Y CTYAECHTOB ONpPEAE/ICHHBIX 3HAHUI M HABBIKOB HX
UCIOJIb30BAaHUS,  HCOOXOOUMBIX M JOCTAaTOYHBIX  JUIA  Oymymiei
podeCCHOHANBHON NeATEITBHOCTH;

— OLEHUTb YMEHHE CTYIEHTOB TBOPUYECKH MBICIIMTh H JIOTHYECKH TIPABHIBEHO
W3JIaraTh OTBETHI HA [10CTABJIEHHBIE BOIIPOCHI.

OneHka 3HaHUN CTYIEHTOB JIOJDKHA OMHPATHCS HAa CTPOro OOBEKTHBHEIC
KpUTEPUH, HAYYHO 000CHOBAHHBIE TIEIarOTHKOM 1 00sI3aTeNBHBIE IJIS BBITOJIHEHUS
BCEX IIpEIoiaBaTeieii.

Cpenn TakMX KPUTEPHEB BAXHEHIIMMH SIBJISIFOTCS NMPHUHIMIBIL MOIX0Ja K
oueHke. B Haumboznee oOweM BUAE OSTH IPUHUMIBI MOXXHO TIPEIACTABHTH
CJIEAYIOMUM 00pa3oM: ‘

— ryOoKue 3HaHMS U TOHMMaHHe CYIIeCTBa BOIIPOCa, HO HE BCEX €ro JEeTalleH,
a JINIIb OCHOBHBIX;

— CTEIEHb CO3HATEILHOIO U TBOPUYECKOTO YCBOCHHMSA M3Y4aeMbIX HayK Kak 0a3bl
JUYHBIX YOCHKICHUH U MOJIC3HBIX 00MIEeCTBY ACHCTBUH;
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— MOHMMaHHE CYITHOCTH HAyKH, MecTa KaKI0i TeMbl B 00ILEM Kypce H e
CBSI3H C MPCIABIIYIIHMH H [1OCIEYIOUMMHA TEMaMH;

— BBIJCJICHUE KOPEHHBIX MpoliieM HayKd W YMEHHE IPAaBUJIBHO HCIIOJIB30BATh
3TO 3HAHHC B CAMOCTOATCIBLHOM HAy4YHOH JIEATEILHOCTH HIIH MPAKTHYECKOH
pabore 1o creHaIbHOCTH.

DK3aMEeH MOXET IIPOBOJAMTBCS B YCTHOH, NHCbMEHHOH ¢opMe U C
MIPUMEHEHUEM TECTOB. DJK3aMCH IIPOBOJUTCS 110 BONPOCAM, OXBATHIBAIOIIMM BECh
npoiaeHHbpH MaTeprai. [lo OKOHYaHMIO 3K3aMeHa IpenojaBaTelb MOXKET 3a/1aTh
CTY/JICHTY JOTIOJIHUTEIBHBIE U YTOUHSAIOIIKE BOIIPOCHI.

CrygeHTaM HEOOXOAMMO TIIATEIBHO TOTOBUTBCS K HTONOBOMY JK3aMEHY.
[Ipornecc MOAroTOBKH K UTOIOBOMY 3K3aMEHY HAa4YWHAETCs, 110 CYILIECTBY, C CAMOIO
[EpBOro JTana u3ydeHus npeamera. OH BKIOYaeT B ce0s CaMOCTOSITENBHYIO
paboTy HaJ pEeKOMEHJIOBAHHOM JiMrepaTypoi. Kak mpasuiio, OH Ha4yMHAETCs 3a
oJITOpa-ABa Mecsia J0 3K3aMeHAllMOHHOM ceccuM. M3ydMB U 3aKOHCIIEKTUPOBAB
PEKOMEHIOBaHHBIE MCTOYHHKHU, BBINOJIHHUB MPEIAYCMOTPEHHBIE y4eOHBIM IJIAHOM
MUCbMEHHBIE pPabOTBl M WMesi pELEH3MH Ha HHX, CIYACHT Ha4duHaer
HEIOCPEACTBCHHYIO IOATOTOBKY K 9K3aMEHY C TIIATENbHOM OTpabOTKH Kypca B
COOTBETCTBHM ¢ TpeOOBaHUAMH y4eOHOH MpOrpaMMbl M BBITOJHEHHS
pPEKOMEHIAIMI TIpernoaBareiis, JaHHBIX B peueH3uH. Ha 3ToM 3Tame CTymeHT
JIOJDKEH TIOBTOPHTh M3Yy4YCHHOE 10 y4eOHHMKaM M Y4eOHBIM IOCOOHUAM, JIMYHBIM
KOHCIIEKTaM, 3alliCsIM JIeKIH W ApyruM marepuanaM. [lpu 31OM o0coboe
BHHMaHHE JIOJDKHO OBITH 0OpaIleHo Ha THIATEIBHYI0 OTPa0OTKY TeX KOHKPETHBIX
BOIIPOCOB M TeM y4eOHO# MporpaMmMbl, KOTOPHIE CJ1aD0 YCBOEHBI.

[Ipy MOBTOpPeHHHM MaTepuaia Mepel HTOrOBBIM JK3aMEHOM HeoO0Xoauma
cCaMOTIPOBEpKa MM B3aUMHas IPOBEPKa 3HaHMU. B 3TOM citydae 110 KaXa0H Teme
HaJI0 ellle Pa3 XOPOIlIo MPoayMaThk MaTepHall, HAUTU COOTBETCTBYIOUIUE CTAThH M3
HOPMAaTHBHBIX aKTOB, 110A00paTh MpuMepsl. BriosiHe ceds onpaBabIBacT IpyInoBast
B3aMMHas npoBepka. [ aTtoro pekoMmeHayercs cobuparbes 10 3-4 yenoBeka H
IIPOBOIUTE Pa3doop BOIPOCOB MO Kypcy. DK3aMeH NpoBoaUTcs 1o OmiteraM. Ecin
KaKo#W-TM00 W3 MOCTABJICHHBIX B OWJIETE BOMPOCOB CTYJIEHTY KaXKETCsl HESICHBIM,
OH MOXET OOpaTUThCA K IMpernojaBaTeNi0 3a pa3bsicHeHueM. Illosb3oBaThes
HATJISIIHBIMH TTOCOOMSIMM, CJIOBApSMHM WJIM CIIPAaBOYHHUKAMH MOKHO TOJIBKO C
pasperieHus npenogaBareias. [Ipy noAroToBke K OTBETY, a TaK)Ke IIPH OTBETE HE
00s3aTENILHO TIPHACPKUBATHCS TOM MOC/IEI0BATEIBHOCTH BOIIPOCOB, KOTOpas JAaHa
B OmyIeTax. 3armicu OTBETOB JIYYILE JIeJIaTh B BUJIE PA3BEPHYTOrO IIJJaHA, UX MOXKHO
JIOTIOJTHUTE I paMu, IpUMepaMu, GakTaMH, a TAKKE COCJIAThCSl HA HEOOXOHUMBbIE
HOPMAaTHBHBIE aKTHI U IPyTHe UCTOYHUKHU.

OtBer go/okeH ObITH NMOCTpPOEH B (opMe cBOOOIHOrO pacckasa. BakHo He
TOJIBKO BEPHO H3JI0KHTHh COOTBETCTBYIOIIEE MOJIOKEHHE, HO U AaTh €ro riybokoe
TeopeTHueckoe obocHoBanue. [lpm oTBerax Hajo u3berarh  OOJIBIINX
BBICTYTUICHHH, OTKJIOHEHHH OT CYIIIECTBAa BOIPOCOB, HO HE CIIEAYET BAABATBLCS U B
TAaKyl0 KpaWHOCTh, KaK TIOTOHsS 3a KpaTKOCTbIO. TakoH OTBET HE pacKpoer
coJlepyKaHus BOTIPOCA U HE JACT BO3MOYKHOCTH MPENOaBaTeI0 [IPABHIBHO CYAUTh
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O 3HAHHAX CTYNCHTA. ITocne orBeToB Ha BOIIPpOCHI ousera npenogaBarciib MOKET
3a1aTh JOIIOJIHUTEIBHBIC BOIMIPOCH], Ha KOTOPBIC CTYACHT 00s13aH OTBETHTb.

9K3&MCHHTOp OLICHHUBAET 3HAHHA IIO ‘{eTprCX(SaHHBHOf;I CUCTEME. KOTITUYHO»,
«XOPpOILO», «YOOBJICTBOPHUTCIILHOY, «HCYHOBJICTBOPUTCIIBHO). Bcee
I[MOJIOKHUTECIIBHBIC OLICHKH 3aIIMCBIBAIOTCA B 3K3aMCHAIIHOHHYKO BE€JIOMOCTb H
3a4CTHYIO  KHHIKKY. HCY,[[OBJIGTB OpHUTCJIbHBIC OLICHKH IMPOCTaBJIKOTCA B
IK3aMCHAallMOHHYIO BCOAOMOCTD.
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10. Ilepeyenb HHPOPMALHMOHHBIX TEXHOJIOIHI, HCIOJIb3YEMBbIX NIPH
ocymiecTB/JIeHHH 00pa3oBaTeILHOIO Mpolecca Mo AMCUUIINHE, BRIYAs
nepeyeHb NPOrpaMMHOro odecnevyeHnss H HHPOPMAIHOHHBIX CIIPABOYHBIX
CHCTEM

[Tpu ocymecTBIeHHH 0Opa30BaTEIBLHOrO IpOIlecca HCIOJIB3YETCS Psijl
HHQOPMAIMOHHBIX TEXHOJIOTHH oOccrneyueHUus UCTAHIHOHHOTO OOy4YEHHS,
BKJIIOYAIOIIUH, HO HE HCUEPIBIBAIOLIMIICS, TEXHOJOTHIMH OHJIaitH u oddaiin
pacupocTpaHeHus: 00pa3oBaTe/bHON HHGOpPMAUMKU (ITOYTOBAs pacChLIKaA MEYATHBIX
MaTepHaJioB ¥  OJAaHKOB  TECTUPOBAHHUSA WM  JJIEKTPOHHBIX  BEPCHUil
o0pa3oBarebHBIX MAaTCPHAIOB Ha (DU3HUYCCKUX HOCHUTEISX, JTHOO MHTEPAKTHUBHBIMN
OOCTYNl K MaTepHajiaM 4Yepe3 HUHTEPHET, JAOCTYIN K 3JIEKTPOHHO-OHOIHOTEYHBIM
CUCTEMaM  MHCTUTYTa M CTOPOHHHUX  IIOCTaBILMKOB),  TEXHOJOTHIMHU
B3aMMOJICHCTBUS CTYIEHTOB C IIperojaBaTeiieM (BUACO-JIEKIIUM U CEMHHAapHI,
I'PYIIIOBBIE ¥ MHIMBUIYAJIbHBIC KOHCYJIBTALMHA Y€PE3 HHTEPHET, UHIUBU/[YaJIbHbIC
KOHCYJIBTAlMM TI0 TeNedOoHy), TEXHOJOTHSIMH 00pa30BaTeIbHOr0 KOHTPOJIS
(MHTEpaKTUBHBIC OHJIAWH TECTHI B MHTEPHET, o dIIaitH TECThl ¢ UCIOJIB30BaHHEM
MIEPCOHAIIBHBIX MEYaTHHIX OJIaHKOB).

JUist  peaym3aliMd  yKa3aHHBIX — TEXHOJOTMHM  HCIIOJB3yeTcss  Habop
MIPOTPaMMHOTO obOecriedeHsT 1 UHQOPMAIIHOHHBIX CHCTEM, BKJIIOYAIONIUM, HO HE
OTpaHUYHUBAIOLIUICS, CIEIYIOLIAM CIIHCKOM.

e onepanroHHbie cucTembl Microsoft Windows (pa3nuyHbIxX Bepcuit);

e onepanronnas cucrema GNU/Linux;

e cpoOoaueIi pucHelil nakeT LibreOffice;

e cuCTeMa yIpasJieHHuss npoueccoM oOydeHus «Lete e-Leamning Suite»

(cobcTBenHas paspaboTka);

® CHCTEMa  HWHTEPAKTHBHOI'O  OHJAHH  TeCTHpoBaHWs  (coOcTBEeHHas

paspaboTKa);

e cucreMa Tele(OHHON MOIIEPKKH M KOHCYJIbTALMI COTPYIHHKAMH KOJUI-
nentpa «llentpanbHas ciryx06a nomaepxku» (cCoOCTBeHHas pa3paboTKa);
cucTtema oHIalH BUIeo koHhepeHud Adobe Connect;
AIEKTPOHHO-O0UOIMOTEYHAs cHcTeEMa «ANOYKC,
9NEKTPOHHO-O0nOIoTeuHas cucreMa «3narenberBa «Jlanby;
uHTEpHET-Bepcus cupasoynuka «Koncynsrantlliocy;
® TPWIOKEHHE 151 MOOMITBHBIX YCTPOMUCTB «KoHcynbranTlatoc: CTyaeHT»;

e yunsie UCC.
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11. Onucanue MaTepHAIbLHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOH 1JIA
ocyulecTB/IeHHA 00pa30BaTEJLHOIO NMpouecca mo AHCHHILIHHE
AymuropHass 6a3a (JIeKIMOHHas ayOUTOpHs, ayAMTOpHUS M NPOBEICHMS
NPAKTHYCCKUX 3aHSATHH, BUPTyalbHbIC KJIACCHBIE KOMHATBI Ha IOpTale

POOU)

OpraHu3alMOHHO-TEXHUYECKUE CPEJCTBA M ayJHOBH3YyalbHBIH (POHIOBBIN
MaTepHall, MyJIbTHMeIHitHOe 000pYy0BaHHUE.

Kommiektsl BupeoduIsMoB, ayauokuur, CD-guckoB 1o  mnpobiemam
JAUCLMIITAHBL.

HHTepHer.
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«YHPBBJIEHHG KﬂﬂpOBOi’l AedATe/TbHOCTBIO»

OOHJ ONEHOYHBIX CPEJACTB

Ipunoxcenue 1

1. IEPEYUEHb KOMITIETEHIIUI 1 3TAIIGI

ITepeueHb KOMIETeHLIUH

OIIK-1 - BrageHHe HaBBIKAMH IIOKMCKa, aHAJIM3a U HUCIIOJIb30BAHUSI HOPMATUBHBIX U
IIPABOBBIX JOKYMEHTOB B CBOEH IIPO(PECCHOHAIBHON AESITENBHOCTH;

OIIK-3 - cnocoOHOCTE TIPOEKTHPOBATH OPTAHU3AITUOHHBIE CTPYKTYPHI, Y4aCTBOBATh
B pa3paboTKe CTpaTerdil YIpaBIICHUS YEJIOBEUCCKHMH pPECcCypcaMH OpraHH3alluii,

IUIAHUPOBaTh H OCYIIECTBIIATE MCPOIPHATHA,
IMOJTHOMOYHSA € YUECTOM JIMYHOH OTBETCTBEHHOCTH 3a OCYHICCTBIACMBIC MEPOIIPHUATHA.

paclpeacisitTe W OEJIErHpOBaTh

Komnerennuu Jtanbl ocBoeHusa OIIOII BO
Ha3Banue 3Tana CemecTp

OIIK-1 [Tpome>KyTOUYHBIH 8

OIIK-3 IIpoMeKyTOUHbIH 8

dopmMupoBaHHMe KoMIeTeHUMA B nmpouecce ocBoenus OIIOII BO

OueHouHble cpeicTBa

IMokazarenu
®opmupyem
No Pazaensl vie TexHooruu U KpHTEPHH
U TeMbI t(popmupoBanusn OLIEHKH
n/n KOMIIETEHLH . Cpencria
AMCHHTITHHBI KOMMeTeHUH I dopmupyemo
" i OLICHHBAHUS
KOMINETEeHLH
n (3¥YB)
i (OCHOBHBIE MMOHATHA OI1K-1,3 Jlexknuu, 3-2, 3-3, V-1, | onpoc, pedepar.
YIPABIEHHUS KaApOBOH NPAaKTHYECKHE V-2, B-1
JEATENBHOCTLIO. 3aHATHS,
CaMOCTOATEIbHAS
padota
CTY/IEHTa
2: MecTo KaapoBoH ciryObI OIK-1,3 Jlekumu, 3-1, 3-2, 3-3, | ompoc, TecT.
B CUCTEME YIPABIEHMS npakTHUYeCcKHe V-1,¥-2,B-1
NEPCOHAIIOM. 3aHATHS,
3ajaun KaapoBoi €caMOCTOATEIbHAS
CIyOBI B paGota
JOKYMEHTaLHOHHOM CTyIEeHTa

obecrie4eHHH YNpaBJIeHHA
nepcoxanoM. [NonsTue
KaIpoBOTO
JeNOTIPOH3BOCTRA.




3. VaubuuuposaHHas OIIK-1,3 Jlekumu, 3-1, 3-2, 3-3, | onpoc, Tect, Kekc-
cHcTEMA JOKYMEHTALMH. [paKTHYECKUE V-1,¥-2,B-1 | usmepurens.
Odopmnenue ciyxeOHbIX 3AHATHS,

JIOKYMEHTOB. camocTosITeNIbHAA
paboTa
CTYIEHTa
4, OpraHu3anus ciyx0bl OIIK-1,3 Jlexunu, 3-1, 3-2, 3-3, | onpoc, TecT, KeWc-
JIENOTPOU3BOJICTBA NpaKTHYECKHE V-1, V-2, B-1, | usmepureis,
3aHATHS, B-2 pedepar/noxian.
camMoCToATebHas
pabota
CTyOeHTa

S Cucrema OIIK-1,3 Jleximu, 3-1, 3-2, 3-3, | ompoc,
pacnopaauTeIbHO npakTH4ecKue V-1, ¥-2, ¥-3, | npezenrauus, Ttect/
JIOKYMEHTALMH, e 3aHATHA, V-4, B-1,B-2 | kelic-M3MepuUTes.
Ha3Ha4yeHWe U COCTaB. €aMOCTOATENbHA

pabora
CTyJIeHTa
6. Jlenonpou3BoACTBO MO OIIK-1,3 Jleximu, 3-1, 3-2, 3-3, | ompoc, Tect, Kelc-
JUYHOMY COCTABY. NPaKTHYECKHUe 3-4, V-1, V-2, | usMepuTens,
3aHATHA, V-3, V-4, B-1, | pedepar.
camocToATensHas | B-2
pabota
CTYIEHTA

7. Tabens hopm OIIK-1,3 Jlexiuu, 3-1, 3-2, 3-3, | ompoc, TecT, Keiic-
JIOKYMEHTOB I10 THIIOBBIM NpaKkTUYeCKHe 3-4, V-1, V-2, | u3MepHTeb.
yIpaBJeHYeCKIM 3aHATHA, V-3, V-4, B-1,
curyauusaM. [Tonstue o camocTtosTensHas | B-2
JNOKyMeHTooDOpOTE. pabora

CTyIeHTa

8. XapakrepucTHKa OIIK-1,3 Jlekunu, 3-1, 3-2, 3-3, | onpoc, TecT, kKeiic-
KOMILIEKCOB KapoBOii [PAKTHYECKHE 3-4, 3-5, V-1, | usmepurens.
JOKYMEHTaLIMH. 3AHATUA, V-2, V-3, V-4,

caMoCTosTe/IbHasA V-5, V-6, B-1,
pabora B-2, B-3.
CTYAEHTa

9, Horosopnas, OIlK-1,3 Jlexuuu, 3-1, 3-2, 3-3, | onpoc, Tect, Keiic-
pacnopaauTenbHas, NpaKkTHYeCcKue 3-4, 3-5, V-1, | usMepHTens.
yueTHasA, OTYeTHAs 3aHATHSA, V-2, V-3, V4,

KaJIpoBas JOKYMEHTAINA. camocrosTensHas | Y-5, V-6, B-1,
pabora B-2, B-3.
CTYIEHTa

10. JlokyMeHTHpOBaHHE OITK-1,3 [TpaxTHueckue 3-1, 3-2, 3-3, | onpoc, TecT, Kelic-
KaZIpoBOil NeATENLHOCTH. 3aHATHA, 3-4, 3-5, V-1, | uaMepurens.
IlepconanbHas camocTosTenbHas | Y-2, V-3, V-4,

JOKYMEHTALMSL. pabora V-5, V-6, B-1,
CTyIeHTa B-2, B-3.
11. TpynoBble KHUKKH. OlK-1,3 [NpakTuyeckue 3-1, 3-2, 3-3, | onpoc, TecT, Kefic-
3AHATHSA, 3-4, 3-5, V-1, | usMmepuTeb.
CaMOCTOSTEIbHAA V-2, V-3, V-4, | pedepar/noxnan,
pabora V-5, V-6, B-1, | npeseHTanus
CTYIEeHTa B-2, B-3.




2. OTIMCAHUE KPUTEPUEB 1 IIOKA3ATEJIEM OIIEHBAHUSA
KOMIIETEHIIIN

IToka3zare/su oljeHMBAaHHUA KOMIIeTeHI[HI

B pesynerare u3ydesus JUCHUIUIMHBL 00y4YatOIMHACs JOJDKEH:

3HaTh:

- HOPMaTHBHO-TIPaBOBYIO 0a3y KaJpOBOro JAeionpou3BoacTea B PO (3-1);

- TOCY/JapCTBEHHBIC  CTaHIAPThl, PENIAMCHTHUPYIOIIME BONPOCHI  CO3HMAHMS,
TCXHOJIOTHIO 00pabOTKH U XpaHEHUS KaJIpOBOH JTOKyMeHTaruu (3-2);

- OCHOBBI OpraHu3aluy qokyMmeHroobopora (3-3);

- OCHOBHBIC TpaBWJIa M TMOAXOAbl K IMOCTAHOBKE TEKYIIEr0 W apXWBHOIO XPaHECHUA
JIOKYMEHTOB TI0 JINYHOMY cOCTaBy (3-4);

- IEPCIEKTUBHBIE TEHACHIIMH PallIOHATIM3alMKi U KOMIIBIOTEpHU3aIlHH COBPEMEHHOM [ |
CUCTEMBI ay/IUTa YEJIOBEYECKUX PECYPCOB M JAHATHOCTUKH OPraHU3alHOHHOU
KyJAsTYpsl (3-5);

YmMerTs:

- pa3pabaTbiBaTh U 0OPMIISATE KaJPOBYIO JOKyMeHTaruro (Y-1);

- BECTH JOKYMEHTALMIO TI0 TUMYHOMY COCTaBY, TPYAOBBIM OTHOIIEHUIM (Y-2);

- aHaJIM3HpPOBaTh U CUCTEMATU3UPOBATH MH(GOPMALMIO 10 OPraHU3alUU XPAHCHUA
JIOKYMEHTOB, COIEpKalllMX I[epcOHaJbHble JaHHBIE, COONIOJATH OCHOBHBIE
TpeboBaHus HHPOPMAITHOHHOK Oe30macHoCTH (Y-3);

- CaMOCTOSAITENIbHO pa3padaThiBaTh HOPMATHBHO-METOAMYECKHE JTOKYMEHTHI apXHBOB
10 JINYHOMY cocTaBy (Y-4);

- OCYIIECTBIIITH M OPTraHHU30BBIBATH TEKYIEE XPaHEHHE NOKYMEHTOB II0 JIMYHOMY
COCTaBy, SKCIIEPTU3Y LIEHHOCTH, TIOJTOTOBKY K apXWBallMd U APYTHE BUABI PabOT 110
KaJIpOBOMY [JI€JIOTIPOM3BOACTBY (Y-5);

- CaMOCTOSITEIIPHO COCTaBJIATh M paboTarb ¢ HayyHO-CIIPABOYHBIM armaparoM I10
KaJpoBOH JesiTebHOCTH (Y-6).

Bnagers:
- TEOPETHUECKUM UHCTPYMEHTApHEM KaJIpoBOro aesnornpoussoactea (B-1);

- TEPMHUHOJIOTHYECKAM WHCTPYMEHTapPHEM KaJIpOBOTO AEIONPOou3BoAcTBa (B-2);
- COBpPEMEHHBIMH TEXHOJIOTHSIMH YIIpaBieHus repconaiom (B-3).

KpuTtepun oneHMBaHUA KOMIIeTeHIIUH

YpoBeHb 3HAaHUA YMeHus Bnagenus
MuHMMaIbLHbIN 3-1, 3-2, 3-3 Y-1,¥-2 B-1
ba3oBbIi 3-1,3-2,3-3,34 | ¥Y-1,¥-2,¥-3, ¥4 B-1, B-2
IToBbIIIeHHBIM 3-1,3-2,3-3,34, | Y-1,¥-2,¥-3, VY- B-1, B-2, B-3
3-5 4,Y-5 Y-6




3. TUITIOBBIE KOHTPOJ/IBHBIE 3AJAHNA 1 UHBIE MATEPUAJIBI,
HEOBXOJUMBIE JIJII OITEHKYW 3HAHHWI, YMEHIM, HABBIKOB 1
(MJIN) OIIBITA AEATE/IBHOCTH

TecTbl /1A TEKyL[Eero 4 HTOroBOro KOHTPOJIA 3HAaHUH
Tect 1. TepMuHBI U onIpeje/IeHHUd

1. Kaxxgomy 13 NpUBeeHHBIX HIDKe MO0JIOXKeHHH, 0TMedyeHHbIX [uppamu,
HaluTe COOTBETCTBYIOIUMIA TePMHH WIH NMOHATHE.
A. BXopsamui JOKyMeHT.
b. HomeHnknarypa pgeJ.
B. CornacoBaHue JOKyMeHTa.
. FOpynyeckas cuia JOKyMeHTOB.
. BHellIHUM JOKYMEHT.
E.Opranu3zaiyoHHO-paciopsaure/ibHas JOKyMeHTalus.
JK. Ilog/IMHHUK JOKYMeHTa.
3. J1OKyMeHT.
. Odopmnenue per.
K. TokymMeHTO0DOOpOT.
JI. icxoagiui IOKyMeHT.
M. [Heno.
H. Peructparys fokymeHTa.
O. T'lpaBo noanucu.
I1. BHyTpeHHMH JOKYMEHT
P. JenonpousBoiCTBO.
C. PexBu3uT.
T. KagpoBasi JoKymMeHTalus
Y. Obsi3aTenbHble Ka/IpOBbIe [IOKYMEHThI
@. ®aKynbTaTUBHbIE KaZIpOBble JOKYMEHThI
1. [lpwxeHue [OKyMEHTOB C MOMEHTA CO3/[jJaHHs WU IONy4YeHUs [0 OTIIPaBKH
WU Tlepefiauy UX Ha XpaHeHue.
2. CROWMCTBO ZIOKYMeHTa OBbITH TIOA/IMHHBIM /I0Ka3aTelbCTBOM (aKTOB, COOBITHH,
JIeUCTBHM.
3. COBOKYNIHOCTb [JOKYMEHTOB (B pejKMX Ciaydasd OAMH  [JOKYMEHT),
c(hOpMHUPOBAHHBIX T10 KAKOMY-1100 IpH3HAaKY.
4. JIOKyMeHT, CO3/JaHHbIM  [OpPeJIpUsATHEM U IIpe/lHa3HaueHHbId  JJIs
BHYTPU(QHPMEHHOI'0 UCI10/1b30BaHUA.
5. /[lesiTeTbHOCTh, OXBaThbIBAIOIAsl COCTAaBJAeHHEe [OKYMEHTOB U OpraHU3all|io
paboThI C HUMH.

6. Dukcayuda (paxTa Co3/aHUs WK TOCTYIUIeHHs JOKYMeHTa ITyTeM IIPUCBOeHNs
eMy TIOPSiIKOBOTO HOMepa C TMOCAeAYIOLeN 3amuchio HeoOXOAUMBIX CBeJeHHH O
JOKYMEHTe B )XypHaJ/le, KapTOUYKe H/IM KOMIIbIOTepe.

7. OTaenbHbIM 3/1€MeHT JOKYMEeHTa.
8. OrtHeceHue JOKYMEHTOB K OINpe/ie/IeHHOMY ey U UX CMCTeMaTu3allis BHYTPH



fena.

9. CucreMaTH3UpPOBaHHBIN CIIUCOK [e7, )KypHa/IOB, KApTOUekK, 3aBOIMMbIX Ha
NIpefIIpHsTHH C YKa3aHHeM CPOKOB UX XpaHEeHHSI.

10. MarepuanbHbIil 00BEKT, ¢ UHPOpPMaLMeH, 3aKpeIIeHHON CO3JaHHBIM
4eJIOBEeKOM CTI0coO0oM /171s1 ee repefiauv BO BpeMeHH U IPOCTPaHCTRe.

11. [ToKyMeHT, OTIIpaB/isieMbli APYTrHM OpraHy3aLisiM WIH [101y4YeHHbIH OT HUX.
12. JokymeHTaLMs, co3/aroasics B cepe yripaB/ieHusl.

13. IloHOMOuUKe [JOJPKHOCTHOTO JIMLa Ha MOATIHMCaHUe IOKYMEHTOB.

14. IlepBbIF UK €IUHCTBEHHBLIN K3eMIUVISIP OHLIMAILHOIO JOKYMEHTa.

15. /IoKymeHT, IOCTYIHBIIMK Ha NPeANpPHSATHE OT CTOPOHHEN OpraHu3allyH.

16. [loKyMeHT, CO3/JaHHbINM Ha JJaHHOM IpeATPUATUHA U OTTIPaB/IeHHbIM aJipecary,
KOIIMSI KOTOPOI'O OCTAaeTCs B fieie.

17. O6cyx/1eHHe, OlieHKa MPOeKTa JOKYMEHTA JA0/KHOCTHBIMU JIML[AMH WK
OpraHu3alisgMHu.

18. [JokyMeHTEBI, COCTaB KOTOPBIX orpefieisieT paboToaaresis ¢ yUeToM CrieljuduKu
TIPOM3BO/CTRA.

19. CoBokyrHOCTb (pOpPM, JOKYMEHTOB, (PUKCUPYIOIIMX HH(POPMALHIO O HAaTHYUU
Y JBIDKEHUM MepCoHana B OpraHy3allvi, B pe3y/ibrare Uero BCe KaJpoBbie
TIIPOLIeAYPEI IPUOOPETAIOT JOKYMeHTaIbHOe 0(hopMIIeHHE.

20. JJoKyMeHTbI, HaJIiuKe KOTOPBIX MpsAMO rpegycMoTpeHo TpyaoebiM Kogekcom
Poccutickon ®@epepanuu.

Tect 2. O6uue Tpe6oBaHus K 0(hopM/IEHHIO JOKYMEHTOB

1. JdeicrByrommi 'OCT no odopmaeHU1o oprasu3anioOHHO-
paclopsAANTe/IbHON JOKYMeHTaLHH NpeJlycMaTpUBaeT MaKCUMa/IbHOe
KOJIHUeCTBO PeKBU3UTOB:

A) 27

b) 19

B) 29

) 30.

2. Jericreyrommum 'OCTom no odopm/ieHHI0 OpraHu3alMOHHO-
pacnops/MTeIbHON JOKYMEeHTAlMH AB/IAEeTCAH:

A)TOCT P 6.31 - 98

B)I'OCT P 6.30 — 99

B) I'OCT P 6.30 — 2002

M) T'OCT P 6.30 — 2003

M) 31

E) 28

3. Ilpu odopmienun rpuda yrBepiKieHUS C/IOBO YTBePX/Ial0 UMeeT C/1e/[yIoLui
BHU/;:

A) YTBepKgarw

bB) «¥YTBepxnaro»

B) YTBEPXXIAKO

I') «YTBEPXIARO».



4. /laToii npukasa AB/JIseTcs:

A) pata ero roAnHMCcaHUs

b) mara ero BCTyIUieHUs: B CUJTY

B) fgata ero pacchuiku

I")para ero nony4yeHusi CTPYKTYPHBIM TTO/ipa3eeHueM.

5. A6opeBuarypa OKY]] pacumdpoBbiBaeTcs Kak:

A) orpacsieBoi KogudukaTop yHUQUIMPOBAHHOH JOKYMEHTALIUU

) obmiepoccuiickuii KacCupUKaTop YHHPHLIMPOBAHHOM JOKYMEHTALUH

B) obuiepoccuiickuii K1acCU(pUKaToOp ynpaBaeHueCcKol JOKyMeHTal i1

I') orpacseBoi Kogu(pHKaTOp yIpaBJeHYeCKOU JOKyMeHTaL1H.

6. TpeGoBanus aercrBywinero 'OCTa nmo odopmieHnio opraHu3aHOHHO-
PacnopsauTe/IbHOH JOKYMEHTAlHH PacpoCTPaHATCAH:

A) TonBKO Ha JOKYMeHThbI FOCYapCTBEHHBIX YUpeXK/eHHH

b) Ha fOKyMeHTEI OpraHu3alivi, YUpeXKeHHH U NpeANpHATHN He3aBUCHMO OT
(hopMBI CODCTBEHHOCTU U OPraHH3aljMOHHO-TIPABOBOM (POpPMBL

B) ToneKO Ha KOMMepUeCcKue NpeArpUsITHS

I') ToNBKO Ha yupeskJeHus1, B KOTOPBIX /1eJIONIPOM3BO/CTBO Be/IeTCs Ha OCHOBE
VH(OPMAaI[MOHHBIX TeXHOOTUH.

7. lara 12 mapta 2003 roga B joKkymeHTe opopm/iseTcs:

A) 12. 03. 2003.

B) 12. II1. 2003

B) «12» mapta 2003 roza

I') 12. 03. 2003

) 12.03. 2003 r.

8. Dn1emeHTHI MOYTOBOIO aipeca YKa3bIBaKlTCA B MOC/Ie[0BaTe/IbHOCTH:

A) cTpaHa, 06/1acTh, KpaH, pecitybirka, HaceeHHBIN TIYHKT, Y/IULIa, HOMep /loMa,
HOMep KBapTHpPhI, HaUMeHOBaHUe ajipecara

B) HaumeHOBaHue azipecaTa, HaceJeHHbIN NYHKT, 00/1acThb, Kpail, pecnyb/ivKa, yIulia,
HOMep [j0Ma, HOMep KBapTUPkI, CTpaHa

B) HaumeHOBaHMe afipecara, y/iulia, HOMep JoMa, HOMep KBapTUPbI, HaCe/leHHbIN
IIYHKT, 06/1acTh, Kpal, pecry0iHka, cTpaHa.

9. Ec/iv Ha JoKyMeHTe 3aroToB/jieHa Nojnuch Haua/lbHUKA Nojpa3/e/eHus, a
MOJNMMCHIBAET JOKYMEHT ero 3aMecTUTe/1b, TO MPaBUILHO Oy/er:

A) norieyarars rpejior «3a» nepej A0/DKHOCTbIO Haua/lbHUKA

B) Hamvcark 0T pyKu mpejjior «3a» Tepe JO/KHOCTBI0 HaualbHUKA

B) nocTaBUTh KOCYI0 4epTy Iepef AO/DKHOCTBE HadabHUKA

I') vcripaBUTH ¥ yKasarh: U.0., JO/LKHOCTh OTCYTCTBYIOIIEIO PYKOBOJUTEI,
HAaCTOAILLYIO JIOJDKHOCTE U (haMUJIHIO JIULA, TIOAIIHCABLIETO JOKYMEHT.

10. ITpu opopmnennu rpada coriacoBaHus C/I0BO COIJIaCOBAHO UMeeT
C/IeAyIOIUH BUJ:

A) COITIACOBAHO

b) Cornacorano

B) «COI'JIACOBAHO»

I') COIJIACOBAHO:

11. OT™MeTKa 0 KOHTPOJ/Ie NPOCTABJ/IACTCA:



A) Ha BCe JOKYMEHTEI

b) Ha ucxogsLMe JOKYMEHTbI

B) Ha BHyTpeHHMe AOKYMEHThI

") Ha JOKYMeHTBI 10 YKa3aHUI0 DYKOBOAUTEIS.

12. Ec/in B pe30/1i0LMH PYKOBOJAUTE/IS YKAa3aHO HECKOJILKO (aMuIui
Pad0THHKOB, TO 0TBETCTBEHHOCTh 3a OPraHH3aI{HI0 HCIIOTHEHHs JOKYMEHTOB
JIEXKHUT:

A) Ha BCeX yKa3aHHbBIX pabOTHUKaX

b) Ha nocieHEM 1O CITMCKY

B) Ha nepBoM 10 COMCKY

13. PekBH3HT «3aro/IoBOK K TEKCTy» — 3TO0:

A) camocTOosATeNbHBIM, HE CBA3aHHBIN C IPYTUMH, DEKBU3UT

b) pexBu3uT, TeCHO CBA3aHHbINM rPaMMaTH4eCKH U 10 CMbIC/Iy C HAMMeHOBaHKHeM
BH/IA IOKYMeHTa

B) pexBu3uT, TeCHO CBA3aHHBIM I'PaMMaTHUeCKH U 10 CMBIC/Iy C HAaUMeHOBaHHeM
BH/A JOKYMeHTa, KpoMe THChMa

14. OT™MeTKa 0 HA/ITUYHUH NIPUIOKEHUS UMeeT BU/L:

A) Ilpunoxkenue: ripuiaraercs

b) ITPUJIOKEHUE — 2 nipunoskeHus Ha JBYX JIMCTax

B) IlpunoxkeHue: otueT 0 paboTe opraHu3aiiui Ha 2 1. B 1 9K3.

15. ITeuarbio 3aBepAeTCA:

A) TeKCT JOKyMeHTa

B) moKyMmeHT, co3/1aHHbBIN Ha O/1aHKe OpraHu3aLin

B) nogiMHHOCTh NIOANIMCH AO/DKHOCTHOTO JIMLIA HA JJOKYMEeHTax, 1peyCMOTPeHHbIX
CrerMabHbIMU HOPMAaTHBHBIMM aKTaMH, YI0CTOBePSAIOLMX IpaBa JIML],
GUKCUpPYIOUIMX (DAKTHI.

16. OTMeTKa 00 HCIIO/JITHUTE/Ie HMeeT BH/:

A)BHeceHo MBaHOBBIM

334 34 35

b) ucnonuurens: M1.J. MIBaHoB

34-34-35

B) vicni. UaHoB 334-34-35

I") .. VieaHor 334 34 35

myHag roancek U.0.

mayHast ioamnuck U.0.

Tect 3. «Iloaroroka u ogopmaeHne 6;1aHKOB JOKYMEHTOB yIIpaB/IeHUs

1.HanuinuTe aIropUTM CO3/aFHsl JII000ro J0KYMEeHTa ypaB/ieHUs
2. VI3 nepeunCc/IeHHOr0 HCK/II0YMTE JTHIIHee:

a) obmui 6naHK

0) 6a1aHK poToKO/Ia

B) O/1aHK KOHKDETHOTO BHZA JOKYyMeHTa

r) 6y1aHK MUCbEMa

3. [loKkyMeHT J0/IKeH UMEeTh TOJIA:



a) He meHee 20Mn (s1eBoe, paBoe, BepxHee), 10m1 ( HIDKHEe)

0) He MmeHee 20Mn (BepxHee, 1ieBoe, HIKHee), 10m1 (1TpaBoe)

B) He b6onee 20mn (s1eBoe, BepxHee, HIKHee), 10m1 (TipaBoe)

4. CranpapTHelii popmar A4 6/1aHKOB JOKYMEHTOB HMeeT pa3Mep:

a) 148 * 210 mn

6) 210 * 297 mn

B) 297 * 420 mn

5. YcraHOB/IeHbI /JBa BAPUAHTA 0/IaHKOB PEKBH3UTOB:

a) YIVIOBOM U AMarOHaIbHBINA

0) Npo/0/ILHBIN U ITPOU3BOBHbBIN

B) YIJIOBOH U MPOJOIBHBIN

I') JMaroHabHbIA ¥ MPOU3BOJILHbIH

B 3aBHCHMMOCTH OT PacIiO/IOKeHHs

6. PasMeljeHie peKBU3UTOB 3aro/I0BOYHOM YacTH JOKYMeHTa 0CyLeCTB/IAI0T
C/IeYIOIIMM CIIOCO00OM:

a) LIeHTPOBaHHBIM

6) dnaroBeimM

B) 1|eHTPUPOBaHHbBIM

r) yHU(DULIMPOBaHHBIM

7. Homepa Ha BTOpOIi U NOC/Iey0LUIUX CTPAHUIIAX JOKYMEHTA IPOCTaB/IANT:
a) B BepXHeM I1paBOM YIVIy JIMCTa

0) mocepeauHe oS JOKyMeHTa

B) IIOCepeiiHe HIDKHETO 10715 JIUCTa

I') rocepe/jiHe BepXHero oJs JIMCcTa

8. OOuuii 6/1aHK MCIO/IB3YIOT /ISl H3rOTOB/ICHHUS:

a) JI0ObIX BU/IOB /JIOKYMEHTOB

6) ToNBKO /I UCXOASIIUX TOKYMEHTOB

B) /IFOOBIX BUJOB JOKYMEHTOB KPOMe TMHCEMa

T') TOJIBKO AJIs1 IOKYMEHTOB, H3rOTOBJIEHHBIX MAIIIMHOIIKCHBIM CTIIOCOO0M
9. I3 nepeunc/ieHHBIX PeKBU3UTOB BbifepuTe Te, /I/If1 KOTOPBIX B 0/1aHKax
MMCbMa MOTYT OBITh IPEeAYCMOTPEHbI OrPAHUYNTE/NbHbIE OTMEeTKH:
03, 04, 05, 06, 07, 08, 09, 10, 11, 12, 13, 14, 15, 16, 17, 18, 19, 20, 21, 22
10. BeiGepuTe peKBU3HTHI, KOTOPbIe BK/IIOUAeT B ce0s1 001uil O/1aHK:
03, 04, 05, 06, 07, 08, 09, 10, 11, 12, 13, 14, 15

Tect 4. Opranu3alnuoHHO-NIpaBoBbIe A0KYMeHThI (OI1/])

1. IlepeunciuTe JOKYMEHTbI OPraHU3alH, OTHOCALMeCs OPraHU3alMOHHO-
NPaBIBbIM.

2. OIl/A:

a) He 0bs13aTe/IbHbI K UCTIONTHEHHIO

0) obs13aTesIbHBI K UCIIOTHEHHIO

B) 00s13aTe/TbHBI K MCTIO/IHEHHIO B 3aBUCMMOCTH OT CHTYalL[u1

r) 00si3aTe/IbHBI K MCTIOTHEHMIO B C/IYUasiX YKa3aHHBIX PYKOBOAUTEIEM

3. lnsa OI1]] o6sa3aTe/IbHbI B O0BIX CyYasax:



a) rpud CornacoBaHus

0) rpud yTBepKAeHUS

B) sMO/ieMa opraHu3ai[uu

') OTMETKAa 0 KOHTpOJie

4. OI1/] percIBYIOT:

a) beccpouHo B HEM3MEHHOM BH/e

6) beccpouHo 10 UX OTMEHBI WK [0 YTBep>KAeHUs HOBBIX B) /10 CAUM B apXUB
I') IIO/ITBEPKJAOTCS €)KETOHO

5. Ilepeunc/inTe peKBH3UTHI, HCII0/Ib3yeMble JJis co3fianua OIL/]

6. OII/] moryT yTBepXaThCA (YKaXUTe JIHIIHee)

a) BBILLIECTOALeH OpraHr3alyen

0) pyKoBOAUTEIEM [IAHHOM OpraHU3al[Hu

B) KOJIJIETMa/IbHbIM OPraHOM (HaripyuMep, COBETOM JIUPEKTOPOB) I') OPraHOM
WCIIO/THUTE/ILHON B/IaCTH

7. OI1]] npoxopsiT NpoLeAYPY COI/IAaCOBAaHUA U 0(popM/IeHHUsI PeKBU3HUTA BH3
COI/IaCOBAHUA (YKa)KUTe JHIlIHee):

a) C 3aMeCTUTe/IeM PYKOBOJUTEISl OpraHu3aliuy 0) ¢ FOpUAUYeCKOl Cayx0oi
B) C 3aMHTepeCOBaHHbBIM TT0/]pa3/e/ieHHeM

I') C BbILLIECTOALLIEH OpraHu3aLei

Tect 5. PacniopsgurenbHbie fo0KyMeHThI (P]])

1. IlepeunciuTe JOKyMeHTbI OPraHU3alMH OTHOCAIIHECHA K PacopsAANTeNbHbIM
2. PII:

a) obs13aTenbHBI K UCTIOTHEHUWIO B 3aBUCHMOCTH OT COJIePKaHHs

0) He obs13aTe/IbHBI K MCIIOJIHEHUIO

B) 00s13aTe/IbHBI K UCTIOJIHEHUIO

3. P/I noanuchbiBaeT (yKa)KuTe JIMIIHee):

a) PYKOBO/IUTE/b, UMEIOLL[1H TTpaBo noAnucy P/l cooTBeTCTByOLLer0 Cofep KaHus

0) ucrionuuTeNb 00513aHHOCTEN PYKOBOJWTENS B TIEPHOJ, ero OTCYTCTBMS, eC/H
IIOJTHOMOYHS UCIIOJTHSAIOIIET0 0053aHHOCTH 0(hopM/IeHbl COOTBETCTBYIOLMM 00pa3oM
B) pabOTHHUKOM, KOTODBIN B CHU/Ty 0OCTOSITE/ILCTB BBIHYK/IEH UCIIOTHATE 00513aHHOCTH
PYKOBOJHUTETIS

4. Mo0)XHO /T4 MCI0/Ib30BaTh 0011[uH 0/1aHK JOKyMeHTa OpraHu3anuu s
co3fanusn P/1:

a) Hemb3s

6) TonbKo BaHK TpUKa3a

B) MOYKHO

5. Ilepeunc/iiuTe peKBU3UTHI, BK/Il0UaeMble B 0/IaHK PacnopsAuTe ILHOT0
AOKYMeHTa OpraHH3aluMm.

6. ITepeunciinte pekBU3UThI PI, 1151 KOTOPBIX NpeAyCMaTpHUBalTCH
OrpaHUYHUTE/IbHbIE 0TMETKH /I/Ifl TPAHUL] 30H Paclo/IoKeHHUs 3TUX PeKBU3UTOB.
7. Jarou PJl, npuHMMaemMoro eJHHO/IMYHO AB/IAETCH:

a) jlara repejjauyy rpoeKTa JOKyMeHTa Ha IIOZIUCh PYKOBOAUTEIIIO

6) gata moAnuMcaHusi PyKOBOJUTE1eM



B) Aiata Bo3Bpara rognucanHoro P/ B cayxby JJOY

T) JaTta perucTpaiuu nogmnucanHoro P B ciyxxkbe 10Y

8. laroii P/l, npuHHMaemMoro KoJ/ileruajibHo, iB/IsieTCs:
a) Jara npoBeJeHust cobpaHus (CoBelaHus, KOHMepeHUH)
0) faTa NPUHSATHS PeLleHUsT

B) /laTa MOANKMCAHUS MPOTOKO/IA NpejceaaresieM cobpaHust
r) gara oopmieHUs: IPOTOKO/IA CeKpeTapeM

9. IIpoekT nMpHuKa3sa (pacnopsuKeHusi) COr/IaCOBLIBAETCS
a) TOMBKO C FOPUIUYECKOU Cy»K00i

0) TOBKO C 3aMeCTHUTe/IeM PYKOBOJUTEISE

B) C 3aMHTEpPEeCOBAHHBIMH CTPYKTYPHBIMU IO/Ipa3/iefleHUus MU
I) C 3aMHTepeCOBaHHBIMH CTPYKTYPHBIMHU I10/ipa3/ie/ieHUs MU Y F0pUANUe CKOU
cy>x0o0i

Tect 6. UndopmaluoHHo-cripaBouHble JoKyMeHThI (MLC/T)

1. ITepeuncianTe JOKyMeHTbI OPraHU3alMy OTHOCALMECS K HH(OPMALMOHHO-
CIPaBOYHBIM.

2. UCJ

a) He 00s13aTe/IbHBI K UCTIOJTHEHUIO

0) ob6s13aTeNBEHBI K UCTIO/THEHHIO

B) 00s13aTe/IbHbI K UCIOJIHEHHIO B 3aBUCMMOCTH OT CUTyaljuH

r) 00s3aTe/IbHbI K UCTIOIHEHUIO B C/Ty4asiX YKa3aHHBIX PYKOBOJUTE/eM

3. lnsa UC]JI oGsi3aTesieH B TIOOBIX C/Tydasix PpeKBU3HUT:

a) smbsiema opraHu3alyu

©) agpecar

B) KO/l OpraHu3aliu1

r') OTMeTKa O 3aBepeHHUU KOTUU

4. B kakom pokymenTe UC/I HUKOIr/ja He UCII0/Ib3YeTCH PeKBH3UT
«HauMeHOBaHHe BH/ia JOKYMeHTa»:

a) aKkT

0) 3aaBieHHe

B) MHUCBEMO

I') CIIpaBKa

5. IlepeuniciuTe peKBU3UThI, HCII0/Ib3yeMble /1A co3janusa C/]

BHYTPEHHUX
BHEIIIHUX 6.
HNC/ sasasroTca:

a) OCHOBHBIMH JOKYMEHTaMH YI1paB/IeHHUs

6) BCIOMOraTe/ILHBIMU

B) HUCXOOSIIHMH

I') HeUTpaabHBIMH

7. Pezomronuro Ha UC/l Hanaraer:

a) TO/JILKO [1ePBbIM PYKOBOAUTEb

0) pykoBOJHTE/Ib BBIIIIECTOSIIMHI 10 OTHOIIEHHIO K CO3/1aBIlIeMY IOKYMEHT




B) PYKOBOZWTE/b, YKa3aHHKLIH B a/jpecare
T') PYKOBOJUTE/b BBILLIECTOSIIEN OpraHU3aI[u1

Tect 7. @opMHupoBaHue Jiel

1. B geno nomenaroT:

a) MPOeKThl JIOKYMEHTOB;

0) ucnonHeHHble TOKYMEHTHI;

B) MCITIO/IHEHHBIE IOKYMEHTBI C IOMeTKOHM 00 UCIIO/IHUTe e U HaJIIIUChI0 «B feso»
2. B geso rpynnupyroTCca JOKYMEHTBI:

a) pasHbIX JIeT;

0) oHOrO KaneH1apHoro ro/a;

B) B XPOHOJIOTUUECKOM TIOPSI/IKe;

T') MOPSIIOK PaCIlO/IOKeHUs He UMeeT 3HaueHUs;

1) CPOK XpaHeHUsI He MeeT 3HaueHUsl; e) OT/|eJIbHO ITI0CTOSIHHOTO ¥ BpeMeHHOT'0
XpaHeHUsl.

3. B geno o0beJUHAOTCA JOKYMEHThI:

a) 110 pa3HbIM BOMIPOCaM;

6) TonbKO TI0 OJTHOMY BOTIPOCY;

B) C OrpaHU4YeHHbIM JOCTYIIOM M Oe3 orpaHUueHHs JOCTYIIa;

I') C OrpaHUUYeHHBIM AOCTYTIOM U 6e3 orpaHuueHus A0CTyIa GOPMUDPYIOTCS B pasHble
nena;

4. IoKyMeHTbI 110 IMYHOMY cOCTaBy (OpMHUPYHOTCH:

a) 1o fjaTe rpuema Ha pabory;

6) ro rosy npyvemMa Ha pabory;

B) 10 andaBuTy haMuInuii paboTHHUKOB.

5. lesio He AO/DKHO MPeBbIINATh:

a) 100 sucTos;

0) 250 nucTOB;

B) 350 nucTos;

r) 500 mucros.

6. [lesio He AO/DKHO NPeBbLINIATH TOIIUHBI:

a) 2 cm;

0) 2,5 cm;

B) 3,5 cMm;

r) 4 cm.

1) S5cm.

7. Cpok XpaHeHUH Jiejia oNpe/e/isercs:

a) TMPHUKa30M PYKOBOJUTE/IS;

B) KCIIEPTHON KOMUCCHUEH;

I') COIVIACHO IOCYLapCTBeHHOMY WM 0TPac/IeBOMY IIepeUHI0 TUIIOBBIX JOKYMEHTOB.



Tect 8. OdopmieHue npuema Ha pabory

1. HanumuTe o01uid nopsagoK odopmM/ieHUs JOKYMEHTOB NPH NpHeMe Ha
pabory.

2. JIOKyMeHTbI, NpefbsB/seMble NPH 0(hopM/IeHHH pHeMa Ha paboTy (yKaxure
JIMIIIHee)

a) macrnopT

0) TpyAoBas KHHXKKA

B) CTPaxoBOe CBUJIeTe/ILCTBO rOCY/JapCTBEHHOI0 EHCUOHHOI'O CTPaXx0BaHus

I') JOKYMEHThI BOMHCKOIO y4eTa

n) noKymeHT 06 obpazoBaHUU

e) XapaKTepUCTHKA C MOCTeHero Mecta paboThI

3. Eumi paGoTHHK yTpaTH/I TPYAOBYI0 KHIKKY, OH MOXXeT 00paTuThCA B
MUCbMEHHOM BH/Ie C MPOCch00ii 0opMHUTH HOBYIO (YKa)XKUTe JIHIIIHee)

a) K paboTojaresto 1o NocaeaHeMy MecTy paboTe! 3a odopmieHHeM AybIMKaTa

6) x paboTogaresto, K KOTOPOMY TIOCTyTIaeT Ha paboTy

B) B TPYJOBYIO MHCIIEKI[UIO, KYITHB HOBBIH O/1aHK B KMOCKe Pocrieyaty.

4. Kypa 3aHOCATCS CBefleHHs 0 MpHeMe Ha paboTy (ykakuTe /IMIIIHee)

a) B TPYZIOBYIO KHW)KKY

0) B KapTouKy T-2

B) B KHUT'Y PErMCTPALMU TPYAOBBIX KHWKEK

r) B Tabesb yueTa pabouyero BpeMeH!

1) Ha UTHPOPMAIJHOHHBIM CTeH, OpraHu3al[uy B BH/e NpuKasa

5. ITpu nnpuemMe Ha paboTy paboTHHUK A0/DKeH pacnucarbes (YKaKuTe JIHIIIHee) a)
B TPY/I0BOM /IOTOBOpe

0) B rpuKase

B) B XapaKTepHUCTHUKe

) B KapToukKe 110 popme T-2

6) o roay nprema Ha paboTy;

B) 110 asipaBUTy (paMUIHH

6. TpyaoBasa KHIKKA NOC/Ie MpyeMa Ha paboTy XpaHUThCA:

a) y paboTHUKa

0) y pykoBoAguTe IS TIOZIpa3/iene s, Ky/ja MPUHAT PabOTHHUK B) B Ka/|pOBOH Ci1y»xbe
T) y cekpeTapsi AUpeKTopa

7. Ec/ii paboTHUK MPpUHHMAaeTCs Ha padoTy BrepBble, TO TPYAOBYI0O KHHKKY
AO/DKeH o(popMHUTE:

a) paboroyaresb 3a CBOM CueT

6) pabotozarens, B ciyyae puobpeTeHus Oi1aHKa TPYA0BOM KHUKKHY pabOTHHUKOM
CaMOCTOSITE/IEHO

B) paboTofaresib, MOAYYUB C PAOOTHHKA I171aTy 3a 6/1aHK TPY[,0BOM KHIKKH

8. IlepeuncinTe, ¢ KAKUMM JIOKA/JTbHBIMH HOPMaTHBHBIMH aKTaMH paboTHHK
MO/DKeH TMOJi POCHUCHh O03HAKOMUTBHCA MpPH TMOCTYIUIeHUH Ha pabory o
odopmIeHHs TPYAOBOIr0 AOroBOpa.



Tect 9. OdopmieHue nmepeBo/a Ha Apyryi padory

1. HanummuTe o01muii nopsfok odopmiieHns JOKYMEHTOB IIPH NepeBoje Ha
Apyry:o padoty.

2. B KaKkue yueTHbIe JOKYMEHTHI 3aHOCATCA CBeJJeH!s 0 NepeBo/ie Ha IPYryHo
padoTy (YKaKkTe JIMIIIHee)

a) B TPYAOBYHO KHIDKKY

0) B xaprouky T-2

B) B KHUT'Y PerMCTPaLMU TPYAOBBIX KHHKEK

r) B Tabesb yueta paboyero BpeMeHH

3. Bo3moykeH /11 HCNIBITATe/IbHBIN CPOK NMPH NepeBo/ie Ha APYryo padory
a) BO3MOXXeH

0) He TIpeIyCMOTPEeH 3aKOHO/1aTe/IbCTBOM

B) I10 COITIAlLIeHHI0 CTOPOH TPY/0BOIO /IOrOBOpa

4. TpebyeTcsi 11 JOKYMEHT 0 NMPOXOXXAEHUN MEAUIMHCKOTO
OCBH/IeTe/IbCTBOBAHUS,

ec/Id paboTHHK MepeBOAUTCS Ha paboTy ¢ BpeHBIMH H/TH ONMACHBIMHU
YCJIOBHSIMM TPYy/a

a) He TpebyeTcs

) 1o coranieHuo CTOPOH TPY/IOBOTO JOTOBOPA

B) TpebyeTcs

5. IIpu nepeBo/je paboTHUKA HA MOCTOSIHHYIO PadoTy U3 JPyroil opraHu3anuu
(ot gpyroro padorojaresns) Tpedyercsi /4 corsiacie paboToparesis, OT KOTOPOro
HaMepeH nepelTH paboTHUK

a) Tpebyetcst

6) He TpebyeTcs, XOTs MPelyCMOTPEHO 3aKOHOM

B) He NPeyCMOTPEHO 3aKOHOM

r) TpebyeTcst, XOTsI He MPelyCMOTPEHO 3aKOHOM

6. 3aHOoCHTCH /T4 3aIIMCh 0 BPEeMEHHOM IlepeBoj/ie B TPYJAOBYI0 KHHKKY

a) 3aHOCHTCS

0) He 3aHOCUTCHA

B) Ha yCMOTpeHHe paboTHUKa

7. IlepeBop MOXKeT ObITH (YKa)XKHUTe JIMIIHEe):

a) 10 UHHIaTuBe paboTHUKA

) no uHMLMaTHBe paboToaarens

B) MeXX/lyHapOJHbIM

I') BHEILIHUM

1) BHYTPEHHUM

€) B COOTBETCTBUU C MEAULIMHCKHUM 3aK/II0OUeHHEeM

Tect 10. OdopmieHune pacTopxeHus TPyAOBOI0 0roBopa
1. Hanummre o01muii nopaaoK oopm/ieHHs JOKYMEHTOB IPH YBOJILHEHHH 10

MHHIMAaTHBe paboTHHKA:
2. KakuM JJOKyMeHTOM /|0/DKeH padoTHHK npejynpeJuTs paboTojaresisi 0 CBoeM



JKeTaHUH YBOTUTHCH:
a) Tesie)OHOrpaMMOM

0) LOK/Ia{HOM 3arUCKOM

B) 3asiB/IEHHEM

3. 3a ckoJIbKO JHel /10 NpeAno/IaraeMoro YBo/JIbHeH!s pad0THHK /{0JDKeH
npeAynpeAuThL paboTofaTesisi 0 CBOEM XKe/TaHUH:

a) 3a Mecsl]

0) 3a aBe Hemenu

B) 3a TPU HeZle/IH

4. Hanumure o0yl nopsagoK o¢gopMIeHHsI JOKYMEHTOB MPH YBOJIbHEHHH T10
HHUIHaTHBe paldoToparens

5. Kako# JoKyMeHT J0/DKeH npeicTaBUThL padorojare/ns B Mpodcoro3HbIN
opras, Korja Heo6XoHMO 10 3aKOHO/JaTe/IbCTBY YYHTHIBATH MHEHHE 3TOr0
npodopraHa npu yBo/JibHeHHH paboTHHKA:

a) JOKJIaTHYIO 3aIUCKY

6) nmucbMo

B) QKT

I') IPUKa3

6. Kakum gokymeHTOM paboTojare/ib AO/HKeH MpeynpeUTh paboTHHKA O ero
YBOJIbHEHMH 110 NPUYHHE COKPAlleHHs 1ITara:

a) JOKJ1aJHOM 3allHMCKOU

6) muceMoM

B) aKTOM

I') pacropsbKeHHueM

7. Bo BCcex /1M C/Iy4yanXx A0/HKHO BbIIVIAYUBATHCSA BHIXOIHOE MOCO0OHe MPH
pacTop)KeHUH TPYJOBOr0 A0roBOpa o HHUIHATHBRe paboTojareis:

a) BO Bcex 0e3 UCKITIOUeHHUS

0) Npu COKpalleHUH YHUC/IeHHOCTH W/IH IITaTa

B) TPH CTUXUMHOM OeICTBUM WU KaTacTpode

r) Hen3bpaHUe Ha JO/HKHOCTh

8. Uto siB/IfieTCAA OCHOBaHMEM /I/Ii BHECEHHS B yUeTHbIE JOKYMEHThI paboTHHKA
CBeJleHHH 00 YBO/IbHEHHH:

a) 3agBJieHHe

0) pukas

') AOK/IaJiHasl 3arycKa

1) aKT



Keiic-usmepureiu.

1. PaccMorpuTe npeacraB/ieHHbIN o0pa3el 6iianka. Onpenenure oIHOKH B €ro
0pOopMIICHHH.

ITPUKA3

I'EHEPAJIBHOI'O ITUPEKTOPA TOCYAAPCTBEHHOI'O HAYYHO -
HMHOOPMAIIMOHHOI'O HEHTPA

Or

2. HauanbHHK KaHueasipuu ¢upmsel «Anbha» B.FO. AnumoBa ucnob3oBasia
¢upMeHHBIH 06/1aHK MHUCbMA ISl COCTAB/IEHUA MHCbMA JIMYHOIO COJAep)XaHHA B
aJ/MHHHCTPALMIO rOPO/ja, KOTOpoe caMa M Nojnucaia.

ITpaBomepHbl 1 peuctBusi B.HO.AnumoBoi? M3yuute 1. 13 Kogekca PP 06
aJMUHUCTPATUBHBIX IIPABOHAPYILIEHUAX. YCTAaHOBUTE, HapyllleHue KaKHhX HOpM
TIPOM30ILUI0 ¥ KaKOBa Mepa OTBeTCTBEHHOCTU (PHUPMBI?

3. B orkpbiToM akiuoHepHoM obmiectBe «I'PAHT» paspaboraHo mnonokeHue o6
otjene kKagpos. [IpoaHanu3upyrTe 3aro/iOBOYHYH0 W O(OPMIISIOLIYIO CBSI3b UYaCTH
3TOT0 [JOKyMeHTa, HalguTe oOmMOKKM B odopMiaeHUH. [lonMinHTe Ha3BaHMSA
HeZIOCTAIOLMX pasfie/loB B COJep)KaTe/lbHOM YacTh OPHUEHTHPYSICh Ha THIIOBOM
dopmynsip nonoxkeHusl. Kro fo/pkeH mofnucath M yTBepAUTh monoxkeHue? Kakue
JIOJDKHOCTHBIE JIULA MOTYT 3aBU3UPOBaTh JJaHHOE T107I0JKeHHe?

IOTIIBJI KaJpoB

| «Y TBEpKIAIO» HavaneHuk
TIOJIOXKEHUE otzena KaJpoB Ocwunos A.b.
00.00.0000 No 00

COITTACOBAHO:

FOpuckoHCynbT

Crpykrypa TekcTa

1. O0mMe moJIoKeHUs
2. lenu u 3ama4u




3.2

4. IpaBa u 00SI3aHHOCTH

5.2

6.B3aMOOTHOIICHHSI C IPYTUMH CTPYKTYPHBIMU NOAPA3ACICHUIMU

HauansHuK oTaena KapoB Ocumnos
A.b.

4. 3ano/IHATe MPONYCKH.

Jlo/KHOCTHBIE HHCTPYKIMU Ha PAOOTHHUKOB KaIpOBOM CITYKOBI:
a) pa3pabaTbiBaeT
0) moAmceIBaeT
B) /I0JDKHBI OBITH COTTIAaCOBAHbI
T) yTBep)K/aeT
1) BBOZATCSA B IeHCTBUE
e) TIoj/1eXar IIepecMoTpy

5. IIpoaHanu3upyHTe 3aro/I0OBOYHYH M CojepiKaTe/IbHYI0 4YacTH [0/DKHOCTHOH
HHCTPYKI[HM MeHe/)kepa IO TMepcoHany ofmecrsa ¢  OrpaHH4YeHHOH
OTBETCTBEHHOCTbI0 «BanrbiM», HaWjuTre omMOKM B 0QOpM/IeHUH, AOMMILNUTE
HauMeHOBaHHs He0CTAIOLUX pa3/je/ioB.

6. VI3 npeA/ioKeHHbIX BapHaHTOB Bbi0epUTEe TOT, B KOTOPOM MNPaBU/ILHO
chopMy/THPOBAHO pacnopsAUTe/IbHOe ieliCTBHe:

a) HauanbHUKy ciy»kObl yripaBieHus: nepcoHaioM B.®. CoMoBOH IpejcTaBUTh Ha
yTBepKAeHHe TpadHK eXKerofHbIX OIIaYMBAEMbIX OTIYCKOB pPabOOTHHKOB (PUpPMBI
15.12.0000.

©) HauanbHUKY cnyKObl yripaBleHMs T€PCOHA/IOM OpraHW30BaTh pa3paboTKy u
yTBep K eHHe rpaduKa OTIyCKOB pAaOOTHUKOB (PUPMBI.

B) ComoBoii B.®. He mo3aHee BTOPOH AeKazbl AeKabps TeKyIlero rofa npejCcTaBUTh
rpadUK OTTIYCKOB.

7. OdopmuTe pacnopsiKeHue, UCTIONb3Ys CJIeIVIOLYH0 CUTYaLUIO:

B 3A0 «CtpouTenb» 3aMeCTUTENb AUPEKTOpa 10 COOCTBeHHOW WHHIMATHBE H3/a
pacriopsbkeHHe 00 M3MeHeHMH peXkMMa paboTel oTAena 1o pabore c kiveHTamu. [lo
3TOMY pacrnopsbDKeHHI0 pabOTHMKM OT[e/la HauMHawT cBoio pabory c¢ 9.00 u
3akaHuuBatoT B 21.00. Otaen paboTaeT Oe3 BBIXOAHBIX JHEN MO CMEHHOMY IpaduKy
pabotel. Pa3paborath M KOHTPONMHPOBAaTH PaboTy 10 3TOMYy TrpaduKy, MOpyueHo
Haua/JIbHUKY OTZesia. PacriopspkeHHe COrJIaCOBaHO C HOPUAWYeCKOW ciyxboll u
OTZ,e/10M KaJIpOB.

8.0mpepenure, Kakue yHU(HUUPOBaHHbIe (OPMBI NPHKA30B He0OXOAMMO
HCII0/1b30BATh B CJIEAYIOIMX C/Iy4Yasx:



[Tpu npremMe Ha paboty paboTHMKa
[1pu nepeBoze Ha ApPyryro paboTy HECKOIBKUX PabOTHUKOB
Ilpy  odopmieHMM  eXerogHOro  OIJIaYMBAaeMOro  OTIYCKa  HECKOJbKHM
paboTHUKaM

[Tpu odhopmneEHH YBOJTEHEHHS paboTHHKA
[Tpu odopmnennu nooipeHust paboTHUKaM

9. Ilpoanann3upyiiTe NpenioKeHHBbIIH 00pa3en TOKYMEeHTA M HAINTEe OIIMOKH B
ero oOpMJICHHH U COAEPKAHNH.

HEITAPTAMEHT MHBECTHUIIMOHHBIX
[TPOI' PAMM

JOKJIATHASA 3AIITMCKA JOHIIOBY B.H.

B cBs13u ¢ nepepacnpenenenreM QyHKIHI paOOTHUKOB MPOITY [IEPEBECTH
Topmocosy N.IO. u Teneycosy PJI. B genapraMeHT TOProBiu noTpeOUTEIBCKAMH
TOBapaMH U BHECTH II0CJIE UX NEPEBOa M3MEHEHHUS B IITATHOE PACIIHCAHHE.

/HaganpHuK nenapraMmeHTa JLTI. (A.T. Peyrog)




IIpumepHbIie TeMbl pedepaToB U A0K/Ia/i0B

Tema: OcHOBHBIe NOHATHSA yNIPaB/IeHUs KaipOBOH /1eiTe/IbHOCTHIO
e Posb JOKyMEHTOB B /leATe/IbHOCTU OpraHH3al[|iH.
e [loHsATHe [eI0TIPOU3BO/ICTRA.
e [loHATHe Ka/JpOBOM [esiTeTbHOCTH

Tema: Opranusanus cJ1y)K0bI /1e/10POU3BOACTBA
e lcTopus fenonponu3BOACTBA.
e Posb [en0npon3BO/CTBa B OpraHU3aLvu.

Tema: /le/10npou3BoACTBO 10 IMMHOMY COCTaBY
e 'TUINOBOM KaJIpOBBIM COCTaB OPraHU3aLUH.
e (CTpyKTypHas uepapxus B OpraHu3aluu.
e JIuyHbBIM COCTaB.
e Buabl cucTeM JOKYMeHTal|H.

Tema: TpyaoBble KHH)KKH
e (DYHKIMOHAIBHOE Ha3HaueHUe TPYA0BOH KHWKKH.
e CTpyKTypa U COfiepsKaHHe TPYJO0BOH KHUKKH.
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HayuHo-ucciejoBarenbckas padora
1. Pa3pes1, Tema: OcHOBHbIe NIOHATHA YNIPaB/IeHHUsA Ka/JpOBOH [lesiTeIbHOCTBI0

Copnepskanue paboTsl: TIOJTOTOBKA pedepara, 10K/I1a/a.

®opmupyemsle komneteHun: OIIK-1, OTTK-3.

O6pa3zoBarenbHble pe3yabTarhl: 3-2, 3-3, V-1, V-2, B-1.

®opmbl KOHTPOJIS, OLIeHOYHbIe CpeJCTBa: 3alliuTa pedepara, 10K1af,.

2. Pazpen, rema: Opranu3anus CjIy)0bl 1e/10npPoU3BoCTBA

Coneprkanue paboTsl: TIO/ITOTOBKA pedepara.

®opmupyemble koMrieTeHyu: OIIK-1, OIIK-3.
O6pasoBarenbHble pesynbTarel: 3-1, 3-2, 3-3, ¥-1, ¥-2, B-1, B-2.
®opmbl KOHTPOJISA, OLIEHOUHbIEe CPe/ICTBa: 3alllUTa pedepara.

3. Paspen, Tema: /les1onpou3BOACTBO 110 IMYHOMY COCTaBY

Copneprkanue paborel: ITOATOTOBKA AOKJ1a/a.

®opmupyemsle komneteHun: OIIK-1, OTIK-3.

O6pa3oBarenbHble pesynbrarel: 3-1, 3-2, 3-3, 3-4, ¥-1, ¥-2, ¥-3, ¥-4, B-1, B-2.
dopMbI KOHTPOJIS, O1]eHOUHbIe CPeZICTBa: JTOK/Ia].

4. Pa3pes1, Tema: TpyaoBbIe KHUXKH

Copnepskanue paboter: TIOATOTOBKA pedepara/Iipe3eHTallH.

®opmupyemsle komrereHruu: OIIK-1, OITK-3.

Ob6pa3soBarenbHble pesyasrarsl: 3-1, 3-2, 3-3, 3-4, 3-5, ¥Y-1, ¥-2, ¥-3, ¥-4, ¥Y-5, Y-
6, B-1, B-2, B-3.

@®opmbl KOHTPOJIS, OLIeHOUHbIe CPeJCTBa: 3aiuTa pedepara, npe3eHTalHu.
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IIpuMepHbIH NepeueHb BONPOCOB K 3K3aMeHy

e

[ToHsiTHE KaPOBOIO Ae/I0NPOH3BO/CTBA.

['ocyzapcTBeHHOe peryirpoBaHue KaJpoBOoro /e/10NpPOU3BOACTEA.

3. PernmameHTanuss odopmieHuss KaJpoBbiX AoKymeHToB B ['OCTax,
yHUPUIMPOBaHHBIX CHCTeMaxX JOKYMEHTAluM, KlacCcuuKaTopax TeXHHUKO-
5KOHOMHYECKOU U Col[anbHoM uHdopmaruu, I'CIOY.

4. CoBpeMeHHas perjlaMeHTallysl CO3laHHs KaJIpOBBIX JOKYMEHTOB Ha YpOBHe
MHHUCTEPCTB 1 BeJOMCTB.

5. VHCTpYKTUBHO- MeTOAWYeCKHe MaTepuaibl TPeANpUsTANH M OpraHu3alyi
T10 CO3/IaHUI0 ¥ O(POPMIEHHIO KaJPOBBIX TOKYMEHTOB.

6. CTpykTypa OopraHu3aljiOHHO-TIPAaBOBBIX JOKYMEHTOB.

7. TpeboBaHus K COCTAaBMEHUIO OPraHU3aLIMOHHBIX IOKYMEHTOB, MPOLielypa UxX
COITIaCOBAHUWSI M YTBEP)KAEHHs, MOPSJOK BHeCeHHWs B HHUX W3MeHeHHH U
JOTIOJIHEHU .

8. HasHaueHuMe M1aHOBBIX JOKYMEHTOB, X BU/Ibl, CTPYKTYpa.

9. TpeboBaHMs K COCTAaB/JIEHHIO TIUIAHOBBIX [JOKYMEHTOB, TMIpoliefypa HX
COTJIaCOBAHUWSI W YTBEPXKAEeHWs, MOPSJOK BHECEHHsT B HHUX HW3MeHeHUH H
JIOTIOJITHEHUH.

10.Ha3naueHue JOrOBOPHBIX JJOKYMEHTOB, UX BHU/Ibl, CTPYKTYpa.

11.TpeboBaHusi K COCTaBJIEHHIO [IOTOBOPHBIX [OKYMEHTOB, TIpOLiefypa HX
COIJIACOBaHUS WU YTBep)KAeHUs, IOpSJOK BHECEHHS B HUX M3MeHeHUM U
JIOTIO/THeHUH.

12.Pa3nmiuns MeXXAy UHAWBUAYAIbHBIM TPY[OBBIM [JOTOBOPOM H I'PaXk[AaHCKO-
TIPABOBBIM [JOTOBOPOM.

13.PacniopsaurenbHas KaipoBasi JJOKyMeHTaLMsl, BU/bI Y TIpaBUJia COCTaB/IeHHs
1 opopmIIeHUS.

14.CriparouHo-uH(pOpMalOHHAS NOKyMeHTalus, BU/[IBI, ripaBU/Ia
COCTaBJ/IeHHUS.

15.YueTHas KaapoBasi JOKYMeHTallus, BU/bl, TpeO0BaHMs K 0(hOpPMJIEHHIO.

16. JIuuHOoe fies10 COTPYAHMKA, TpeOOBaHMSA K ero 0(hOPM/IEHHIO.

17.Pabota kKaapoBoi Cay>kObl 10 0becrieueH’0 COXPAaHHOCTH TEepPCOHA/IBHBIX
JaHHbIX paboTHuKOB, [lonokeHWe o 3all[UTe TEPCOHANBHBIX JIAHHBIX,
coracue paboTHHKa 3a 00pabOTKy M HCIONB30BAaHHE €ro IepPCOHANBHBIX
JlaHHBIX.

18.YuupuripoBaHHble (OPMBI JOKYMEHTOB I10 y4eTy M HCIOIb30BaHHIO
pabouero BpeMeHH. MeTo/bl yueTa UCI0/Ib30BAHHOIO pabouero BpeMeHH.

19. YcnoBHele 0603HaueHUs BUIOB 3aTpaT pabouero BpeMeHH.

20.[TokyMeHTbl, TIOATBEP)KJAloll[Me OTCYTCTBHe Ha paboueM MecTe TI0
YBa)KUTEe/IbHON [MPUUKHE.

21.Ilopsaok  oQopMieHUsI JOKYMEHTOB, VAOCTOBZPSIOLMX BPEMEHHYIO
HeTPy[0CII0COOHOCTS.

22.Ka/ipoBsIil JOKyMeHTOOOOPOT.

23.HomeHknarypa Jien Ka/jpoBOro rojpasjeneHus.

24.CpokM XpaHeHUsl KaJpoBblX JAoKymeHTOB. OcobeHHocTH paboTel C

bl
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JOKYMEeHTaMH KPaTKHUX CPOKOB XpaHEeHHUSI.
25.@opmMupoBaHue Jiejl Y ollepaTUBHOe XpaHeHHe Ka/JpOBbIX JOKYMEHTOB.
26.IToaroroBKa KaApOBLIX [IOKYMEHTOB K Cjaue B BeJOMCTBEHHbIH apxuB,

CIIPaBOYHO-TIOMCKOBas CUCTeMa I10 KaJ[pOBBLIM JJOKYMeHTaM B apXHBe.
27.TpeboBaHns apXMBHOTO 3aKOHO/ATe/NbCTBA K 00eCIieueHWI0 COXPaHHOCTH

JOKYMEHTOB I10 IMYHOMY COCTaBY.
28.Y1paBiieHre apxUBHBIM XpaHeHHWeM JI0OKYMeHTOB.
29.[IpaBuna 3arnosHeHus U XpaHeHHs TPY[OBBIX KHIKEK.
30.ITakeT JOKyMeHTOB MPH NIPOBeeHNH OL[eHKH I1epCoHaa.
31.[lepeueHr AOKYMEHTOB U MOPSAOK HX OQOPM/IEHUsI Ha HarpaxzieHue

OTpacneBbIMU U F'OCY/IapCTBEHHBIMH HarpajaMu.
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4. METOJIMMECKWUE MATEPHWAJIBI, OIIPEJIE/IAIOIIUE

IMMPOLE]YPBI OLIEHUBAHUA 3HAHUM, YMEHWUA Y HABBIKOB U

(WIN) OIBITA AEATE/IBHOCTHU, XAPAKTEPU3YIOIIMX 3TAIIbBI
CpeacrBa TeKyiero KOHTpPoJisi

CobecejoBanne, Ompoc — CpEICTBO OL[EHWBAaHUS  KOMIIETEHLHH,
OpraHM30BaHHOE Kak CrelidanbHas Decefa mpernofaparesiss ¢ 00y4aroIUMCsl Ha
TeMBbl, CBA3aHHble C M3y4yaeMOH [AMCLIMIUVIMHOM, W PAaCCUYMTAaHHOE Ha BBICHEHHE
oObeMa 3HaHMH 0Oyuarollerocs 1o ONpefeneHHOMY pasfeny, TeMme, rpobiemMe u
T.IL

Illkana oneHKH:

- 14 TIO/IyYeHHUs OLeHKU «ONMUIUYHO», COOTBETCTBYIOLLEH MOBLILIEHHOMY
YPOBHIO OCBOEHUS] KOMIIeTeHLIMM, CTYIeHT JO/DKeH /aTh MCYepITbIBAIOIIHe
000CHOBaHHBIE OTBETHI HA BOIIPOCHI TIPETIOAABATEIS;

- [JIs TIOJTyYeHUs! OL[eHKH «XOpowlo», COOTBETCTBYIOIEH 0a30BOMY YDOBHIO
OCBOEHHsSl KOMIIETeHL|UM, CTY[JeHT [J0/DKeH JaTb 00OCHOBaHHLIE OTBeThI Ha
OCHOBHBIe BOIIPOCHI [periojaparesisi, OTBeTUTb Ha /IONIOJIHUTENbBHbBIE U
YTOUHSIO1IIMe BOTIPOCHI;

- [ TIOJlyYeHUs OLIeHKU «y006/1emeopumesnbHo», COOTBETCTBYIOIEH
MHWHUMA/IbHOMY YPOBHIO OCBOEHHSI KOMIETEeHI[W, CTY[AEeHT AO/DKEH /1aTh OTBEThI
Ha OCHOBHbIE BOIIPOCH! IIperofiaBaresisi, JOMYCKAIOTCs HEKOTOPble HeOCTaTKH T10
IIOJIHOTE U COZEePyKaHHUIO0 OTBeTa, OTBETUTh He MeHee, ueM Ha 2/3 JOMOTHUTEe/IbHBIX
M YTOYHSAIOLIMX BOIIPOCOB.

Teecr — cucremMa CTaHZAPTU3UPOBAHHBIX 3alaHUM, MPEAIIOJIAraroIIast
HECKOJBKO BADHAHTOB OTBETA Ha MMOCTAaBJIEHHBIN BOIPOC.

lxana oneHku:

- I TIOIYYEHHUS OLEHKU «OMAUYHO», COOTBETCTBYIOLIEH TOBBIIICHHOMY
YPOBHIO OCBOE€HHsI KOMIICTCHIMM, CTYACHT MOJDKCH BBITIONMHUTE He MeHee 90%
TECTOBBIX 3aJIaHUM;

- JIIs1 TIOJIyYEHHs OLIEHKH «XOpOouio», COOTBETCTBYIOMIEH 0a30BOMY YPOBHIO
OCBOCHUS KOMIIETEHLIUH, CTYJAEHT JOJKeH BHINOJIHHMTE OT 80 mo 89% TecToBBIX
3a/laHWH;

- Il TIOJNIy4EHHUS OLCHKH «Y00871emeopumensHo», COOTBETCTBYIOIICH
MUHHUMAJIBHOMY YPOBHIO OCBOCHMS KOMIICTCHIIUM, CTYACHT JO/DKCH BBITIOJIHUTE OT
70 1o 79% TecToBBIX 3aIaHUM.

Pedepar — NpoAyKT camoCTOATENHHOU paboThI CTyAEHTa, TPe/ICTaB/ IO
coDOM KpaTkoe W3/IOKeHHe B TIMCBMEHHOM BH/Ie TIOJYUYEHHBIX Pe3y/bTaToB
TeOpeTUUeCKOro aHa/k3a OIpeielleHHON Hay4yHOH (y4eOHO-MCC/ie10BaTe/bCKOMN)
TeMbl, [[je aBTOP pacKphIBaeT CyTh UCC/Ie/lyeMOM IIpobsieMsl, IIPUBOJUT Pa3/TAYHbIE
TOYKH 3peHus.

IIkana oyeHKH:

- S TIOJIYYEHUs] OLIEHKM «OM/IUYHO», COOTBETCTBYIOLEH IIOBLIILIEHHOMY
YPOBHIO OCBOEHUSl KOMIleTeHI|MH, pedepar CTyleHTa [O/DKeH OTBeuaThb
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c/iefyrouM TpeboBaHusIM: TpobsieMa pacKpeITa MOJHOCTLIO, TIPOBE/IEH aHAa/IM3
npobsieMbl C HCIO/Ib30BaHHEM JIOTIOJIHUTENbHOW JINTepaTyphbl, WH(OpMAaLs
roceoBaTe/ibHa M JIOTHYECKH CBsi3aHa, MpefiCTaB/leHHbIe BbIBOJ, 000CHOBAHBI,
MCII0/B30BaHO Oosiee 5 mpodeccroHaNbHEIX TEPMHUHOB; pedepar Mpe[cTaB/ieH C
HCITI0/Ib30BaHKEM KOMITbIOTEPHBIX TexHosoruu (Power Point ¥ Ap.); OTCYTCTBYIOT
OWMOKY B IpejcTaBisieMOl MHGOPMAIMM; OTBEThl Ha YTOYHSIOIME BOIIPOCHI
JaHbI C TIpHMBeJeHUeM IIPUMepPOB 1 MOSICHEHUHA.

- [JIs TIOJIy4eHUs OL[eHKU «XOpowio», COOTBETCTBYIOIIel Da30BOMYy YpOBHIO
OCBOEHHMs KOMIIeTeHLIHH, pedepar CTyJeHTa [O/DKEH OTBeuaTh C/Ie[yIOLLHM
TpeboBaHMsAM: TIpoOneMa packpbiTa; I[IPOBeleH aHa/liu3 0e3 NpUB/IeUeHUS
JOTIOJIHUTeIEHOM JIUTEepaTyphbl; He BCe BBIBOABLI C/e/laHbl WIX 000CHOBAaHBL,
yMH(poOpMalLMsl ToC/e[joBaTe/lbHa U JIOTUYECKU CBsi3aHa; WCII0/Ib30BaHO Oosee 2
npoeCcCUOHaNbHBIX TEPMUHOB; pedepar TpeACTaBle€H C HCII0/b30BaHHUEM
KOMIIbIOTePHBIX TexHosnoruu (Power Point u ap.); nonyineHo He 6osiee 2 OLIHOOK B
TIpejCTaB/IsieMON MH(OpPMAalUK; OTBEThl HA YTOUYHSIIOIME BOIPOCHI TTO/IHbIE W/HIN
YaCTUUHO TIOJTHEIE.

- [JI1 TIO/ly4YeHHs] OLeHKH «y006/1emeopumenbHo», COOTBETCTBYIOLLeH
MHHHMAa/IbHOMY YPOBHIO OCBOEHMS KOMIleTeHLMH, pedepaT CTyAeHTa J[0JDKeH
OTBeuaThb C/IeZlyIoLIMM TpeboBaHusAM: 1IpobieMa PacKphiTa He TOTHOCTHIO; BHIBOJLI
He cAenaHbl Wid He 000CHOBaHbl; MHGOpMAlMs He CHCTeMaTH3MPOBaHa;
MCTI0NB30BaHO 1-2 mpodeccHoHa/NbHBIX TepMHHA; pedepar ImpeicTaBieH 0Oe3
VICTIO/Ib30BaHUSl  KOMIIBIOTEDHBIX TEeXHOJIOTWM; JomyleHel 3-4 omubKud B
Tpe/CcTaB/1sieMON HH(POPMALMH; OTBEThI Ha 3/IeMeHTapHble YTOUHSIIOIIKE BOMPOCHL.

Kelic-n3MepHuTe v - OCHOBaHbI Ha UCIIOJIB30BAHHH NIPOOIEMHBIX 3a1aHHH, B
KOTOPBIX O0yYaromuMmcsl IpeaaraloT OCMBICIUTh PEalbHYI0 HPO(deCCHOHAIBHO-
OPHEHTHPOBAHHYIO CUTYAIMIO, COAEPXKAIYIO B ceOe HEOOXOAUMYIO, HO HETOTHYIO
HH(OpPMAaLMIO Ul pEeUIeHUs 3alaHHO# TIPOOJIEMBL.

IlIka/ia OLeHKH:

- JUIsL TIOJYYEHUS OLCHKH «(OMJAUYHO0», COOTBETCTBYIOLIEH IMOBBIIICHHOMY
YPOBHIKO OCBOCHHS KOMIIETEHLIMH, paldoTa CTyAeHTa JIOJDKHA COOTBETCTBOBATH
CJIEIYIOIIMM KPUTEPHSM: IIPaBUJIbHBIC, HCYEPIBIBAIOIINE, KOHKPETHBIE OTBETHI Ha
BCE IIOCTABJIEHHBIE B KOHTPOJILHOM paboTe BONIPOCH; XOpOIIEe BiajeHHE
TEPMUHOJIOTMEH; OTCYTCTBHE NIPHUHIIUITHAIBHBIX OMIHOOK B OTBETAX;

- JUIsl TIOJTyYEHHUsl OLIEHKH «XOpOoui0», COOTBETCTBYIONIEH 0a30BOMY YPOBHIO
OCBOEHMsI KOMIIETEHLIMH, paboTa CTy/eHTa JOJDKHA COOTBETCTBOBATH CJIECIYIOIIUM
KpUTEpUAM: O€3yKOPU3HEHHBIE OTBETHI Ha BOIPOCHI [PH HAJIMYUM  OJHOTO
HENPaBHJIBHOIO OTBETA MJIM IIPH OTCYTCTBHMM OTBETAa Ha OAUH BOIIPOC; IpyObIe
HETOYHOCTH M OIMMOKM B KaKOM-TO OIHOM OTBETE, HAJWYHE OXHOIO
JIBYCMBICIIEHHOIO HWJIM NPEICIBLHO 0000IICHHOTO OTBETA Ha BOTIPOC;

- U1 TOIY4YEHUsS OLCHKU «Y0061eme0pumenbHo», COOTBETCTBYIOIICH
MHUHMMAJIbHOMY YPOBHIO OCBOEGHHs KOMIIETEHIMH, padora CTyIeHTa I0DKHa
COOTBETCTBOBaTh CIECAYIOIIUM KPUTEPUSIM: HaJM4YHEe B OTBETax OoJsiee JBYX
[IPUHIMIIKAIBHBIX OMHUOOK; MOBEPXHOCTHBIM Xapakrep HHGOPMAHH B OTBETE,
HECOOTBETCTBHE MH(pOPMALUH OTBETOB IIOCTAHOBKE BOIIPOCOB; HEKOHKPETHOCTS,
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ABYCMBICIICHHOCTBD psAda OTBCTOB HA BOITPOCHI.

Joxiaan, ycrHoe BpICTyIUIeHHe, HMHGOPMALMOHHOE COOOIIEeHHe,
CPaBHHUTEJIBbHBIH aHAJU3 — paboTa CTy/leHTa, IPU KOTOPOH OH CaMOCTOATEIBHO
TOTOBHUT CBOE BBICTYIUICHHE B COOTBETCTBUHU C TPCOOBAHUSIMH M HOPMaMH TOTO HITH
MHOI'O BUJIa YCTHOTO BBICTYIIJICHHS.

Ilkana oneHku:

- JUIL NOJIy4EHHUs OLUEHKH «OMJAUYHO», COOTBETCTBYIOIICH MOBHIIIIEHHOMY
YPOBHIO OCBOCHHUS KOMIIETEHIIHH, padOTa CTyJEHTa J0JKHA OTBEYATh CIEIYIOUTHM
KpUTEpUAM: TeMa JIOKJIaJa WIM BBICTYIUIEHHS COOTBETCTBYET H3ydaeMoOi
NUCLMIIIMHE W ABJISETCS AaKTyaJIbHOM B paMKax H3y4aeMOM JIUCLUILIHHBI;
HCIIOJI30BaHUE COBPEMEHHBIX KOMIIbIOTEpHBIX cpenctB (Power Point u ap.);
IIPUBEICHBI OIIOJIHUTEIbHBIC UCTOYHUKH II0 HCCIIEIYeMOH mpoOieme; cielIaHbl
000OCHOBaHHBIE BBIBOJABI MO MpoOIeMeE; JaHbl MCYEPIBIBAIOIINE OTBETHl Ha
JOIOJIHUTEABHBIE M YTOYHAIOIIME BOMNPOCHI  ayIWTOPHH; IIPOHU3BEICHHBIN
CPABHUTENBbHBIA aHAJIU3 JIOTUYEH, BBIBOBI YETKHUE U 000CHOBAHHEIE;

- U1 TIOIyYEHHs OLEHKH «XOpOoui0», COOTBETCTBYIOIIEH 0a30BOMY YPOBHIO
OCBOEHMSl KOMIIETEHIMH, pabora cTyaeHTa [O/DKHA OTBEYaTh CICAYIOIIMM
KpDUTEPUsAM: TeMa JOKJIaJda WJIH BBICTYIUIEHHS COOTBETCTBYET W3ydaeMoOM
OUCHMIUIMHE M ABJIIETCS aKTyaJlbHOH B paMKax HM3y4aeMOW JHUCIHUILIHHBI;
UCIIOJIb30BAHUE COBPEMEHHBIX KOMIBIOTEpPHBIX cpencte (Power Point u gp.);
OTCYTCTBYIOT JOIOJIHUTEIbHBIC UCTOUHUKH I10 HCCIEAYEMOU MpoOseMe; CaelaHbl
000CHOBaHHBIE BBIBOJIBI 110 IIpo0iIeMe; TaHBl OTBETHI HE MEHEE, YeM Ha JBE TPETH
HOIOJHUTENBHBIX M YTOUHSIOUIMX BOIPOCOB aydUTOPUH; TIPOM3BEACHHBIM
CpaBHUTEJIBHBIA aHaJIM3 JIOTUYEH, HO BBIBObI HEMOJIHBIC, HEJIOCTATOYHO YETKHE H
000CHOBAHHEIE;

- Ul TIOJIy4EHHS OLIEHKH «(Y0081€meopumenbHo», COOTBETCTBYIOIIEH
MHUHHMMAaJIbHOMY YPOBHIO OCBOEHHS KOMIIETEHIMH, padoTa CTyJAeHTa JHO/DKHA
OTBEYATh  CIEAYIOIIMM  KPUTEPHUSIM: TeMa JOKJajJa WM  BBICTYILICHHS
COOTBETCTBYET H3Yy4YaeMOM JUCUMIUIMHE, SBISETCS aKTyalbHOM B paMKax
U3y4aeMOH NUCLHUIUIMHBI, YaCTHUYHOE HCIOJIb30BAHUE KOMIIBIOTEPHBIX CPEACTB
(Power Point 1 ap.); OTCYTCTBYIOT JONOTHUTENBHBIE HCTOYHUKH 110 HCCIICAYEMOM
npoOieMe; COeNaHHBIE BBIBOABI 1O 1pobiieMe He O00OCHOBaHBI MW HE
IIOJTBEPK/IEHB]; JaHbl OTBETHl HE MEHEe, YeM Ha IOJIOBHUHY JOMOIHUTENILHBIX H
YTOYHSIOIIUX BOIIPOCOB ayIMTOPHH; ITIPOU3BEIEHHBIN CPAaBHUTEILHBIN aHAIA3 HE
BITOJIHE JIOTHYEH, BBIBO/IBI HEMOJHBIE, HEJOCTATOUHO YETKHE H 0O0OCHOBaHHBIE.

ITpesenTanusi - Habop cnaigoB W cnelp@dexkToB (cnala-ioy), a Takxke
pa3faToO4yHbIii MaTepuan [yjid ayAUTOPUM, XpaHsIIMHCA B oaHOM (aiine,
npejHa3HaueHa 711 coobujeHuss Hy»KHOU uH(popmMaliuy 06 oObekTe B yaoOHOH st
nosyuarens gopme.

[IIxana omeHKH:

- 7SI TIOJIyYeHHs] OL|eHKH «OMUIUYHO», COOTBETCTBYIOILEH ITOBBLILIEHHOMY
YPOBHIO OCBOEHMSI KOMIIeTeHIUM, paboTa CTygeHTa [O/DKHA COOTBETCTBOBAThH
C/IeAYIOLMM KDUTepHsIM: KONMMUeCTBO CJIal/IoB COOTBETCTBYET COJEP)KAHHIO U
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IPOJIO/DKUTE/IBHOCTH  BBICTYIUIeHUsT (A1 10-MHMHYTHOTO — BBICTYIUIEHUS
PeKOMeHJyeTCsl MCI0/Ib30BaTh He Oosee 12 cnaifioB); ITIpe3eHTAl[Us] COAEPXKHT
1[JeHHY10, TIO/IHYIO, ITOHATHYI0 WH(OPMAL[UIO 110 TeMe IPOeKTa; TeKCT Ha CJiakije
npefcTapasieT co00l OMOPHBIM KOHCIIEKT; W/UIHOCTPAl[MM XOPOILEr0 KauyecTBa
TIOMOral0T Haubosiee TOMHO PpacKpbITh TeMY, He OTB/IEKAIOT OT CO/EepP)KaHUS;
VICTIOJIBb3YIOTCS IPA(PUKH, CXeMbl, TaOMULIbl; TEKCT MpEe3eHTAl[HHd UMTAeTCs JIerko;
Ipe3eHTaljUsl He IeperpykeHa 3(@eKTamy; BbICTYIAOIIHMH CBOOOAHO B/IAfeeT
cofiepKaHWeM;  9/IeKTPOHHasi — IIpe3eHTallus  CAYKUT  WIIIOCTpalied K
BBICTYIIJIEHHMIO, HO He 3aMeHSIeT ero;

- 1714 TIOJIyY€HHs OLeHKU «XOpouwlo», COOTBETCTBYHOIer 6a30BOMY YPOBHIO
OCBOEHHS1 KOMIIeTeHIUH, paboTa CTyJeHTa [[0/DKHA COOTBETCTBOBATh C/IEAYIOLIUM
KPHUTepUsIM: KOJINYeCTBO C/1alzioB HEMHOTO He COOTBETCTBYET
IIPDOJIO/DKUTE/IBHOCTA  BBICTYyIUIeHHs (411 10-MHHYTHOro  BBICTYILIEHUS
PeKOMeH/yeTCsl MCII0/Ib30BaTh He Oosee 12 cralifioB); Tpe3eHTAL[Us] COJEPXKUT
L|eHHY10, TOJIHYIO, TIOHATHYI0 MH(OPMALMIO 10 TeMe IPOEeKTa; TEKCT Ha Cakje
npeficTaB/sieT CODOM OIOPHBIM KOHCIIEKT; W/UTIOCTPALHM XOPOIIero KayecTBa
IIOMOraloT Hauboslee IIOJHO PacKpbITh TEMY, He OTB/EKAIOT OT COMepPrKaHHS;
VCTIONB3YIOTCA I'payKH, CXeMbl, TabIULIbI; TEKCT MPe3eHTalud YMTAeTCs JIETKO;
Ipe3eHTalliss He IeperpykeHa 3(@@eKTaMd; TPUCYTCTBYIOT OIIMOKH B
odopm/IeHHH C/1alfioB W Tojade WHGOPMALMY; BBICTYIAMOIHME  BajleeT
Cofiep)KaHWeM;  9JIeKTPOHHas  IIpe3eHTalis  CIY)KUT  WUTIOCTpalueid K
BBICTYIIJIEHHIO, HO He 3aMeHsieT ero;

- A9 TIONy4eHUSl OLIeHKU «y006/1emeopumes/ibHO», COOTBETCTBYIOIEH
MWHHMMa/bHOMY YPOBHIO OCBOEHMs KOMIIeTeHIHH, paboTa CTyjeHTa J10/DKHA
COOTBETCTBOBATH C/IEAYIOLHMM KPHUTEPHUsM: KOJIMUeCTBO C/IaiiZIoB He COOTBETCTBYET
COAEPKaHUIO W/W/IU NPOJO/DKUTEIBHOCTH BBICTYIJIEHUS; TIPe3eHTall|us COJIE€PIKUT
LJeHHY!0, IIOJIHYIO, TIOHATHYI0 MH(OPMALMIO 10 TeMe IIPOeKTa; TEeKCT Ha CJiakje
TpeficTaB/sieT COOOM TEKCT BBICTYIUIEHUS; TIPUCYTCTBYIOT OLIHOKKM B 0(OPM/IEHHH
C/1ali[i0B U rojade MH(pOpMalUK; BBICTYTIAIOLMH CBOOOJHO B/IaZIeeT COAePIKaHHEM;
3JIeKTPOHHAs Ipe3eHTalys 3aMeHsieT BbICTYIIeHHE.

CpesicTBa NpOMeXXyTOUHOI'0 KOHTPOJISI COIVIACHO yueOHOMY MIaHy

JK3aMeH - NpoleAypa, NMPOBOAMUMasl IO YCTAHOBIEHHBIM IpaBUIAM [Iist
OLIeHKH 3HaHWH CTyJleHTa 110 yueOHOMY npeMeTy (AUCLIUIIIMHE).

IIIxana oneHKH:

- JUIsl TIOJYYEHHUS! OUEHKH «OMJIUYHO», COOTBETCTBYIOIIEH MOBBIIIEHHOMY
YPOBHIO OCBOCHHMSI KOMIICTCHIMH, CTYIEHT [JOJDKEH IIPOJAEMOHCTPHPOBATH
BCECTOPOHHEE, CHCTEMAaTH4YecKoe M DIIyOOKOe 3HaHUEe Y4eOHO-IPOrpaMMHOIO
Marepuajla, yMEHHE CBOOOJHO  BBIIOJHATL 3aJaHUs, MPCAYCMOTPEHHBIE
iIpOrpaMMON, YCBOUTH OCHOBHYIO ‘M OBITh 3HAKOMBIM C JOTOJHUTEIBHOM
JIUTEPATYPOH, PEKOMEHJIOBAHHOW IporpaMmoil. Takke CTYIEHT MOJKEH YCBOHTH
B3aMMOCBA3b OCHOBHBIX TMOHSTHH JUCIHUIUIMHBI B WX  3HAYCHUH I
nmpuobperaeMoil 1podeccuu, MPOAEMOHCTPUPOBATE TBOPYECKHE CHOCOOHOCTH B
IIOHMMAaHHUH, U3JI0KEHUH U HUCIIOJIb30BAHUHN YIEOHO-IIPOrpaMMHOTI0 MaTepraa;

25



- IS TIOJIyYCHHs OLEHKH «XOpOout0», COOTBETCTBYIOIIEH 0a30BOMY YPOBHIO
OCBOEHHMS KOMIIETEHLUUH CTYIEHT JOJDKEH IPOAEMOHCTPHUPOBATH IOJHOC 3HAHHE
y4eOHO-IIPOIrPaMMHOIO MaTepuasa, YCICUIHO BBIIOJIHUTE TPEAYCMOTPEHHBIC B
[IporpaMMe 3aJaHus, YCBOWTb OCHOBHYIO JIUTEPATYPY, PEKOMEHIOBAHHYIO B
nporpaMme. TarKe CTYIEHT NO/DKCH IIPOJEMOHCTPHUPOBATH CHCTEMATHYECKHI
XapaKTep 3HAHHH IO JTHCLHUIUIMHE U OBITh CIIOCOOHBIM K MX CaMOCTOSITEILHOMY
IOMOJIHEHHI0O ¥ OOHOBICHHIO B XOlIe JajbHeimed y4eOHOH paboTel M
npoQeccuoHaILHON AESTEIbHOCTH,

- I TIONYYCHHUS OLICHKH «y006/71eme0pumeibHo», COOTBETCTBYIOMIEH
MUHHMaJILHOMY  YPOBHIO  OCBOE€HMs  KOMIIETCHLIMH,  CTYACHT  [OJDKCH
IIPOJAEMOHCTPHUPOBATh 3HAHHS OCHOBHOIO Y4eOHO-IPOIPaMMHOIO MarepHaia B
o0beMe, HeoOXOAMMOM Ui JajdbHEeHIIeHd y4eObl W TpencTosuieii paboTel IO
CIICI{UaJIbHOCTH, BBINOJIHUTH 3aJaHus, INPEAYCMOTPEHHBIE IIPOrpaMMoi, ObIThH
3HAKOMBIM C OCHOBHOM JIMTEPATYpPOH, PEKOMEHIOBAHHOM mnporpammon. OrneHka
«yLOBJIETBOPUTEIBHO» BBICTABIAETCS CTYAEHTaM, JOMYCTHBIIMM TOTPEIIHOCTH B
OTBETE€ HAa OK3aME€HE MW IPHU BBIIOJIHEHUH OK3aMEHAllMOHHBIX 3aJaHHii, HO
o0yafaIM HEOOXOOUMBIMH 3HAHHUSIMU JUISI UX YCTPAHEHHUS IOl PYKOBOJCTBOM
IIpenojaBaTesis.
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